IHHOCTAHOBJIEHHUE

AIMUHUCTPAIIUN MYHUIIUITAJIBHOI'O OBPA30BAHUA I'OPOACKOI'O OKPYT'A “YCHHCK"

30 mapra 2022 roxa Neo 488

(6 pedaxyuu nocmanosnenust aomunucmpayuu MO 'O « Ycuncky om 13.07.2022 2.
Ne 1332, om 01.11.2022 Ne 2120)

OO0 yTBep:KIeHMH AIMIHUCTPATHBHOIO PErJIaMeHTA MPeI0CTABICHUSA
MYHHIMIAJIbHOH ycayru «CoriiacoBaHue nNpoBeieHus MepeycTpoiicTBa u
(nJIn) nepenJIaHNPOBKH NMOMeLeHUS] B MHOTOKBAPTHPHOM J10Me»

B cootBercTBHM ¢ DenepanbubiM 3akoHOM OT 27 utoisg 2010 roga Ne 210-D3
«O6 opraHu3alMy MperIoCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT»,
MOCTAaHOBJICHHEM aJMUHHUCTPALMA MYHHUIIMIAIBHOTO 00pa3oBaHUs TOPOACKOTO
okpyra «Ycuuck» oT 14 maprta 2020 roma Ne 335 «OO0 yTBepkKIeHUU MOPSIKA
pa3pabOTKu W yTBEPKACHHUS aJIMUHUCTPATUBHBIX PErIaMEHTOB MPEAOCTaBICHHS
MYHHUIIMTIAJBHBIX ~ YCAYT  aJAMHHHACTpAMe  MYHHUIMIAIBHOTO  OOpa30BaHUS
TOPOJICKOTO OKpyra «YCHHCK», PYKOBOACTBysAch cTaThsiMu 50, 53 Vcrasa
MYHUIIMIIAJIBHOTO 00pa30BaHUA TOPOACKOTO OKpyra «YCHHCK», aJMHHHUCTpalMs

MYHHUITUTIATBHOTO 00pa30BaHUs TOPOJICKOTO OKPYyTa «Y CHHCK»

ITIOCTAHOBIAET:

1. VTBepauth aJIMUHUCTPATUBHBIN peryIaMeHT IIPEIOCTaBIICHUS
MyHUIMnanpbHOM  ycnyru  «CornacoBaHue — mepeyctpodctBa W (WJIM)
MEePETUIAHUPOBKH MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME» COTJIACHO MPUIIOKECHHUIO.

2. OtmeHuTh MTOCTaHOBJICHHE aIMUHUCTPAITAH MYHHITUTIATBHOTO
oOpazoBanusi Tropojickoro okpyra «Ycuuck» ot 18 mas 2020 roma Ne 603 «O6

YTBEPKACHUN aAMUHHUCTPATUBHOI'O pPEriiaMeHTa InNpCaoCTaBICHUA MYHHHHHaHBHOﬁ
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ycrmyru «CoriacoBaHue MepeycTporucTBa U (WIIK) MeperuiaHupOBKH MTOMEIICHUS B
MHOTOKBAapPTHPHOM JOMEY.

3. MyHUIMNanpbHOMY IEHTPY YIPABJICHHS aJAMUHUCTPAIUHA OIMyOJIUKOBATH
HACTOSIIEE MOCTAHOBIICHUE B CPEACTBAX MAaCCOBOM MH(OPMAITHH.

4. OOmemy OTHeNy pa3MECTUTh  HACTOSIIEE TMOCTAaHOBJICHUE  Ha
ouManTsHOM caiiTe aJMUHUCTPAIIMN MYHHUIIMITAILHOTO 00Pa30BaHUs TOPOJACKOTO
OKpyTa «Y CHHCK.

5. KoHTposb 3a UCIOJIHEHHEM HACTOSIIETO MOCTAHOBJICHUS BO3JIOKUTH Ha
3aMeCTUTENS pyKoBoauTels aamuaucTpanmu B.I'. Pyaenko.

6. Hacrosimiee mocTaHOBICHHE BCTYMAET B CHILY CO JHS €r0 O(HUIIMATBHOTO

OMmyOJUKOBAHUSI.

['maBa ropoACKOro okpyra —
PYKOBOIUTENb aIMUHUCTPALIMI H.3. Takaes



YTBEPX/IEH
MOCTAHOBJICHUEM a/IMUHUCTPAINU
TOPOJICKOTO OKpYTa «Y CHHCK»
ot 30 mapta 2022 rona Ne 488
(B pexn. ot 13.07.2022 r. Ne 1332,
ot 01.11.2022 Ne 2120)
(mpuI1OXKEHUE)

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBIeHUs MYHMIMNAIBHOI ycayru «CorsacoBanue npoBeeHust
nepeycrpoiicresa v (Win) nepenjiaHupPoOBKH MOMeIIeHUs
B MHOTOKBAPTHPHOM JI0Me€»

1. O01mune nmoj1oKeHUA
IIpeamet peryJimpoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa

1.1. AIMMHUCTPAaTUBHBIA PErJIaMEHT IPEJOCTABICHHUS MYHULHNAIBHOU
yeiyru «CorjacoBaHue MPOBEACHHS MEPEyCTpPOMCTBa M (WJIM) NEPErIaHMPOBKU
NOMEIICHUs] B MHOTOKBapTUPHOM JoMe» (nainee — AJIMHUHHUCTPATUBHBIN
periJaMeHT), OmpeNeNseT MOpPsJIOK, CPOKM U TOCIEN0BATEIbHOCTh JIEHCTBUI
(aIMMHHCTPATUBHBIX TPOLEIYP) AAMHUHUCTPALUA MYHHUIIMIAIBHOTO OOpa3oBaHUs
TOPOJCKOTO OKpyra «YcuHCK» (nanee — Opran), MHOrO(QYHKIIMOHAJIBHBIX LIEHTPOB
MPENIOCTaBIIEHUSI TOCYJAPCTBEHHBIX W MYHHUIUIAIBHBIX yciyr (manee — MOILI),
GopMbl  KOHTpOJII 32  HCIOJHEHWEM  AJMUHUCTPATUBHOIO  pErjlaMeHTa,
OTBETCTBEHHOCTh JIOJKHOCTHBIX JIULL OpraHoB, MIPEIOCTABIISIOIIUX
MyHUIMNIAIbHBIE YCIYTH, 32 HECOONIOJICHHE UMHU TpeOOBaHUUN PErjlaMEeHTOB MpU
BBINIOJIHEHUH AJMUHUCTPATUBHBIX MPOUEAYp (IEHCTBHUIA), MOPSAOK 00KaIOBaHUSA
nercTBuil  (0e31eicTBUSl) JOJDKHOCTHOTO JIMIA, a TakkKe MPUHUMAEMOro WM
peleHns PU NMPEeIOCTABICHUY MyHULUITAIbHON YCIYTH.

Hacrosiumii  AIMMHHCTpAaTUBHBIM  perylaMeHT pa3paboTaH B ILEJAX
YIOPSAIOYEHHS] AJMUHHUCTPATUBHBIX MPOUEAYP W AJIMUHUCTPATUBHBIX ICHCTBU,
MOBBIIIEHUSI KAa4eCTBA MPENOCTABICHUS U JOCTYIMHOCTH MYHULMIAIBHOU YCIIYTH,
YCTpaHEHUS N30BITOYHBIX AEHCTBUN U M30BITOUHBIX aIMUHUCTPATUBHBIX MPOIEIYD,
COKpAIlICHUs KOJIMYECTBA JOKYMEHTOB, NPEACTABISAEMBIX 3asBUTEISAMMU IS
MOJYYEHHUS] MYHHUIIMNAIBLHON YCIyTH, MPUMEHEHUSI HOBBIX ONTUMHU3UPOBAHHBIX
dbopM JTOKYMEHTOB, CHHXEHHUS KOJUYECTBA B3aMMOJICUCTBHUI 3asgBUTEIICH C
JOJPKHOCTHBIMM JIMAMH, COKPALICHHUS CPOKa IPEIOCTABICHUS MYHULHMNAJIbHOU
YCIIyTH, a TAK)KE CPOKOB MCIIOJHEHUS OTAEIbHBIX aAMUHUCTPATUBHBIX NPOLEAYP U
aAMUHHCTPATUBHBIX IEUCTBUI B pAMKaX MPEAOCTABICHUS] MyHULUIIAIIBHOW YCIIYTH,
€CIi O3TO HE TMNPOTUBOPEUMUT 3aKoHOHArenbCcTBY Poccuiickon dPenepaunu,
Pecny6iuku Komu, MyHUIIMTIAIBHOTO 00pa30BaHUsl.



Kpyr 3asBurenei

1.2 3asBuTenamMu  SABISAIOTCSA:  QuU3MYeckue auma (B TOM  YHCIE
WHIUBUIYAJIbHbIE TPEANPUHUMATENN) W IOPUIUYECKUE JIULA, SBISIOIIHECS
COOCTBEHHHKAMU MTOMENIEHUI B MHOTOKBapTUPHOM JIOME.

1.3.0T7 uMeHH 3asBUTENEH, B LEMAX MOIYYEHUS MYHHUIMNAIBHOW YCIyrd
MOTYT BBICTYNATh JIMLA, HWMEIOIIME TAKOE TMPaBO B COOTBETCTBHH C
3akoHoAaTenbCcTBOM Poccuiickoit @enepanuu, Jub00 B CWIy HaAENEHUS UX
3aABUTENSIMA B TOPSIKE, YCTAHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoii
®enepanyy, COOTBETCTBYIOIMMHU OJTHOMOYMSIMH.

TpedoBanus k nopsaaky HHGOPMHPOBAHMS O NPEIOCTABJICHUHI
MYHUIUNAJIbHON yCIyTH

1.4 Ilopsimoxk momydeHuss uHGOpPMALMU JIUIAMH, 3aMHTEPECOBAHHBIMHU B
NPEIOCTABICHUM MYHHMIMNAIBHOW yCIyTH, [0 BONpPOCaM MpPEIOCTaBICHUS
MYHUIUOATBHOM YCIYTH U YCIYT, KOTOpPbIE SBISIIOTCA HEOOXOJWMBIMU H
00s3aTENbHBIMU JJI1 NIPEIOCTABICHUS MYHHIMIAIBHON YCIYTH, CBEACHHUI O XOJe
MPEIOCTABIEHUSI YKa3aHHBIX YCIyr, B TOM YHUCJE C HCIOJb30BaHWEM EnuHOrO
nopTajga roCy/IapCTBEHHbIX U MYHUUMINAIBHBIX yCIyr (QyHKLIHI), opUIUaIbLHOTO
caiita OpraHa, IpeIoCTaBISIOMIEr0 MyHULIUIIAJBHYIO YCIIYTY.

1.4.1.Madopmaniuio mo BorpocaM NpeAoCTaBICHHUs] MyHULIUNIAIbHON YCIIYTH,
B TOM 4YMCJIE CBEIECHUS O XOJE MPEAOCTABICHHUS MYyHULUIAIBHOW YCIyTH JIMIA,
3aMHTEPECOBAHHBIE B IIPEIOCTABICHUH YCIYTH, MOTYT MOJYYUTh HETIOCPENCTBEHHO:

— B Oprane, B mo6om M®I] na repputopun Pecny6onuku Komu mo BeiOopy
3asiBUTENS (IKCTEPPUTOPUATIbHBIN MPUHIINII);

— IO CIIPAaBOYHBIM TeliepoHaM;

— Ha ounmansHoM caiite Oprana http://agMuHrCTpalusa-yCUHCK.pd;

— mocpenctBoM  (denepasibHOW — TOCYAapCTBEHHOW — MHGOPMAIMOHHOU
cucteMbl «EauHBIA TOpTam roCyJapCTBEHHBIX W MYHUIUMOAIbHBIX YCIYT
(pynkumit)» — gosuslugi.ru (manee — EnuHbI mOpTan TOCYAapCTBEHHBIX U
MYHULHUATBHBIX yCIyT (byHKI1IHI) o CCBUIKE
https://www.gosuslugi.ru/600133/1/form;

— HanpaBHB MMCbMEHHOE OOpallleHue Yyepe3 OpraHu3aluio NOYTOBON CBS3U
100 10 PIIEKTPOHHOM MOYTE.

JIuna, 3aMHTEPECOBAHHBIE B TNPEIOCTABICHUM MYHULIMIIAIBLHON YCIYTH,
BIIpAaBE€ MOJY4YUTh MO TenedoHy uHOOPMAIMIO MO BOMpPOCaM MPEAOCTABICHUS
YCIIyTH, CBEACHUS O XOAE€ NpPEIOCTaBJICHUS YCIyr'H, B TOM YHCIE O MECTe
pasmenienuss Ha EguHOM mopTane rocyIapCTBEHHBIX U MYHHUIUIAIBHBIX YCIyT
(pynkumit) madopmalK Mo BOpocam MpeIOCTaBICHUS YCIYTH U CBEACHUM 0 X0/1e
€e TPEeNOCTaBICHUS, B BEXJIMBOM QopMe, OBICTPO, YETKO M MO CYIIECTBY
noctaBjieHHOro Bompoca. [Ipu KOHCynbTHpPOBaHMHM TO TeNe(POHY ITOJKHOCTHOE
aunio OpraHa Ha3bIBaeT CBOKO (PaMMIIUIO, UMS, OTYECTBO, JOJKHOCTb, a TaKkKe



https://www.gosuslugi.ru/600133/1/form

HAaUMEHOBAHHUE CTPYKTYPHOIO MOApPA3AEICHUs, B KOTOpoe OOpaTWOCh JIMLIO,
3aMHTEPECOBAHHOE B MIPEIOCTaBICHUN MyHULMNAIBHON ycayru. MHpopMmupoBanue
[0 BOMPOCAM MPEJOCTABICHUS MYHHUIIUNAIBHONW YCIYTH MO TenedOoHy HE TOJKHO
NPEBBIIATH 15 MUHYT.

NudopmupoBanre o MOpAAKE NPEIOCTABICHUS MYHUIUMNAIBHON YCIyTU
nocpeactsoM EamHOro mnopranga ToCylIapCTBEHHBIX M MYHHMIMOAIBHBIX YCIYT
(pyHKIMIT) TakKe OCYIIECTBISETCS MO €IMHOMY HOMEpy TeledoHa IMOMIEPKKA
Ennnoro moprana rocyaapcTBEHHBIX U MyHHIMNAIbHBIX ycnyr (dynkiuii) 8 800-
100-70-10.

IIpu oOpamieHuy WL, 3aUHTEPECOBAHHBIX B IIPEIOCTABICHUU YCIYTH,
IOCPEACTBOM AJIEKTPOHHOM MOYTHI OTBETHI HANPABISAIOTCA B (hOPME 3IEKTPOHHOTO
JOKYMEHTa 1O aJpecy AJIEKTPOHHOW NOYTHl, YKa3aHHOMY B OOpAallleHUH, WU B
NUCBMEHHOHU (popMe 1O MOUTOBOMY aIpecy, YKa3aHHOMY B 0OpallleHuH (€CiId OTBET
B COOTBETCTBUU C OOpalleHHEM JOJKEH ObITh HAaIlpaBJIEH B MUCbMEHHOWU (opme
yepe3 OpraHu3aluio IOYTOBOM CBS3H).

IIpyu oTBeTax Ha YCTHble OOpamieHusi IO BOINpOcaM O MOPSAKe
IPEIOCTABIECHUSI MYHULIMITAJIBHOM yCIyrd padoTHUKoM OpraHa (ee CTpyKTYpHOIO
No/Ipa3/ieJieHus1) 0OpaTUBIIEMYCSl COOOIIAETCS, B TOM Yucie, HH(OpMAIUs O MECTE
pa3MenieHus Ha EaMHOM mopTane rocylapCTBEHHBIX M MYHHUIMNAIBHBIX YCIIYT
(pynkumit) mHbOpMALIK IO BOIIPOCAM MPEAOCTABICHUS YCIYTH.

1.4.2.udopmaiius mo Bompocam MpeoCTaBICHUS YCIYT, KOTOPHIE SIBISIOTCS
HEOOXOJAMMBIMUA U 00S13aTE€NBbHBIMU JJI MPEJOCTABICHHUS MYHUIIMIAIBHOW YCIIYyTH,
HE IIPEIOCTaBIIAECTCS, B CBSI3U C OTCYTCTBUEM YCIYI, HEOOXOJUMBIX U
00513aTeIbHBIX JIJIS IPEAOCTaBICHHSI MyHUIIUIAIBHON YCIIyTH.

1.5.1lopsnok, ¢opma, MecTo pa3MeUleHHsT U CHOCOObl  IMOJy4EeHHUS
CHpaBOYHOM MH(OPMAaLMK, B TOM YHKCJIE HA CTEHAAX B MECTax MpeloCTaBJICHUs
MYHULIMIIAJBHOW YCIYIM M YCIYr, KOTOpBIE SIBISIFOTCS HEOOXOOUMBIMU U
00s13aTENbHBIMUA JIJII TPEOCTABJICHUS MYHUIIMNAIbHOW ycnyru, u B MOI]
MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT.

Nudopmanus o nmopsiike NpeoCTaBICHUs] MyHUIIMIIAIBHON YCIIYTH, 8 TaKkKe
rpa@uk mnpuemMa TpaxKJaH MAJid KOHCYJbTAalMid IO BONpPOCaM MPEAOCTaBIICHUS
MYHUIMOAIBHOW YCIYIM pa3MelleHbl Ha HHPOpMalMOHHOM creHae OpraHa, B
uH(pOpMaMOHHBIX MaTepuasnax (Opoimopax, Oykierax), Ha EauHom mnoprane
rOCYAapCTBEHHBIX U MYHUIMINAIBHBIX YCIOYyr (PyHKUUI), HA OPUIMATIBLHOM CaiTe
Oprana. Ha EnuHOM mnoprane TOCyZapCTBEHHBIX W MYHHLIMNAIBHBIX YCIYT
(pyHkuit) pasmemaercss ccbulka Ha  WHQOpMaIuMio, pa3MENieHHYI Ha
opunmansHOM caiite Oprana, B HesIX UHGOPMUPOBAHUS 3asIBUTEIICH.

Ha odumnmansaom caiite Oprana, Ha EnquHom mopTanie rocynapCcTBEHHBIX U
MyHUIUNATBHBIX  yeiuyr  (pyHkmuit), B denepaibHOW  TOCyJapCTBEHHOM
uHdopmarmoHHor cucteme «®DeaepanbHbIl  peecTp TOCYAapCTBEHHBIX W
MYHUILIMIIAIBHBIX YCIYT (QyHKUIMN)» pa3MelieHa cienyromnas nHpopmarus:

— TEKCTbl 3aKOHOJATEIbHBIX W HWHBIX HOPMATUBHBIX IPABOBBIX AaKTOB,
COJIEpKalllUX HOPMBI, PErVIAMEHTHPYIOLIUME NPEIOCTaBIECHUE MYHHUIIMIAIbHON
YCIIYTH;

— HAaCcTOSIIMH AJIMHUHHCTPATUBHBIN PETJIAMEHT;



— cropaBoYHasi MHGOpMaIus:

— MECTO HaxoxaeHus, rpaduxk paboTel, HauMmeHoBanue OpraHa, ero
CTPYKTYPHBIX MOJPA3LAECICHUA W TEPPUTOPUAIBHBIX OPraHOB, OpPraHU3ALNM,
YYAaCTBYIOIIHX B NMPEIOCTABICHUN MyHULIMIIAJIIBHON YCIIyTH, a Takxke MOLI;

— cnopaBo4Hble  TenedOHBl  CTPYKTYpHbIX  monpaszaeneHudt  Oprana,
OpraHM3alMii, y4acTBYIOIIMX B IPEIOCTABICHUU MYHULUIAIBHON YCIYrd, B TOM
quciie HoMep TenaedoHa-aBTOMHPOpMaATOpa;

— azapeca opuuuanbHbIX caiiToB OpraHa, OopraHu3aluii, y4acTBYIOLIUX B
IIPEI0CTABICHUN MYHULUTATBHON YCIIyTH, B UH(GOPMAIMOHHO-
TEJIEeKOMMYHUKaMOHHONW ceTu «UWHTepHeT», coaepxamux UHPOPMAIUIO O
NPENOCTABICHUM MYHHULMINAIBHOM YCIYTM M YCIYI, KOTOpPbIE  SIBJISIFOTCS
HEOOXOJUMBIMU U 00s3aTENbHBIMU TSI IPEAOCTABICHHUSI MYHUIIUTIAIBHON YCIYyTH,
aZpeca X dJEKTPOHHOM MOYTHI http://agMuHuUCTpanus-ycHHCK.pd.

— agapec caitta M®I] (mydocuments11.ru);

— axapec ExpvHOro moprana rocyAapCTBEHHBIX M MYHULHINAIBHBIX YCIYT
(bymxrmmii);

— CCBhUIKa Ha CTpaHMIly yciyrn Ha EnuHOM mopTane rocyJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT (QYHKIHI).

Ha EnunoMm mnoprane TrocyAapCTBEHHBIX M MYHHUIMNAIBHBIX —YCIYT
(pyHKIuMit) TakxKe pazmMeniaeTcs cieayromas nHhopMarus:

a) UICUEPNBIBAIOIIMN  MEpeuYeHb  JIOKyMEHTOB,  HEOOXOOUMBIX  JUIS
IPEOCTABIICHUSI MyHUIIUIAIIBHON yCIyru, TpeOoBaHus K 0QOPMIICHUIO YKa3aHHbBIX
JOKYMEHTOB, a TaKXe IEpeYeHb JOKYMEHTOB, KOTOpBIE 3asBUTEIb BIPABE
IPECTaBUTh 0 COOCTBEHHOW MHUIIUATHBE;

0) Kpyr 3asiBUTEJIEH;

B) CPOK IIPEIOCTABIECHUS MyHUIIMTIIATBHOM YCITYyTH;

T) pe3yJIbTaThl  MNPEIOCTaBICHUS MYHUIMNAIbHOW  YCIYyTH, MOPSIOK
NPEACTABICHUS]  JOKYMEHTa, SBIIAIOIIETOCS  pEe3yJbTaTOM  MPEJOCTABICHHUS
MYHULHANAIBHON YCIIYTH;

1) pa3Mep TOCYJapCTBEHHOW TMOLUIMHBI, B3UMAaeMOM 3a NPEIOCTaBICHUE
MYHULHANAIBHON YCIIYTH;

€) UCUEPIBIBAIOIIMI MEPEYEHb OCHOBAHMM JUIsl TNPUOCTAHOBIICHUS WIIN
OTKa3a B NPEJOCTABICHUA MYHULIMITIAJIBHON YCIYTH;

) O TpaBe 3asBUTENsI Ha JocyneOHoe (BHecyneOHOe) oOXkaloBaHUe
nercTBuil (Oe3MeNCTBUS) W PpElIeHUH, TPHUHATHIX (OCYIIECTBISIEMBIX) B XOJE
PE0CTAaBICHUS! MYHULIUTIATbHON YCIYTH;

3) (opmbl 3asBreHui (yBeIOMJICHHM, COOOIEHWI), HCHOIB3YEeMbIC MpU
NPEIOCTaBICHUN MYHULIUTTAIbHON YCITYTH;

M) CChUIKa Ha UWHGOPMAIMIO, pa3MEIIEHHYI0 Ha O(UIMAIbHOM caiiTe
Oprana, B 1esX MUHPOPMUPOBAHUS 3asIBUTENCH.

Pa3menienre u akTyaiau3aluio CIpaBOYHOM wHHopManumu Ha EnuHom
nopTaje TOCYJAAPCTBEHHbIX M MYHHUIMMNAIbHBIX YCAyr ((QyHKUMI) obOecreurBaer
yIOJHOMOYEHHOE Ha BeleHWe EauHOro moprana TOCYyIAapCTBEHHBIX U
MYHUILIMIAIBHBIX YCIYT (QYyHKIUN) ToKHOCTHOE Juio OpraHa.



Nudpopmanus Ha EnuHOM mopTrane rocy1apCTBEHHBIX M MYHMIMIIAJIBHBIX
ycayr (pyHKUM) 0 NopsaKke M CpoKax NPENOCTaBIEHUS YCIYI'M Ha OCHOBaHHUU
CBEJICHMI, cojaepkalmmxcs B (eaepaibHOH TOCyAapCTBEHHOW HH(OPMAIMOHHON
cucteme «®DenepanbHbli PEECTP TOCYAAPCTBEHHBIX W MYHHUIMHAIBHBIX YCIYT
(pyHK1IMIT)», TPETOCTABIACTCS 3aIBUTEINIO OECILIATHO.

Jloctynm K HWHQOpPMAIMKM O CPOKaxX U TMOPSAKE MPEeIOCTaBICHUS YCIYyTH
OCYyILIECTBISICTCST 0€3 BBIMOJHEHUS 3asBUTENIEM KaKUX-THOO TpeOOoBaHMIA, B TOM
gucie 0e3 UCIOJIb30BAHUS MPOTPAMMHOIO OOECeYeHMs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPECTBA 3asBUTEINS TpeOyeT 3aKII0YCHHS JIMIIEH3UOHHOTO MJIM UHOTO
COTJIaIICHHUS C paBooOJaaTenem IIPOTrPaMMHOTO obecrnieueHus,
IIPENYCMAaTPUBAOIIETO B3UMAHWE IUIATBI, PETUCTPALMI0 WIA aBTOPU3ALUIO
3asiBUTEINS WIN MIPEAOCTABICHNE UM IIEPCOHAIIBHBIX JaHHBIX.

II. Cranaapr npeaocTaBjaeHUsI MYHUIIUNIAJIBLHON YCJIYTH
HaumMeHOBaHMe MYHMIIUIIAJIbHON YCJIYTH

2.1.HaumeHOBaHME MYHMIMIIAIBHOW ycCiIyru: «CoriiacoBaHue NpPOBEACHUS
nepeycTpoiictBa M (WIM) TEPEIUIAaHUPOBKU IOMEIIEHUS B MHOTOKBAPTHUPHOM
JOMEY.

HaunmeHoBaHue oprana, npeaocTaB/IslOIIEer0 MyHUIHIAJIbHYIO YCIYTy

2.2.1lpenocraBieHrne MyHUIIUNAIBHON YCIYTH OCYIIECTBIISIETCS OpraHoM.

JUist moJiydeHus MyHULMIIAJIBHOM YCIYTH 3asgBUTENb BIPaBE OOpaTUTHCS B
MO®II, ynomHOMOUYEHHBI HAa OPraHU3ALMUI0 B NPEAOCTABICHUU MYHHIMIAIBHON
yCIYyIM B 4YacTH MpUEMa M PEruCTpaluy JOKYMEHTOB Y 3asBHUTENs, 3ampoca
HEJOCTAOIIMX  JOKYMEHTOB, HAaXOASIIMXCS B  pPACHOPSKEHUU  OpPraHOB
rOCyAapCTBEHHOW  BJIACTH, OpraHoB ~ MECTHOTO  CaMOYIpPABJIECHHUS  H
NOJBEJIOMCTBEHHBIX 3TUM OpraHaM opraHuszanmii (B ciydae, €cild 3TO
IPEeIyCMOTPEHO COTJIAIIEHHEM O B3aUMOJEHCTBUM), YBEIOMIIEHHS M BbIIA4U
pe3ysnbTaTa MyHULHMIIAJIBHON YCIYrH 3asBUTENIO (B ClIy4ae, €clid IPEeryCMOTPEHO
COIJIAIIEHUEM O B3aUMOJAECUCTBUN).

Opran obecrieuyuBaeT MpPEAOCTABICHWE MYHULUNAIBHONM  yCIyTH B
AJIEKTPOHHOM (opMe MocpeacTBOM EauHOro mnoprana TroCylapCTBEHHBIX H
MYHUIUTAIBHBIX YCIyT (QyHKIHI).

[IpenocraBnenue  OecruiaTHoro  jgoctyna kK EauHomy — mopTtany
rOCYAapCTBEHHBIX M MYHUIIMOAIbHBIX YycInyr ((QyHKIMI) 7S MOJayu 3ampocos,
JOKYMEHTOB, HWH(OpMaluy, HEOOXOAUMBIX [JIsl TMOJYyYEHUS MYHHULHUIAIBLHOM
YCIIYTH B DJIGKTPOHHOUM ¢opme ocyiecTBisieTcs B irooom MO®I] Ha tepputopuun
Pecny6inku Komu no BeIOOpY 3asiBUTENS.



Opranbl 4 OpraHu3annu, y4acTBYIOIME B IPEeJ0CTABJIEHUM MYHHIMIIAJIbHOMN
yCJIyru, oOpanieHue B KOTOpble HE00X0AMMO /1JIsl MPeA0CTABICHUS
MYHUIMNAJIbHOH YCJIYTH

2.3.0praHaMi ¥ OpraHu3alusiMi, Y4YacTBYIOUIUMU B MPEIOCTABICHUN
MYHHIUITAIBHON YCIYTH, ABJISIOTCS:

— @enepanbHas Cciayx)0a TOCYIapCTBEHHOW pETHUCTpaIMH, KagacTpa |
KapTorpaduu — B 4aCTHU MPEAOCTABICHUS BBIMUCKUA U3 EAMHOrO rocyaapCTBEHHOIO
peectpa HenpmwxkuMmocTH (1aee — EI'PH);

— MuHUCTEPCTBO KYIbTYphl, Typu3Ma M apXuBHOro jena PecrnyOnuku
Komu — B wactu mpenoCTaBlICHUS 3aKJIIOYEHHUS OpraHa MO OXpPaHE MaMSITHUKOB
APXUTEKTYPbl, ICTOPUU U KYJIBTYPHI O JIOMIYCTUMOCTH ITPOBEJICHUS IEPEYCTPONCTBA
u (WIM) TEeperyiaHuPOBKH TOMEIICHUSI B MHOTOKBAPTUPHOM JIOME€, €CIU TaKoe
MIOMEIIEHNE B MHOTOKBAPTUPHOM JOME WM JOM, B KOTOPOM OHO HaxXOAUTCH,
SBJISIETCS MAMSITHUKOM apXUTEKTYpPbl, UICTOPUU WU KYJIbTYPHI;

— Ouwman @OI'BY «DenepanbHas KagacTpoBas mnanarta ¢eaepaibHO
CIIy’KObl ~TOCYJApCTBEHHOW perucTpanuu, Kajaactpa U KapTorpaguu» 1o
Pecnnyoniuke Komu, I'BY PK «PecnyOnukanckoe ydpexaeHUE TEXHUYECKOM
WHBEHTApU3allMM M KaJacTpPOBOM OLEHKW» — B YAaCTH BBIJIAYM TEXHUYECKOTO
nacropra mnepeycrpauBaemMoro u (WiM) TEpPEeIUIaHUPYEMOTO TOMEIICHUS B
MHOTOKBapTHPHOM JIOME.

2.4.1lpu npenocTaBleHMH MYHUIUNAIBHOW YCIYTH 3alpelaeTcss TpeOoBaTh
OT 3asBUTEJICM OCYIIECTBICHUS [JEWUCTBUM, B TOM YHUCJIE COIVIAaCOBAHMH,
HEOOXOJUMBIX JJISl TOJYyYEHUS MYHMIIMNAIBLHONW YCIYTM M CBSI3aHHBIX C
oOpailleHueM B  TOCYJApCTBEHHBbIE  OpraHbl, HWHBIE OpPraHbl  MECTHOTO
CaMOYIIPABJICHHUSI, OPTaHU3AIMHU, 32 UCKIFOUEHUEM TIOJIYyUYEHUS YCIYT U MOJyYEHHUS
JIOKYMEHTOB W HMH(OpMalUM, MPEAOCTABISIEMBIX B pE3ysibTaTe MPEIOCTaBICHUS
TaKuX YCIYr, BKJIIOUYECHHBIX B I[E€PEYHU, YKa3aHHble B 4Yactu | crarbum 9
OdenepanpHoro  3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEAOCTABICHNS TOCYJIAPCTBEHHBIX M MYHUUUIAIBHBIX yCIyr» (maiee —
denepanbhblil 3akoH Ne 210-D3).

Onucanne pe3yabTara NPeAoCTABJICHUS MYHMINIIAJIbHON yCIyrH

2.5.Pe3ynpTaToM MpeaoCTaBIEHUS MYHUIIMIIAJIBHON YCIIYTH SIBJIIETCS:

1) peuieHre O COIVIACOBAHMM MEPEYCTPOMCTBA M (MJIM) MEperIaHuPOBKU
MOMEIICHUS] B MHOTOKBapTHUPHOM JIOME (J1ajieeé — pelIeHUuE O NPelOCTaBICHUHU
MYHUIIUNIATBHOM YCIYTH), YBEIOMJIEHHE O TMPEJOCTABICHUH MYHULUIAIbHON
YCIIyTH;

2) pemenue o0 OTKaze B COIVIACOBAHMM TNE€peyCcTpoiicTBa U  (WJIK)
NEePerIaHUPOBKA TOMEILIEHUSI B MHOTOKBApTHUPHOM JIOM€ (najee — pelieHue o0
OTKa3e B NPEJOCTaBICHUM MYHMIIMIAIBHOW YCIyIW); yBeJOMJIEHHE 00 OTKa3e B
IIPEIOCTABIEHUN MYHUIIMIAIBHONW YCIIYTH.

PesynbraToM mNpenocTaBlIeHUs MYHMIMIAIBHOM YCIYTHM B JJIEKTPOHHOMN
dbopme sBIAETCA pEIIEHHE O TPEJOCTaBICHUM yciIyrm / o0 OTkase B



MPEIOCTABICHUU B BUJIE JIEKTPOHHOM 3amucu B JInyHOM kaOuHeTe 3asBUTENs Ha
EnuHoMm noptaiie rocy1apCTBEHHBIX M1 MYHULIUITAJIBHBIX YCAYT ((PYyHKIIUN).

[Ipu  oOpameHun 3a  MPEJOCTAaBICHHEM  MYHHULUIAIBHONW  YCIIyTH
nocpeAcTBOM EIMHOro moprana rocyIapCTBEHHBIX W MYHHLIMNAIBHBIX YCIyT
(pynkumii) pe3yapTaT MPEAOCTABICHHUS YCIYT'M HE3aBUCUMO OT TPHUHSATOTO
perieHus: opopMIISIeTC B BIJIE M3MEHEHHUS CTaTyca AJIEKTPOHHOMU 3anucu B JInunom
KaOuHeTe 3asBUTENs Ha EnuHOM mopTasie rocyAapCTBEHHBIX U MYHHUIIMIAIbHBIX
ycayT (GyHKIHi) B 1eHb GOPMUPOBAHUSI.

CeneHus 0 IpeIOCTaBICHUN MyHULIMIIAIBHON yciyru B TeueHue 1 (01HOTO)
pabouero JHA TMOJUIeKAT O00sS3aTeIbHOMY pa3MelleHui0 Ha EnuHoM moprane
roCyAapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT ((PYHKIIMN)B CiIy4ae, €clid 3asiBJICHUE O
NPEAOCTAaBICHUA  YCIYTM  I[OJAHO  mocpeacTBoM — ExamHoro  moprana
roCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCAYT ((PYyHKIIUN).

2.5.1.1lpu HacTymaeHUH COOBITUH, SBIAIONIMXCS OCHOBAHHEM  JUIsS

IIPEOCTABICHN  MYHUUUIIAIBHOW  YCIyTW,  Oprad,  IHpedOCTaBIAIOLIUN
MYHULANAIBHYIO YCIIYTy, BIPaBE:

1) TPOBOAUTH MEPOINPHATHUS, HAMPABICHHBIC HA TOATOTOBKY PE3YJIbTATOB
NPEAOCTABIEHNS  MYHULMIIAJIBHOW  YCIYTH, B TOM  YHUCJIE  HaIpPaBIATh
MEKBEJIOMCTBEHHBIE 3aIIPOCHI, I10Jy4aTh Ha HUX OTBETHI, IIOCJIE YETO YBEAOMIIATH
3asBUTENISI O BO3MOXHOCTH IOJATh 3aIlPpOC O NPEAOCTABICHUM MYHHIIMIAIBHON
YCIYyTM  JUIA  HEMEJICHHOIO  IIOJNy4EeHMs  pe3ysibrara  IPeJOCTaBIICHUS
MYHULHANIAIBHOWN YCIIYTH;

2) Tpu YCIOBMM HAJM4Ms 3ampoca 3asBUTENS O NPEJAOCTABICHUU
MYHULUNAIBHON YCIYTM, B OTHOLIEHUM KOTOPOHM Y 3aABUTEIS MOTYT IOSABUTHCS
OCHOBaHUS JUIsl €€ MpPelOoCTaBICHUs eMy B OyaylleM, MPOBOAUTH MEPONPUSATHSA,
HaIpaBJeHHbIe Ha (OPMHUPOBAHUE PE3YyJIbTAaTa MPEIOCTABICHUSI COOTBETCTBYIOIIEH
YCIIYTH, B TOM YMCJI€ HAIPABJIATH MEKBEIOMCTBEHHBIE 3aIIPOCHI, ITOJIy4aTh Ha HUX
OTBETHI, (POPMHUPOBATH PE3YJbTAT MPEJOCTABICHUS COOTBETCTBYIOLIEH YCIYrH, a
TaK K€ IIPENOCTaBIATb €ro  3asABUTEII0 C  HUCIOJIb30BAHUEM  IOpTaja
TrOCYJAapCTBEHHBIX M MYHULMNAIBHBIX YCIYT M YBEAOMIIATH 3asBUTEISA O
IIPOBEJCHHBIX MEPONPUITHUSX.

MyHurunanpHasi yciayra B yhopexaaronieM (IIPOAaKTUBHOM) pEXHUME He
IIPEIOCTABIISACTCS.

Cpoxk npeaocraBiaeHls] MyHULUNIAJIBbHON YCJIYTH, B TOM YHCJIE C y4eTOM
HEe00X0AMMOCTH O0paleH!sI B OPraHU3ALMH, YYaCTBYIOLINE B
NPeA0CTABJICHMHA MYHUIUNIAJIBHON YCJIYIH, CPOK IPHOCTAHOBJICHUSA
MPeI0CTABJICHUS MYHUIMIIAJIBbHOH YCJIYIH B CJIy4ae, ecJiM BO3MOKHOCTh
NPUOCTAHOBJICHHUS NMPEAYCMOTPeHa (pelepaibHbBIMU 3aKOHAMHU,
NPUHUMAEMBbIMHU B COOTBETCTBHM ¢ HUMM HHBIMHM HOPMAaTUBHBIMH
npaBoBbiMHu akTamu Poccuiickoii @eaepanum, 3aKOHAMHU U HHBIMH
HOPMATHBHBIMH NPaBOBbIMU akTamMu Pecny0simkn Komu
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2.6.00mmuit CpoK TPEeAOCTaBICHUS MYHUIIMIIAJIBHOW YCIYTH cOocTaBisieT 45
KaJIEHJAPHBIX JHEW, WCUYUCISAEMBIX CO JHS PErucCTpaly  3asBICHUA O
MPEIOCTABIEHUN MYHULIMTIAIBHOW YCIIYTH.

CpoKk TpUOCTAaHOBJIEHUS TMPEAOCTABICHUSA YCIYIM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu, NPUHUMAEMBIMH B COOTBETCTBUM C HHUMH WHBIMU
HOPMATUBHBIMHU NIPAaBOBbIMU akTamu Poccuiickoit deaepanun, 3aKOHAMA U UHBIMU
HOPMAaTHBHBIMH NMPABOBBIMU akTamu PecyOmmku Komu, He mpemycMOTpeH.

Cpox BblJauM (HaANpaBIICHHS) JTOKYMEHTOB, SIBIIIOIIMXCA PpE3YyJIbTaTOM
MPEIOCTABJICHUS] MYHUILIUIIAJIBHON YCIYTH COCTaBJISIET 3 KaJEHJAPHBIX JTHS CO JHS
MIPUHATHUS PEIICHUS.

2.7.B cinydyae oOHapy>KeHHUsI ONEYATKH, OMIMOKH B MOJYUYCHHOM 3asBUTEIIEM
JIOKYMEHTE, SIBJISIONIEMCS PE3yJIbTaTOM IMPEIOCTABICHUS] MYHUIUIIAIIBHON YCIYTH,
CPOK PacCMOTpPEHHUS 3asBJICHHUS 00 UCIIPABICHUN JOMYIICHHBIX OIEYaTOK U OIIMOOK
B BBIJIaHHBIX B PE3yJIbTaTE MPEIOCTABICHUS MYHUIIUIIAIIBHON YCIYTd JTOKYMEHTAX,
COCTaBJIsIeT He Oosiee 5 KaleHAApHBIX AHEH co JHsS mnoctyrieHus B Oprad
YKA3aHHOTO 3asBJICHUSI.

HopmaTnBHBIE IPaBOBbIE AKThI, PeryJIMpYyIOIIHe NPeJ0CTABJICHUE
MYHUIUNAJIBHON YCIyTH

2.8.IlepeueHb ~ HOPMATHBHBIX  IPABOBBIX  aKTOB,  PETYJIUPYIOLIUX
IPEJOCTABIICHUE MYHMIMIIAJIbHOW YCIYyTH, pa3MelleH Ha OQHUIMAIBLHOM caiiTe
Oprana http://anMunucTpanus-ycuack.pg, Ha EquHoM mnoprasne rocy1apCTBEHHbBIX
U MYHUITUTAIBHBIX YCIyT (QYyHKIHM).

HcuepnbiBaouuii nepeveHb J0KYMEHTOB, HE00X0AUMbIX B COOTBETCTBUH C
HOPMATHBHBIMH NMPABOBBIMH aKTAMH /ISl IPEAOCTABJICHNSI MyYHHIMIIATbHOMI
YCJIYTH M YCJIYT, KOTOpPbI€e SIBJSIOTCH He00X0AUMbIMH U 00513aTeJIbHBIMU /LISl

NpeaoCcTaBJIeHUs MYHMIMIIAJBHON YCIYTd, NOAJEKAIMNX NPeACTABICHUIO
3asiBUTeJIeM, CIIOCO0bI UX MOJIyYeHHs 3asiBUTe/IeM, B TOM 4HcJie B
3JIEKTPOHHOM opme, MOPATOK MX MPEACTABJICHUS

2.9./Ing mosyyeHruss MyHHULMNAIBHOM YCIYTH 3asABUTENEM CaMOCTOSTEIBHO
npenocrapisgercss B Opran, MO®I] 3asernenwe (mo ¢opMe yTBEpKICHHON
nocta”oBienueM [IpaBurensctBa Poccuiickoit @enepammu ot 28.04.2005 No 266
«O0 yTBepkaeHNUU (OPMBI 3asIBJICHUS O TIEPEYCTPONCTBE U (WJIHM) TIEPETIAHUPOBKE
KHUJIOTO MOMEIEHUS U POPMBI TOKYMEHTA, MOATBEPIKIAIOIIETO MPUHIATHE PELICHUS
O COIJIaCOBaHUM IEPEYCTPOMCTBA U (WJIM) MEPEIVIAHUPOBKHU JKUJIOTO MOMEILICHUS
COIJIaCHO MPUJIOKEHUIO 1 K HacTosimieMy AJIMHHUCTPATUBHOMY PETJIAMEHTY).

Bri6op 3asBuTEnEeM crmoco0a ero yBeJAOMJICHHMS O MPHUHATOM pELICHUH, a
TaK)ke crnocoba BbLIauM pe3yjbTaTa MPEAOCTaBICHUS MYHULMMAIBHON YCIyTH
OCYUIECTBIISIETCSl 3asgBUTENEM Ha CTaud MOJayd 3ampoca O MPeAoCTaBICHUU
MYHUIUTIATBHOM YCIIYTH M YKa3bIBAETCS 3asIBUTEIIEM HEMOCPEACTBEHHO B 3aIIpOCe.

B mensx ycraHOBIEHHsSI JIMYHOCTH 3asiBUTENA, MpU oOOpalleHud 3a


http://администрация-усинск.рф/
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MOJIy4YeHUEM MYHUIIMITAIIbHON YCITYTH 3asiBUTENIO JJII 03HAKOMJICHUS HEOOXOAMMO
MPEACTABUTh JOKYMEHT, YI0CTOBEPAOLINN TUIHOCTD.

B ciywyae ecaum OT MMEHHM 3asBHUTENS JIEUCTBYET JIMLO, SIBISIOLIECECS €ro
IIPEACTABUTENIEM B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccumiickonn ®enepanum,
TaK)Xe MPEJICTABIACTCA JOKYMEHT, YAOCTOBEPSAIOMIMMI JIUUYHOCTh MPEACTABUTENS, U
JOKYMEHT, MOATBEPKAAIOIINI COOTBETCTBYIOLIME TOJHOMOYHS.

B ciydyae HampaBieHHs 3agBUTENEM 3asiBJICHHUS B (OpPME 3IIEKTPOHHOTO
JOKyMEHTa € HCHOJb30BaHMEM ceTtu  «MHTepHeT» myTeM  3aloJIHEHUs
COOTBETCTBYIOIIEH HWHTEPAKTUBHOM (OpMBI B JMYHOM KabuHere Ha EgmHoMm
nopTajne roCyIapCTBEHHBIX U MYHUIIMMNAIBHBIX YCIyT ((PYHKIUI) U MOATMCAHHOTO
YCWICHHOW  KBaJU(UIUPOBAHHOW  DJEKTPOHHOW  MOAMNHUCHIO,  JOKYMEHT,
YAOCTOBEPSIOLINN JINYHOCTD 3asBUTEINS], HE IPUIIAraeTCsl.

2.10.K 3agBiaeHHMIO NOpwiIararoTcsi TaKXKe CIEAYIOIHNE JTOKYMEHTHl B 1
DK3EMILIAPE:

1) mpaBoycTaHaBIMBAIONIUME JIOKYMEHTHI Ha IepeycTpauBaemMoe W (WJIH)
NEPEIUIaHNPYEMOE MTOMENIEHUE B MHOTOKBAPTUPHOM JOME, MPaBO HA KOTOPOE HE
3apeructpupoBado B EI'PH,;

2) MOATOTOBJIEHHBIH M O(POPMIIEHHBIM B YCTAHOBJIEHHOM MOPSAJIKE MPOEKT
nepeycTpoiictBa ©  (WiIM) TEpeIJIaHUPOBKU  MepeycTpauBaeMoro U (WJm)
NEPEIUIAHUPYEMOr0  MOMEIIEHUsT B MHOTOKBAPTUPHOM  JOME, a  €Clu
NEepPEeyCTPOMCTBO U (MJIM) MEPEIJIAHUPOBKA MTOMEIICHUSI B MHOTOKBapTHPHOM JOME
HEBO3MOXKHBI 0€3 MpPUCOEAVMHEHUS K JAHHOMY TIOMEIIEHHUIO YacTH OOILEero
UMYIECTBA B MHOTOKBapTUPHOM JIOME, TaKXe IPOTOKOJ oOIero coOpaHus
COOCTBEHHMKOB TIOMEUICHU B MHOTOKBapTUPHOM JOME O COIJIaCMM BCEX
COOCTBEHHMKOB MOMEUICHU B MHOTOKBAPTUPHOM JIOME Ha TaKUE MEPEeyCTPOHCTBO
U (AIM)  TeperylaHUPOBKY  TMOMENICHUST B MHOTOKBAPTUPHOM  JIOME,
npeaycMoTpeHHoM dYacTthlo 2 ctatbu 40 JKunuimiHoro konekca Poccuiickoit
denepannuy;

3) coryiacue B MMCbMEHHOM (popMe BCeX UIEHOB CEMbU HaHUMATENs (B TOM
YHUCJI€ BPEMEHHO OTCYTCTBYIOIIMX YJIEHOB CEMbH HAaHUMATENsl), 3aHUMAIOIIUX
nepeycrpauBaeMoe M (M) MEepEeruiaHupyeMoe KUJI0€ MOMEIIEHHEe Ha OCHOBAaHUU
JIOTOBOpA  COIIMAJIBHOIO HaiMa (B clydae, €ClIM 3asBUTEIEM  SIBISIETCS
YIOJHOMOYEHHBI  HaWMoJaTeleM Ha MPEeJOoCTaBlIEHWE MPEAYyCMOTPEHHBIX
HACTOSIIIIMM TYHKTOM JIOKYMEHTOB HAaHHMMAaTellb NEepeycTpauBaeMoro M (WiM)
NEePEeTUIaHUPyEMOT0 JKUIIOTO TTOMEILIEHHUS 110 JOTOBOPY COLUAIBLHOTO HaiiMa).

[Ipu mpoBeneHuu mepeycTpoiictBa ©  (WIM) TEPEINIAHUPOBKUA B
KOMMYHAJIbHOM KBapTHpe, B pe3yJbTaTe KOTOPBIX HM3MEHSETCs pa3Mep OOLIero
MMYyIIECTBA B KOMMYHAQJIBHOM KBapTHpE, TMPEIOCTABISIETCS COTJIACHE BCEX
COOCTBEHHHKOB KOMHAT B KOMMYHAaJILHOM KBapTUPE.

2.11.McuepnbiBaromuii MepEeYEHb JOKYMEHTOB, HEOOXOINUMBIX B
COOTBETCTBHM C HOPMATUBHBIMU NPABOBBIMHU aKTaMU MJI1 NMPEAOCTABICHUS YCIYT,
KOTOpbIE SIBJISIIOTCA HEOOXOJMMBIMU M 00SI3aT€IBbHBIMU JUIsl MPEAOCTaBIICHUS
MYHUIIMNATBHOW YCIYTH, CHOCOOBI MX MOJYYEHHUS 3asBUTEIEM, B TOM YHCIE B
ANEKTPOHHOM (hopMe, MOPSIIOK UX MPEICTABICHHUS:

JIOKyMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTABIICHUS YCIYT, KOTOPbIE SABJISIFOTCS


consultantplus://offline/ref=9D7A1DF648876D71504FB72EE53B8B8AB413C558C6D4E4ECAFBB4489A635D056962131E9EC165FA1AEEAEAD680EFF2DC9671B2626D2885EClBv3I
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HEOOXOJAMMBIMU U 00S3aTENbHBIMU JJIS MPEJOCTABICHUS MYHUIIUIAIBHOU YCIIYTH,
3aKOHOAATENbCTBOM Poccuiickoit deaepanuu U 3aKOHOJATENbCTBOM PecmyOnnku
Komu He npenycmoTpeHo.

2.12.B cnydyae HampaBiieHUs TOKYMEHTOB, YKa3aHHbIX B myHKTax 2.10, 2.15
HACTOSIIEr0 AJIMUHUCTPATUBHOIO perjlaMeHTa (B Ciy4yae, €ClId 3asBUTEIb
NPEACTAaBIAET  JOKYMEHTHI, YKa3aHHble B  IyHKTe 2.15  Hacrosmero
AJIMUHUCTPATUBHOTO pErlaMeHTa MO COOCTBEHHOW WHUIIMATUBE), IOYTOBBIM
OTHPABJICHUEM, IOUIMHHUKK JOKYMEHTOB HE HAIpPaBIAIOTCH, YJIOCTOBEPEHHE
BEPHOCTH KON NPHJIAraéMbIX JOKYMEHTOB U CBUIETEIHCTBOBAHUE MOJIMHHOCTH
NOJAMKUCH Ha 3asBICHUM OCYIIECTBISIOTCS B YCTAHOBJIECHHOM (enepaibHbIM
3aKOHOAATEIBCTBOM MOPSIKE.

2.13.JIokyMeHTbI, HEOOXOAMMBIEC I TNPEIOCTABICHUS MYHUIIMITAILHON
YCIIYTH, PEJOCTABIISIIOTCS 3asIBUTEIIEM CIIETYIOIIMMU CIIOCOOaMHU:

— uuHo (B Opran, MOILJ);

— TMOCPEICTBOM MOYTOBOIO OTIpaBiieHus (B Opran);

— uepe3 EnuHbpld mopTayl TOCYJIApCTBEHHBIX W MYHUIUMNAIBHBIX YCIYT
(byHKIIHIA).

[Ipy mopave 3asBUTENEM 3ampoca Ha MPENOCTABICHUE MYHUIMIAIbHOMN
YCIYTM MOCPENCTBOM EAMHOTO moprana TrocyJapCTBEHHBIX M MYHUIMIMAIbHBIX
yciyr (yHKIMKA) CBEIEHHUS] O JIOKYMEHTax 3arojHSIOTCS B TOJSI AJIEKTPOHHOM
dopmbl Ha EnuHOM mOpTanse TrocyJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT
(pyHKIIHI).

JIOKyMEHTBI, yKa3aHHble B IyHKTe 2.15 Hacrosmero AJIMUHUCTPATHUBHOTO
perjlaMeHTa, 3asiBUTENb BIPABE MNPEICTABUTD [0 COOCTBEHHON MHULIUATUBE.

HcuyepnbiBaomuii nepeyeHb 10KYMEHTOB, HEOOXO0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH MPABOBLIMH aKTAMHM JISl IPEAOCTABJICHUS MYHHIMIIAIbHOMN
YCJIYI'H, KOTOPbIe HAXOAATCH B PACHOPSKEHHH IOCY1aPCTBEHHbIX OPIraHoB,
OPraHOB MECTHOI'0 CAMOYIIPABJICeHHUS U MHBIX OPraHOB, YYaCTBYIOLUHMX B
NpeAoCTABJIEHHH MYHHIUNIAJIBHBIX YCJIYI, H KOTOPbIE 3asiBUTE/Ib BIIpaBe
NPeICTABUTD, 4 TAK/Ke CIIOCO0OBI MX MOJTYyYeHHS 3asiBUTEJISAMH, B TOM YHCJIe B
3JIEKTPOHHOH (popMe, OPAAOK MX NMPEACTABICHUS

2.14.0Opran B pamkax MEKBEJIOMCTBEHHOTO UH(OPMAITMOHHOTO
B3aMMOJICHCTBUS 3alIPAlIMBAECT JOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.15 HacTosmero
AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, B OPraHax rOCYyJapCTBEHHOM BIJIACTH, OpraHax
MECTHOTO CaMOYITPABIICHHS U MOJABEAOMCTBEHHBIX I'OCYIAPCTBEHHBIM OpraHaM WU
OpraHaM MECTHOI'O CaMOYNPAaBJIEHUS OpraHU3alUsAX, B PACHOPSHKEHUM KOTOPBIX
HAXOJATCA yKa3aHHbIE JOKYMEHTHI (X KOMHUH, CBEICHHUS, COAEPKALIUECS B HUX).

3asBuTenu (MpPENCTABUTENW 3asBUTENS) MpPU TMOJade 3asBICHUS BIPABE
INPWIOKUTh K HEMYy JOKYMEHTHI, YKa3aHHble B IIyHKTe 2.15 HacTosero
AJMPHHCTPAaTUBHOIO pErjaMEHTa, €CIM TaKue JOKYMEHTBl HE HaxOHIsITCs B
paclopsDKEHHH ~ OpraHa  TOCYJAapCTBEHHOW — BJAacTH,  OpraHa  MECTHOTO
camMOympaBlieHUus] JMOO MOJABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHam WU
OpraHaM MECTHOTO CaMOYIIPABJICHHs OpraHU3aLNMN.
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2.15.1lepeueHp TOKYMEHTOB, KOTOpPBIE 3asBUTEIb BIOPABE IMPEACTABUTH IIO
COOCTBEHHOM HWHUIIMATUBE, TaK KaK OHM IMOJJIeKAT NPEICTaBICHUIO B paMKax
MEXBEJJOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aWUMOJEHCTBUSA U UX HENPEICTABICHUE
3asIBUTEJIEM HE SIBJISETCS OCHOBAHHEM I OTKa3a 3asBUTENIO B IPEIOCTABICHUU
YCIIYTH:

1) mpaBoycTaHaBIMBAIOIIME JOKYMEHTHI Ha TMepeycTpauBaeMoe M (HJIH)
NEPEIUIAHUPYEMOE TIOMEIIEHUE B MHOTOKBAPTHUPHOM JIOME, 3aPErUCTPUPOBAHHOE B
EI'PH (Bbinucka u3z ET'PH);

2) TEeXHUYECKHHA MacloOpT NEPEeyCTPauBaeMoro M (WiM) MNEeperuiaHupyeMOoro
MTOMEIIEHUS] B MHOTOKBAPTUPHOM JIOME;

3) 3akiroueHue OpraHa IO OXpaHE MAMSITHUKOB apXUTEKTypbl, UCTOPUU U
KYJbTYPBI O IOMYCTUMOCTHU MPOBEJCHUS MEPEyCTPONUCTBA U (UITH) TIEPETIAaHUPOBKU
MIOMEIIECHUSI B  MHOTOKBAPTUPHOM  JIOME, €CJIH TaKoe IIOMEIICHUE B
MHOTOKBapTHPHOM JIOM€ WJIH JOM, B KOTOPOM OHO HaXOAMTCS, SBIISIETCS
NaMATHUKOM apXUTEKTYPbl, ICTOPUU WM KYJIBTYPHI.

JIoKyMeHTBI, yKa3aHHbIE B IMyHKTE 2.15 Hacrosmero AJIMUHUCTPATHBHOTO
perjlaMeHTa, 3asiBUTENb BIPABE MNPEICTABUTD 110 COOCTBEHHOW MHULIUATUBE.

Ilepedensb yciayr, KOTOpbIe ABJSIOTCS HEOOXOAUMBIMHU U 00513aTeJIbHBIMM JIJIs1
NpexoCcTABJeHUS] MYHUIIMIIAJIbHOH YCJIYTH, B TOM YHCJI€e CBEIeHUs 0
AOKYMeHTe (IOKYMeHTAaX), BbIIaBaeMOM (BbIJIaBa€MbIX) OPraHU3alUsIMU,
YUYACTBYIOIIMMHU B NPEAOCTABJIEHUN MYHUIIUTIAJIBLHOH yCJIyTH

2.16.Ycnyru, KOTOpBIC SIBISIIOTCS HEOOXOIUMBIMH U OOS3aTeIbHBIMU IS
MPEIOCTABICHUS] MYHULMIAIBHOW YCIyTH, 3aKOHOAATeNbCcTBOM Poccuiickoi
deaeparuu 1 3aKkoHOAaTENBCTBOM Pecnybnuku Komu He peycMOTpEeHHI.

Yka3zaHue Ha 3anpeT TPeOOBAHUI U AeHCTBUIl B OTHOLIEHUY 3asIBUTEJIS

2.17.3anpemaercs:

1) TpeboBaTh OT 3asBUTENS MPEAOCTABICHUS JOKYMEHTOB W HH(MOpMaLIUU
WJIA OCYUIECTBJIEHUS I€MCTBUM, MPEAOCTABICHUE WA OCYIIECTBICHUE KOTOPHIX HE
MPEIyCMOTPEHO  HOPMATHMBHBIMU  TMPABOBBIMM  AKTaMH,  PETYJIUPYIOIIUMU
OTHOUIEHHUSI, BOSHUKAIOIIHNE B CBS3U C MPEIOCTABICHUEM YCIYTH;

2) TpeOoBaTh OT 3asBUTENSI MPEAOCTABICHUS JOKYMEHTOB M MHGOpPMAaIUU, B
TOM YHCJI€ MOJATBEPKIAAIONIMX BHECEHUE 3asBUTENIEM IUIAThl 32 MPEIOCTABICHUE
MYHHUIUIIAIBHBIX YCIYT, KOTOPbIE B COOTBETCTBUM C HOPMATHUBHBIMHU ITPABOBBIMU
aktamu Poccuiickoit denepanuu, HOpMaTUBHBIMHU ITPABOBBIMH aKTaMu PecryOnuku
Komu, MyHUIIMNANBHBIMH TIPAaBOBBIMU aKTaMU HAaXOJATCS B PaCIOPSIKEHHUU
OpraHOB HCIOJHUTENbHOW Biactu Pecnybnmuku Komwu, mnpegocTaBisrommx
MYHHUIUIIAIBHYIO YCIYTy, WHBIX TOCYJAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O
caMoynpaBjeHus W (WIM) TOABEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHam H
opraHaM  MECTHOTO  CaMOYIIPABJEHHS  OpraHu3alui,  Y4YacTBYIOIIUX B
MPEIOCTABJICHUH MYHULMNAIBHBIX YCIAYT, 3a HCKIIYEHUEM JOKYMEHTOB,
YKa3aHHBIX B yacTu 6 ctateu 7 PeaepanbHOro 3akoHa Ne 210-03;
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3) oTka3blBaTh B MPHEME 3aMPOCa U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
IIPENOCTABICHUSI MYHULMIIAIBHOW YCIIYTH, B CIIydae, €CJIM 3alpoc U JTOKYMEHTHI,
HEOOXOJMMbIE MMl TMPEAOCTaBICHHUS MYHMIIMIIAIbHOW YCIYTH, T[OJaHbl B
COOTBETCTBMM ¢ HWH(pOpManued O CpoKax H TOPSAKE MPeIOoCTaBICHUS
MYHUIIUIIAJIBHON YCIIYTH, ONyOJuKOBaHHOW Ha EanHOM moprase rocynapcTBeHHbBIX
Y MyHUIUOAIBHBIX YCIYyT (QYHKLIHI);

4) oTka3bIBaTh B MPEAOCTABICHUA MYHUIMNAIBHOW YCIyTH B Cly4ae, €Cliv
3aMpoc M JIOKYMEHTBI, HEOOXOAUMBIE [IJIsi MPEIOCTABICHUS MYyHULMUIIAIbHOM
yCIyTd, TOAaHbl B COOTBETCTBUM C UWHPOpMalNUed O CpOKax U TMOPsAKe
IPEIOCTABIICHUS] MyHULMIIAIIBHON yciyru, onyOnukoBaHHOM Ha EnuHoM moprane
rOCyJapCTBEHHBIX U MyHULIMIIAJIbHBIX YCIYT (QyHKIUN);

5) TpeOoBaTh OT 3asBUTENS COBEPIUCHUS HUHBIX JEHCTBUI, KpoMe
OPOXOXACHUA MACHTU(UKALIMM U  ayTEHTU(QUKALUU B  COOTBETCTBUHU C
HOPMATHBHBIMM NIPAaBOBBIMM akTaMH Poccuiickon ®Penepanmu, ykKazaHHs LENH
npueMa, a TakKe TMPEJOCTaBICHUS CBEJIEHUN, HEOOXOIUMBIX HJsi pacyera
JUTUTEIIbBHOCTU BPEMEHHOIO MHTEPBAJIa, KOTOPBIM HEOOXOAUMO 3a0pOHUPOBATH ISt
npuema;

6) TpeOoBaTh OT 3asBUTENS NPEJICTABICHUA ITOKYMEHTOB W HH(OpManuwu,
OTCYTCTBUE€ M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJIUCh IpHU
NEPBOHAYAJIbHOM  OTKa3e B NpHEME JOKYMEHTOB, HEOOXOAMMBIX I
NPENIOCTAaBICHUS ~ MYHHMIMNAIbHOW  ycnyrd, JuO0 B NPEJOCTABICHHUH
MYHUIUTIATBHON YCIIYTH, 382 UCKIIOYEHUEM CIEAYIOLIUX CIIyYaeB:

— U3MEHEHuEe TpeOOBAHWH HOPMATUBHBIX IPABOBBIX AKTOB, KacCalOUIUXCA
IIPENOCTABICHUS MYHULUIAIBHOW YCIYI'M, IIOCJE€ IEPBOHAYAIbHOW IOAAYU
3asIBJICHUS O MIPEAOCTABICHUN MyHULIMIIAIBHOW YCIIYTH;

— HaJIWyue OIMOOK B 3asBICHUU O MPEJOCTABICHUH MYHHUIMIIAIBLHON
YCIYI'M U JOKYMEHTaX, MOJAaHHbIX 3asBUTEJIEM IMOCIEe MEePBOHAYAIBHOTO OTKAa3a B
npuemMe JOKYMEHTOB, HEOOXOAMMBIX [UJIsl MPEAOCTaBICHUS MYHHUIMIAIbHOU
yCIIyTH, JUO0 B MPEAOCTABICHUHM MYHHUIMNAIBHOM YCIYTM M HE BKJIIOYEHHBIX B
MPEICTABICHHBIN PaHEee KOMIUIEKT TOKYMEHTOB;

— UCTEYEHHUE CpOKa JIEHCTBUS JOKYMEHTOB WJIM M3MEHEHHE HH(OpMaIUU
1ocjie IMEepPBOHAYAIBHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX MJisi
OPEJOCTABICHUS ~ MyHUIMNAIbHOM  yciayru, au00 B NPEJOCTaBICHHUH
MYHULUIIATBHOU YCIIYTH;

— BBIBJIICHHE JOKYMEHTAJIbHO TMOATBEPXKICHHOTO (akta (MpU3HAKOB)
OIK1OOYHOTO WJIM MPOTHUBOINPABHOTO NEUCTBUA (0€3/1eCTBUS) HOIKHOCTHOTO JIMIIA
opraHa, NpPEIOCTaBJISIOIEr0  MYHULMIAIBHYIO  YCIYTy, MYHULMIIAIBHOTO
cimyxamiero, paborHuka MOI[, npu mnepBOHAYALHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTaBICHHUS] MyHULIMTIATBHON yCIIyTH, J100 B
NPENOCTABICEHUN MYHULMUIIAJIBHOM YCIyrH, O 4Y€M B IHCbMEHHOM BHJIE 3a
NOANKCHI0 pyKoBoauTenss OpraHa, NpeaoCTaBIAIONIET0 MYyHUIIMNAIBHYIO YCIYTY,
pykoBoautenss MOIL[ npu mnepBoHayanbHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHULMIAIBHOW YCIyTd, YBEIOMIISIETCS
3asBUTENb, @ TAK)KE IPUHOCSITCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBA,
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7) TpeboBaTh OT 3asBHUTENS MPEIOCTABICHHUS Ha OYMa)KHOM HOCHUTENE
JIOKYMEHTOB ¥ HH(POPMAIIMH, 3JIEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHbI
B COOTBETCTBUM C NYHKTOM 7.2 yactu 1 cratem 16 ®enepalibHOrO 3aKoHa
Ne 210-®3, 3a wuckimoueHHEM CIydaeB, €CIUM HaHECEHHWE OTMETOK Ha TaKue
JOKYMEHTBI JTU00 MX U3BITHE SBISICTCS HEOOXOIUMBIM YCIOBHEM MPEIOCTABICHUS
MYHHIUITATBHON YCIYTH.

I/IcqepnblBalomnﬁ NnepeuYcHb OCHOBaHUM AJIdA OTKa3a B MIpueEMeE 10KYMEHTOB,
HCOﬁXOI[I/IMle MJISL MPpEa0oCTaBJICHUSA MyHHIlI/IHaJ]LHOﬁ yYCayru

2.18.Ilpu nogaue 3asiBUTENEM 3arpoca Ha MPEJOCTABICHUE MyHULUIAIBHOM
yCIyru mnocpeAcTBOM EAMHOro moprana rocyAapCTBEHHBIX M MYHULUIAIbHBIX
ycayT (pyHKIMIT) OCHOBAaHUEM JIs OTKa3a SIBJISETCSL:

— HEKOPPEKTHOE  3alojJHeHHe  oOs3aTeNpHBIX  mojed B dopme
MHTEpPaKTUBHOIO  3ampoca Ha EJWHOM  mopTane  TOCyAapCTBEHHBIX H
MYHUIUMOANBHBIX ycIyr ((pyHKIuUi), B TOM 4YHCIE OTCYTCTBHE 3aIlOJIHEHMS,
HEJJOCTOBEPHOE, HEMOJIHOE JIMOO HEMPaBWIBHOE 3al0JHEHUE, HECOOTBETCTBYIOIIEE
TpeOOBAHUM, YCTAHOBIECHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

— MpEACTAaBJICHHBIE 3JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB IOCPEICTBOM
EnuHoro moprana rocyJapCTBEHHBIX W MYHULMINAIBHBIX YCIyr ((QyHKUUH) HeE
NO3BOJIAIOT B TIOJHOM O0BEME IMPOUYUTATh TEKCT JOKYMEHTa W/WINM paclo3HaTh
PEKBU3HTHI JOKYMEHTA;

— T§ojaya 3asdBJICHUS M UHBIX [JOKYMEHTOB B OJJIEKTPOHHOU Qopme,
MOJANMHUCAHHBIX C HCIOJb30BAHUEM 3JIEKTPOHHOM NOJNUCH, HE MPHUHAJIEKAIIEH
3asIBUTENIO WM MPEACTABUTENIO 3asIBUTEIIS.

I[Ipu  oOpamenun 4vepe3 EnuHbplii  moprasi  TOCyIapCTBEHHBIX U
MYHUIMOANBHBIX YCAyr ((pyHKIMiII) pemieHrue o0 OTKa3e B NpHEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsi MPEeNOCTaBICHUS MYHHUIMMNAIBHOW YCIyru, odopmisieTcss o
dopMe, TpUBEIEHHOW B NPUIOKEHUU 2 K HACTOSALIEMY AJIMHHUCTPATUBHOMY
perjJamMeHTy, U B BUJE AJIEKTPOHHOTO JOKYMEHTAa HAIpaBisieTcs B JTUYHbIN KaOMHET
3asBUTENs Ha EJIWHOM noprane rocylapCTBEHHBIX W MYHULMIIAJIBHBIX YCIYT
(bynkmuit) He MoO3aHEE IMEepBOro padoyero JHS, CIACAYIOIIETO 3a JHEM IOJa4H
3arpoca.

HcuyepnbiBarommii nepeyeHb OCHOBAHUM /ISl IPUOCTAHOBJICHUSA
NPeA0CTABJICHNS MYHUIIMIIAJIBHOM YCJIYITM WIH 0TKA3a B MPeI0CTABICHUHU
MYHHUIUNIAJIbHON YCJIYTHd, YCTAHOBJEHHBIX (peiepaibHbIMU 3AKOHAMH,
NMPUHUMAEMbIMH B COOTBETCTBUU C HUMU MHBIMUA HOPMATHUBHBIMHU
npaBoBbiMM akTamMu Poccuiickoit @egepanuu, 3aKOHAMUA U MHBIMHU
HOPMATHBHBIMHM NPaBOBbIMH akTaMu PecnyOsinkn Komu

2.19.0cHOoBaHuil 111 MPUOCTAHOBJIEHUS! MPEIOCTABICHUS MYHHIIUNATBLHOU
yCIIyra 3akoHoaatenbcTBoM Poccuiickoit @enepannu u Pecriyonuku Komu He
IPELYCMOTPEHO.

2.20.0cHOBaHUsAMU JJIs1 OTKa3a B MPENOCTABICHUN MYHULIUIIAIBHON YCIYTH


consultantplus://offline/ref=B3AD56103DC579050A021374DBC61B15F8813FAA7718CB9AEABBBC0BBBB2E5780D5E93E9BF7FF87CB4F07B0C623DBCBFBC3F19FEBFa659G
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SABJISIFOTCSL:

1) HempesncraBiieHHE TOKYMEHTOB, yKa3aHHbIX B MyHkTe 2.10 Hacrosiero
AJMUHUCTPATUBHOTO PETJIAMEHTa, OOS3aHHOCTh MO TPEACTABICHUIO KOTOPBIX
BO3JIO’KEHA HA 3asBUTEIIS;

1.1) MOCTYIJICHUE OTBETA Ha MEKBEIOMCTBEHHBIMN 3arpoc,
CBUICTEIHCTBYIOIIET0 00 OTCYTCTBUU B OpraHax, KOTOPHIM ObLJI HAampaBieH TaKou
3ampoc, JOKyMeHTa H (wiM) uHGOpMaluu, HEOOXOAUMBIX IJs MPOBEACHUS
NepeycTpoicTBa U (MIM) NEPEIUIAaHUPOBKU IMOMENIEHUSI B MHOTOKBAPTUPHOM JIOME
B COOTBETCTBHM C NMYHKTOM 2.15 Hactosimero AJIMUHHCTPATUBHOTO PETJIAMEHTA,
€CJIM COOTBETCTBYIOIIMM JOKYMEHT HE ObUI TIPEJICTaBlIEH 3asiBUTENIEM IIO
coOcTBeHHOU MHHUIMaTHBE. OTKa3 B MPEJOCTABICHUH MYHUIIUIIAIBHOU YCIyTU 1O
YKa3aHHOMY OCHOBAHHUIO JOMYCKAeTCs B CIIy4yae, €CIIM MOCJE IMOJYYEHHUSI TaKOTro
OTBETa 3asBUTENb OBLI YBEJOMJIEH O TOJYyYEHHHM TaKOro OTBETa, U €My ObLIO
PEJIOKEHO MPEACTaBUTh JOKYMEHT M (WIM) UHPOpMAIMI0, HEOOXOIUMBbIE IJis
COIJIACOBAHUS MPOBEACHUS NEPEYCTPOICTBA U (MJIM) NMEPETUIAaHUPOBKH OMELICHHUS
B MHOTOKBAapTUPHOM JOME€ B COOTBETCTBUM C IIyHKTOM 2.15 Hacrosmero
AJMUHHUCTPAaTUBHOIO pErjiaMeHTa, W TaKue IOKyMEHT W (wim) uHbopmanus B
TE€YEHUE MATHAALUATA padOYMX JTHEW CO JHS HalpaBJi€HUS YBEIOMJICHUS HE ObLIU
MOJIYYE€HBI OT 3asBUTEIIS;

2) npeAoCcTaBIeHUE JOKYMEHTOB B HEHAJIEKAUIUI OpraH;

3) HECOOTBETCTBHUE MPOEKTa MepeycTpourcTBA W (WJIU) NEperIaHuPOBKU
MOMEIICHHS] B MHOTOKBAPTUPHOM JIOME€ TpeOOBaHUSM 3aKOHOIATEbCTBRA;

4) oTka3 3asBUTENSI OT MOJIyYEHUS MYHULUIAIBHOW YCIYTHM IMOCPEICTBOM
JInunoro kabuHeta Ha EnuHOM mopTane rocylapCTBEHHBIX M MYHULMINAIbHBIX
yeuyr (pyHkimit);

5) ocHOBaHMs, CBsI3aHHBIE C EAMHBIM MOPTAJIOM TOCYIAPCTBEHHBIX H
MYHUITUTIATBHBIX YCIyT (QYHKIIH).

2.21.3agBuTenb MMEET MPAaBO MOBTOPHO OOPATUTHCA 3a MPEIOCTABICHUEM
MYHUIMOAIBHOW yCIyTM TIOCII€ YCTPAaHEHUsT OCHOBAHMM JUIsi OTKasa B
MPEAOCTABICHUA MYHULMIIAIIBHOW YCIyTH, HPEAYCMOTPEHHBIX ITyHKTOM 2.20
HACTOSIIIEro AJAMUHUCTPATUBHOTO PErJIAMEHTA.

[Ipu nogaye 3asBUTENEM 3ampoca Ha NPEAOCTABICHUE MYHUIIMNAIbHOU
yCIIyId TmocpeacTBoM EauHOro moprana rocyliapCTBEHHBIX M MYHHUIIMIAIbHBIX
ycnyr  (dbyHKIuiA) 3asBUTENh HWMEET TMPABO OTKA3aThCAd OT  IMOJYYCHHS
MYHUIMOAIBHOW yCIyrH mocpeAcTBoM JIlnmyHoro kabuHeta Ha EguHom mopTtane
rOCyapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT ((PYHKITUN).

IHopsinok, pasMep M OCHOBAHHMSA B3UMAHUSA I'OCYAAPCTBEHHOH MOVIMHBI HIIH
HHOM IUIATHI 32 NPeJI0CTaBIeHHe MYHUIUIIAJBbHOM YCJIYIH B CJIy4anX,
NpexyCMOTPEHHBIX (heepaJbHBIMU 3AKOHAMM, IPUHUMAEMbIMHU B
COOTBETCTBUM ¢ HUMU MHBIMM HOPMATHBHBbIMU NIPABOBLIMH aKTaMH
Poccuiickoii ®enepannu, HOPMATHBHBIMH PAaBOBbIMHU aKTAaMHU Pecny0siuku
Komu co cchblIKOM HA M0JI05KeHU HOPMATHBHBIX NPAaBOBBIX AKTOB, B KOTOPBIX
YCTAHOBJIEH pa3Mep rocy1apCcTBeHHON NOUIMHBI WM HHOM IJIATHI
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2.22 MyHUIMIIaIbHAS YCITyTa MPEI0CTABISIETCS 3aBUTEIISIM O€CIIaTHO.

HOpSIIlOK, pasMep 1 0OCHOBAHUA B3MMAaHMS IUVIATHI 32 MIPEAOCTABJICHHUE YCIIYT,
KOTOPbIEC SABJIAIOTCHA HQOﬁXOIlI/IMbIMI/I H 00513aTeJIbHBIMH AJIA MTPEA0CTABJICHHUSA
MyHl/IHl/IHaﬂbHOﬁ YCIOYyru, BRiar4vas an])opMaumo 0 METOAUKE
pacuera TaKOM IJIAThI

2.23.B3umanne mIaThl 3a MPEAOCTABIICHHUE YCIYT, KOTOPBIC SBISIOTCS
HEOOXOMMMBIMHA U 00S3aTEILHBIMU TSI TIPEOCTABICHUS MYHHUITUTIATBHONW YCITYTH,
HE TPEIYCMOTPEHO.

MakcuMaJIbHBI CPOK O:KUAAHMS B OUepeau MpH Mmoaayve 3ampoca o
NPeI0CTABJICHUH MYHNIUNIAJIbHON YCIYIH, YCJIYTH, IPEA0CTABJISAEMOM
OpraHu3anuei, y4acTByKIUeil B NPeI0CTABJICHUN MYHULMIIAJIBLHOM YCIAYIH, U
IPU MOJYYECHHUHU Pe3yabTaTa NPeIoCTABJICHUS TAKUX YCIYT

2.24. MakcuMabHBIA CPOK OXHJAHUS B OUYEpEeAW NIpH ToJIade 3ampoca o
NPEIOCTaBIICHUH  MYHHIMIAIBLHOW  YCIYTH,  YCIOYTH,  MPEIOCTaBIISIEMOM
OpraHM3aIMel, y9acTBYIOIICH B MPENOCTABICHUN MYHHUIIUIAIBHON YCIYTH, U MPH
MOJyYEHUU pe3ysibTaTa MPEJOCTABICHUS MYHHUIUIAIBHON YCIyTd, B TOM YHUCIE
yepe3z MO®L, cocrasisier He Oosiee 15 MUHYT.

Cpox 1 nopAA0K perucTpanum 3anpoca 3asiBUTEIs1 0 MPeA0CTABICHNH
MYHHMIUNAJBHON YCJIYIH U YCJIYI'H, IPEIOCTABISEMON OPraHu3anuen,
Y4YaCTBYHIOILIEH B IPEeJOCTABJICHUN MYHUIMIIAJIbHON YCJIYTH, B TOM YUCJIE B
3JIEKTPOHHOM (popMe

2.25.Ecnu 3agBUTENb OOpaTWiICS 3a TMPENOCTaBICHUEM MYHHUIIUTAIBHON
ycinyru audHo (B Opran, M®II), mocpeacTBoM nmoutoBoro otmpasieHus (B Opran)
3anpoc peructpupyercss OpraHom B JieHb €ro noctyrieHuss B Oprad B MOpSIIKE,
YCTaHOBJICHHOM ISl IEJIOTPOU3BOJICTBA.

JlaToii mOpUHATHS K PACCMOTPEHUIO 3ampoca M MpPUJIaraéMblX K HEMY
JIOKYMEHTOB CUMTAETCs JaTa PErUCTPalMK B )KypHAJIe PErUCTPAIlUU MOCTYIUBIIUX
3alpOCOB B CHUCTEME 3JIEKTPOHHOIO JTOKyMEHTOOOOpoTa crnenuairctom Oprana,
OTBETCTBEHHBIM 32 NMPUEM M PETUCTPALIUIO BXOAAIIEH KOPPECTIOHICHITUH.

2.25.1.3anpoc 0 TpPeAOCTABICHUM MYHULMNAIBHON YCIyTH, MOJAHHBIA B
AJIEKTPOHHON (opme TmocpencTBoM EnWHOro mopTajiia rocylapCTBEHHBIX H
MYHUITUTIATBHBIX ycIyT (hyukmuil) mo 16:00 pabGodero mHs, perucTpupyercs B
OpraHe B JI€Hb €ro Mojayu. 3ampoc, MOJaHHBIM mocpeacTBOM EauHoro moprana
rOCyJapCTBEHHBIX U MYHUITUTIATBHBIX YCIyT (QyHKINiA) mocae 16:00 pabovero aHs
1160 B Hepabouuil 1CHb, PETUCTPUPYETCS B OPraHe Ha CIEAYIONHNN pabounii JeHb.

[IpenocraBieHre MyHUIIMTIATLHON YCIYTH HAUMHAETCS C MOMEHTA MpUeMa U
peructpaiuu  OpraHoM  2JIGKTPOHHBIX  JIOKYMEHTOB, HEOOXOJIUMBIX  JIJIst
MPEAOCTaBICHNUS MYHUIMMAIBHOW YCIYrd (3a HMCKIIOUEHHEM ciiydasi, €Clid ISl
Hayajga MpoIEeaypbl MPEIOCTABICHUS] MYHUIIMIAIBHON YCIYTM B COOTBETCTBUU C
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3aKOHOJATEILCTBOM TpeOyeTcs JIUYHas SIBKA).

[Tpu momydenun 3ampoca B 3JIEKTPOHHOHN (opMe B aBTOMATUYECKOM PEXUME
OCYyLIECTBIIIeTCS.  (POPMATHO-JIOTMYECKUII ~ KOHTPOJIb  3alpoca,  3asBUTEINIO
COO0OIIaeTCs MPUCBOEHHBIN 3aMPOCY B AJIEKTPOHHON (hOpMe YHUKATBHBINA HOMEP, 10
KOTOPOMY B COOTBETCTBYIOIIEM paszjene EanHoro moprana rocygapCTBEHHBIX H
MYHULIUTNIATIBHBIX yCcIyr (GyHKIUN) Win oQUIMAIBHOTO CaiiTa 3asBUTENIO OyIeT
npejcTaBiIeHa HHPOpMaIKs O X0JI€ BBIIIOJIHEHUS YKa3aHHOTO 3arpoca.

[Ipuem u perucTpanus 3ampoca OCYHIECTBISIOTCS JIOJDKHOCTHBIM JIUIIOM
CTPYKTYPHOTO MO/Ipa3/IeICHNsI, OTBETCTBEHHOTO 32 IPUEM JOKYMEHTOB.

[Tocne perucTpamyu 3arpoc HaMpaBisieTCsl B CTPYKTYPHOE IMOApa3zieieHHe,
OTBETCTBEHHOE 3a MPEJOCTaBICHNE MYHHUIIUIIATBHON YCIyTH.

[Tocne  npuHsTHS  3ampoca  3asBUTENs  JODKHOCTHBIM  JIUIIOM,
YIIOJIHOMOYEHHBIM Ha TPEIOCTaBICHUE MYHHUIIMIIAJIBHON YCIYyIH, CTaTyC 3ampoca
3agBUTENs B JIMYHOM KaOuHere Ha EJuMHOM moprane TocyJapCTBEHHBIX H
MYHULIMIAJIBHBIX YCIyT (QyHKIUI), OPUIMATBEHOM calTe OOHOBISIETCS 10 CTaTyca
TIPUHSTO.

Tpeb6oBaHus K MOMeNIEeHUSIM, B KOTOPBIX NMPEI0CTABJIAETCA MYHUIIUTIAIbHAS
ycJIyra, ycjayra, npeaoctraBjisieMasi OpraHnusainuei, y4acTByriuei B
Npea0CTABJIEHMHA MYHUIIUNIAJIBHON YCJIYTH, K MECTY OKMJIAHUS U IpUeMa
3asiBUTeJIel, pasMelleHUI0 U 0(pOpMIIEHUI0 BU3YaJIbHOM, TEKCTOBOM U
MYJbTUMeAUIIHON HHGOPMALNH O OPSIKE MPEI0CTABIEHUN TAKUX YCJIYT,
B TOM 4HCJIe K 00ecrne4eHuI0 JOCTYIHOCTH JIJIsi MHHBAJIMJI0B YKAa3aHHbIX
00bEKTOB B COOTBETCTBHMH € 3aKOHOAATEJILCTBOM Poccuiickoii @enepanuun
0 COIMAJILHO 3aliTe HHBAJIHUI0B

2.26.3nanue (momemenne) Oprana obGopyayercss WHGOPMAIMOHHON
Ta0JIMUKOM (BBIBECKOI) C YKa3aHUEM IOJTHOTO HAMMEHOBAHUSI.

[ToMemienusi, B KOTOPBIX TMPEAOCTABISIOTCS MYHUIMIAIBbHBIC YCIYTH,
JIOJDKHBI  COOTBETCTBOBATh YCTAHOBJICHHBIM 3aKOHOJATEIILCTBOM Poccuiickoit
®denepauuu TpeOoBaHUAM oOecrieueHUuss KOM(MDOPTHBIMU YCIOBHUSIMU 3asiBUTENECH U
JOJDKHOCTHBIX JIMIL, CIELHAIMCTOB, B TOM 4YHCIE OOECHEYEeHHs] BO3MOKHOCTH
peanu3alMu 1paB WHBAIWAOB M JIMIl C OrPAHUYEHHBIMU BO3MOXKHOCTSIMHU Ha
MOJTYYEHHUE 110 UX 3asIBJICHUIO MYHUIIUNIAIbHON YCITYTH.

B coorBercTBMM ¢ 3akoHomarenscTBOM Poccuiickont  ®@enepamuu 0
COIMAJIbHOM 3aIllUTe MHBAIUIOB UM, B YaCTHOCTH, 00CCIICUHBAIOTCS

— ycloBHUS ~ OCCHpEMSITCTBEHHOTO  JOCTyNa K  OOBEKTy  (37aHUIO,
MOMEIIEHUIO), B KOTOPOM MPEIOCTABIISIETCS MYHHUIIMNIAIbHAS YCIyTa, a TakxkKe JJIs
OecTpensaTCTBEHHOTO  TOJh30BAaHUS  TPAHCIOPTOM, CPEACTBAMHU  CBSI3M U
uH(popManuy;

— BO3MOXXHOCTb CaMOCTOSITEJIbHOTO TIEPEJBIKCHUSI MO TEPPUTOPUU, Ha
KOTOpPOM  pacmoyIOKeHbl ~ OOBEKThl  (34aHUSl, TOMENICHMs), B  KOTOPBIX
MPEOCTABISIOTCS YCIYTH, a TaK)Ke BXOJia B TakhMe OOBEKTHl M BBIXOJA W3 HUX,
MOCaJKH B TPAHCIOPTHOE CPEICTBO W BBICAJKM K3 HEro, B TOM YHCIE C
UCIIOJIb30BaHUEM KPECIa-KOISCKH;
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— CONPOBOXIEHUE WHBAIUIOB, UMEIOIINX CTOMKHE PacCTPONCTBA QYyHKIUU
3pEHHUS U CaMOCTOSATEIbHOTO MEPEABUKEHNS U OKa3aHWE UM MOMOLIM Ha 0OBEKTax
COLIMAJIbHON, HH)KEHEPHON U TPAHCHIOPTHON UHPPACTPYKTYD;

— HaJJIeKalee pa3MelnieHrue 00OpYyIOBaHMUS W HOCUTENEH HWH(OpMAaInu,
HEOOXOAUMBIX I obOecrieueHus] OeCNpEensTCTBEHHOIO JOCTyINa HWHBAIUIOB K
o0BbeKTaM (31aHMSIM, TIOMEUIEHUSIM), B KOTOPBIX MPEIOCTABIAIOTCS YCIyTU, U K
ycllyram C Y4E€TOM OIpaHUYEHUN UX KU3HEACATEIbHOCTH;

— nyOnupoBaHHEe HEOOXOAMMOW /JIi MHBAJIUAOB 3BYKOBOM W 3pUTEIBHOU
uHbOpMaIlMK, a TaKKe HAAMUCEH, 3HAKOB U MHOW TEKCTOBOM M TpaduvecKon
uH(bOpMaIlMK 3HaKaMHU, BBITIOJHEHHBIMH pebe(HO-TOUeYHBIM HIpudTOoM bpaiins;

— JIOMYCK CYpAONEpeBOAUMKa U TUDIOCYPIOTIEPEBOTUNKA;

— JIOMYCK COOaKW-TIPOBOJIHUKA HAa OOBEKTHI (37aHWs, TOMCIICHHS), B
KOTOPBIX MPEIOCTABISIOTCA YCIYTH MPU HATUMYMM JTOKYMEHTA, MOATBEPKIAIOIIETO
ee crHelnuagbHOoe OOy4YyeHHE U BbIIaBaeMoro mno (opMe U B HOPSAIKE, KOTOpHIE
OIPENEISIOTCS (benepanbHbIM OpraHoM WCIIOJTHUTEIbHON BJIACTH,
OCYILECTBISIOMUM (YHKIIMM IO BbIPAa0OTKE M pean3allud ToCydapCTBEHHOM
NOJIUTUKK W HOPMATUBHO-TIPABOBOMY pETYJIHPOBAHUIO B cQepe COoLUuaIbHOU
3aIUThl HACEJICHUS;

— OKa3aHue€ HMHBAJIMAAM IOMOIIM B NPEOJOJICHUH OapbepoB, MEIIAIOIIMX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C JPYTUMHU JIULIAMH.

3nanue (nomemenue) Oprana obopynyercs WHOOPMAIMOHHONW TaOJIMUYKON
(BBIBECKOH) C yKa3aHUEM ITOJIHOTO HAUMEHOBAHUSI.

2.26.1. TpeGoBaHMS K 3aTy OXKUIAHUS.

[lenTpanbHblA BXOA B 3/aHHUE JIOJDKEH OBITH OOOpyAOBaH MaHAYCOM,
yIOOHBIM JUIsl BbE3/1a B 37]aHUE KOJISICOK C J€ThbMU M MHBAUIHBIX KPECEN-KOJSCOK,
a TaK)Ke BBIBECKOM, coJepKalllell HauMEHOBAaHHE, MECTO PACIOJIOKEHHUS, PEKUM
paboThl, HOMEp TenedoHa JIsl CIIPaBOK.

[Ipuem 3asBUTENEH OCYIIECTBIAETCA HEMOCPEACTBEHHO B TMOMEUICHHUSX,
MpEeIHA3HAYEHHBIX [JIsl MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTd, KOTOpPBIE
JOJKHBI OBITH 00OPYJIOBAaHbI CHISYMMU MECTaMU U O0ECHedYeHbl KaHLEISIPCKUMU
MPUHAIJIEKHOCTSIMHU.

Mecrta oXuagaHusi JODKHBI ObITh OOOPYAOBaHbBI CUASYUMHU MECTaMH ISt
noceruteneid. KonnuuecTBo MeCT 0)KMIaHUs ONPENeNsseTcs UCXoas U3 (PaKTHUECKOM
Harpy3Ku ¥ BO3MOXXHOCTEW ISl MX pa3MEILEHUs B 3JaHUU, HO HE MEHee 3-X MecT. B
MecTaX  MPEIOCTaBICHHS  MYHULMOAIbHOM  yCIyrM  MpeaycMaTpUBAETCS
00OpyZI0OBaHUE JIOCTYIHBIX MECT OOIIECTBEHHOTO IOJb30BaHMs (TyaJleTOB) U
XPaHEHUs BEPXHEU 01K bl IOCETUTETIEN.

2.26.2. TpeboBanusi K ME€CTaM JIJIsl 3alIOJTHEHHUS 3alPOCOB O MPEIOCTABICHUN
MYHULIMIIAIBHOU YCIIyTH:

Mecra 171 3amOJHEHUs 3alpOCOB O MPEJOCTABICHUM MYHHUIIMHAIbHOU
YCIIYI'M OCHAILAIOTCSl CTOJIAMH, CTYJbSIMHU, KAHIEISAPCKUMHU TPUHAIJIEKHOCTIMH,
pacrnosiararotcsi B HEMOCPEACTBEHHOM OMM30CTH OT MH(GOPMAILIMOHHOTO CTEHNA C
oOpa3llaMM HX 3alOJHEHUS M TEepeyHEeM JOKYMEHTOB, HEOOXOJIMMBIX s
MPEIO0CTABIEHUSI MyHUIIUTIATbHOM YCITYTH.



20

2.27.TpeboBanuss K UWHPOPMAIIMOHHBIM CTeHAAM C o0pa3nmamMu  HX
3aMOJHEHUS U MEPEYHEM TOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABICHUS KaXKI0U
MYHHIUITAIBHON YCIYTH.

HNupopmalinoHHbIE CTEH B JOJIKHBI COJEPKATh:

— CBEJCHHS O MECTOHAXOXXICHUHM, KOHTAKTHBIX TenedoHax, rpaduke
(pexxume) paboThl opraHa (y4pexAeHHs), OCYHIECTBIISIOUIEIO MPEIOCTABICHUE
MYHUIUTIATBHOU YCITYTH;

— KOHTaKkTHYI0 uHpopmaiuio (TenedoH, aapec JIEKTPOHHOU MOUYThI, HOMEP
KaOWHeTa) CIEUaINCTOB, OTBETCTBEHHBIX 32 IPUEM JIOKYMEHTOB;

— KOHTakTHyr wuHpopMamuio (TenedoH, aapec dJISKTPOHHOH IOYTHI)
CHEIMATUCTOB, OTBETCTBEHHBIX 32 HH()OPMUPOBAHHUE;

— wuHbOpPMAIMIO O BOIMPOCAM MPENOCTABICHUS MYHHIIMIIAIBLHOW YCIyTH
(Mo mepevHI0 JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPENOCTaBICHUS MYHHUIIUIAIbHON
YCIIyTH, 110 BPEMEHU IpUEMa W BbIJAYU JOKYMEHTOB, MO MOPSAKY OOKajloBaHUS
nercTBuil (0€37EHCTBUSA) U PEUICHUM, OCYIIECTBISIEMBbIX U MPUHUMAEMBIX B XOJE
MPEIOCTABICHUS MYHUITUTIATBHOM YCITYTH).

PabGoune mecTta ymOJHOMOYEHHBIX JOJKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a
MPENIOCTAaBICHUE MYHHUIUITAIBHON YCIYTH, OOOpYyIYIOTCS KOMIIBIOTEpAMHU U
OPITEXHHUKOM, MO3BOJISIONICH OpTraHN30BaTh UCIIOTHEHUE MyHHUIIUIIATLHOW YCIIYTH B
MOJIHOM 00BEME.

2.28. TpeboBanuss k nomemenussMm MOPI] onpenenensr  [IpaBunamu
OpraHM3aliK JAEATEeIHPHOCTH MHOTO(QYHKIIMOHATBHBIX IEHTPOB MPEIOCTaBICHUS
TOCYJapCTBEHHBIX M MYHHIIMMAIBHBIX YCIYT, YTBEPKIACHHBIMH ITOCTAHOBICHHUEM
[TpaButensctBa Poccuiickoit @eneparmu ot 22.12.2012 Ne 1376.

IToka3aTesim JOCTYITHOCTH H Ka4eCTBA MYHUIUNIAJIbHOM YCJIYTH, B TOM YHCJI€
KOJIMYECTBO B3aNMOACHCTBHMI 3asiBUTEJS € J0JKHOCTHBIMM JTHIAMM NIPH
NpeI0CTABJICHUN MYHULIUNIAJIBHON YCJIYTH M UX MPOAOJKHUTEIBbHOCTD,
BO3MOKHOCTb IOJY4YeHHUSI MyYHHMIMIIAJIBHON YCJIYIH B MHOTOQYHKIIMOHAJIbHOM
LHEHTpe NPEeA0CTABJICHUS IOCYIAPCTBEHHBIX H MYHHMIMIIAJIBHBIX YCIYT,
BO3MOKHOCTb IOJIy4eHHs HH(POPMALMH 0 XO0/1e NPEA0CTABICHUS
MYHUIUNIAJIbHON YCJIYTH, B TOM YHCJI€ € MCNI0JIb30BaHUEM HH(POPMALMOHHO-
KOMMYHHMKAIMOHHBIX TEXHOJIOTHIA

2.29.0ueHKa NOCTYMHOCTA M KadyecTBa MPEIOCTABJIEHUS YCIYTH HOJDKHA
OCYLIECTBJISITRCS B TOM YHCIE IO BO3MOXHOCTH BbIOOpa 3asBUTENEM (PopM
MPEIOCTaBIEHUsI YCIYTH B 3JIEKTPOHHOU (opme mocpeacTtBoM ExuHoro moprana
TrOCYJApCTBEHHBIX M MYHUIUNAIBHBIX YCAYr ((PyHKIMI), MO BO3MOXKHOCTH
oOecrieueHusi OecrulaTHOTO Joctyna K EguHOMy mopraimy rocynapCTBEHHBIX W
MYHUITUTATBHBIX ~ yeIyr (QyHKOW) I ToJa4yd  3alpocoB, JTOKYMEHTOB,
uHbOpMallMy, HEOOXONUMBIX AJI MOJyuYeHHUs YCIYrH B 3JEKTPOHHOU (opme, B
mobom MOI] B mpenenax TEppUTOPHHM OpraHa MECTHOTO CaMOYyIpaBJiICHUS
MyHHUITUTIATBHOTO 0Opa3oBanusi PecnyOnmuku Komm 1o BeIOOpY 3asBUTENS
HE3aBUCUMO OT €r0 MECTa >KHTEJIbCTBA WJIM MecCTa MpeObiBaHUsS (B CIIydae €CiH
yciayra mpenoctaBisiercss u dyepe3 ML), mo mnpeaocTaBieHUI0 BO3MOXKHOCTH
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MMOJY4YCHUA I/IH(bOpMaHI/II/I 0 XOJAC IMpeAoCTaBJICHHA YCIYIH, B TOM 4YHCIIC C
HCIIOJIb30BAHHEM EI[I/IHOFO nopraja rocygapCTBEHHbIX W MYHHUIUIIAJIBHBIX YCIYI

(pyHKIIHI).
2.29.1. Iloka3aTenu JOCTYITHOCTH M KQ4€CTBA MYHUIIMIAIBHBIX YCIIYT:
[Tokazarenu Ennnauna HopmatuBHnoe
U3MEPEHUS 3HAYEHHE
nokasaresus™
|. ITokazarenu JOCTYIHOCTH
1. Hamuume  BO3MOXHOCTU  TOJYYECHUS
MYHUIIUIIAJIBHON YCIIYTU B 3JIEKTPOHHOMN popme
[0 COCTaBy JIEHCTBUM, KOTOPBIE 3asBUTEIb na/HeT na
BIIpaBe COBEpPIINUTH npu HOJyYEHUH

MYHHIUITAIBHON YCIYTH:

1.1. Ilonyuyenue wuHpOpMALMH O TOPSJIKE U
CpOKax  NpPEIOCTaBICHUS  MYHHUIMNAIbHON Jla/HeT na
yCIIyTH

1.2. 3anuch Ha pUeM B OpraH (OpraHU3alluio), na
M®I] nma mogayum 3ampoca O MpeIoCTaBICHUN Ja/HeT
MYHULIHUNAIBHON YCITYTH

1.3. dopmupoBaHue 3amnpoca Jla/HEeT na

1.4.I1puem u perucrpanus OpraHom na
(opranuzanueit) 3amnpoca U UHBIX JIOKYMEHTOB,
HEO0OXOUMBIX TUIS IIPEIOCTaBICHUS
MYHULIANAIBHOU YCIYyTH

a/HeT

1.5. Omnara rOCyIapCTBEHHOM NOIUIMHBI 3a na
MPEOCTaBICHUE MYHUIUMNAIBHOW YCIyT |
yIiaTa WHBIX I[JIaTEXeW, B3UMAaeMbIX B Ja/HeT
COOTBETCTBHHU c 3aKOHOJATEIbCTBOM
Poccuiickon ®@eneparnuu

1.6. Tlonyuenue pesynbTaTa MPEIOCTABICHUS
MYHUITUTIATLHOM YCITYTH

a
na/aer a

1.7. Ilomy4yeHue CBEICHUN O XOJI€ BBIMOJHEHUSA za

a/HeT
3ampoca

1.8.  OcymiecTBieHHE  OLUECHKHA  KAadyecTBa
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH

a
na/aer a

1.9. Jocynebnoe (BHecyneOHOE) 00XKajloBaHUE na
pemieHnii u neicTBuil (Oe3meicTBUsl) opraHa
(opranuzamuu), MOKHOCTHOTO JIMIIAa OpraHa Jla/HEeT
(opranmsaiuu) auO0 TOCYAapCTBEHHOTO WIIA
MYHHUITUTIATIFHOTO CITY’KaIiero, pabOTHUKOB

1.10. Bo3amoxkHOCTh BBIOOpA 3asBUTENIEM (POpM na
NPEIOCTaBICHUS MYHHIIUNIAIBHOW YCIyTH B
3NIeKTpOHHON (opme mocpencTBoM Emunoro na/HeT
MopTaia TOCYJapPCTBEHHBIX M MYHHIIMITATbHBIX

ycayr (pyHKIui)
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2. Hanuume BO3MOXHOCTH (HEBO3MO>KHOCTH)

MOJYYEHUs MYHHUIMIIAIIBHON YCIYyTH 4epe3
MO®I]

na (B MOJIHOM

o0Bbeme/ HE B
ITOJTHOM

o0beMe)/HeT

114, B IIOJIHOM
00BEKTE

2.1. Hanuune BO3MOXHOCTH OO€CeUYECHUSs
OecruiatHoro nmoctyma kK EgumHomy mopramy
TOCYJApPCTBEHHBIX W MYHHIIUIAIBHBIX YCIyT
(byHKIMIT) 11 TOAAYM 3aPOCOB, IOKYMEHTOB,
uHpopMaIuu, HEOOXOIUMBIX I TOJTYYEHUs
MYHUIIUNATBHOW  YCIyTH B DJIEKTPOHHOU

dhopme.

na/HeT

Ja

3. KoandecTBO B3aMMOJCHCTBUI 3asgBUTENISA C
JTOJKHOCTHBIMM JIMIIAMU TIPU TIPEAOCTABICHUU
MYHULIUTATBHON yCIIyTH 5 UX
POJIOJIKUTEITLHOCTD

e1./MUH.

aa,
He Ooutee 2
B3aUMOJIEUCTBUMN

4. BO3MOXKHOCTbh (HEBO3MOXHOCTh) MOJy4YECHHUS
yCIIyTH MOCPEJICTBOM 3ampoca 0
IIPENOCTABICHUN HECKOJIBKHX
rOCYyJapCTBEHHbIX U (MJIM) MYHHUIMIIAIBHBIX
ycIyr B  MHOTOQYHKIMOHAJIBHBIX LIEHTpax
IIPENOCTABIICHUS roCcyAapCTBEHHBIX U
MYHULUOAIBHBIX YCIYr, IPELyCMOTPEHHOIO
cratbeid 15.1 DenepanbHOro 3aK0HA

na/aer

Ja

5. Hanuume BO3MOXHOCTM  oOeclieyeHus
OecriatHoro naoctyna K EguHomy mnoprany
rOCYJJapCTBEHHBIX W MYHUIIUIAIBHBIX YCIYT
(pyHkumit) 11t Mo/1ayyM 3anpoCcoOB, JOKYMEHTOB,
uHpopMaru, HEOOXOIUMBIX [JIsl TOJyUYCHUs
MYHULIUNAIBHOM  yCIAYyTM B AJIEKTPOHHOU

dhopme.

na/aer

Ja

6. Hamuume  BO3MOXHOCTH  TOJIYyYECHUS
nHpopmaru 0 X0/ MPOBEICHUSA
TOCYJJapCTBEHHOW YCIYTH C HCIIOJb30BAHUEM
HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTUH

a/HeT

Ja

Il. TTokazarenu xkauecTBa

1. VYnaenpHbId BeC 3asABJCHUNA TpaxK/aH,
PAacCMOTPECHHBIX B YCTAaHOBJICHHBIH CpOK, B
oOIIEM KOJIMYECTBE OOpallleHui TrpaxaaH B
Oprasne

%

100

2.  VYnaenbHBIM BEC  PACCMOTPEHHBIX B
YCTaHOBJICHHBIN CpOK 3as1BJICHUU Ha
MPEIOCTaBIIEHUE YCIYTH B OOIIEM KOJIUYECTBE
3asBJICHUNA Ha MPEIOCTABICHHUE YCIYTH 4YEPE3
MOI]

%

100




23

3. ViaenpHbIH BeC OOOCHOBAHHBIX Xajlo0 B
o01IeEM KOJIUYECTBE 3asIBJIEHUI Ha
MPEIOCTABIICHNE MYHUIIUMIATBLHON YCIYyTH B
Oprasne

% 0

4. YneapHBI BeC KOIWYECTBAa OOOCHOBAHHBIX
’Kajo0 B 0OIIEM KOJHMYECTBE 3asBJICHUN Ha
MPENOCTaBICHNE  MYHHIUNAIBHOW  yCIyTH
yepe3z MOI]

% 0

HNuble TpeGoBaHMs, B TOM 4YKcJie YYUTHIBAKOIIHE 0COOEHHOCTH
NpeaoCTABIEHU MYHUIMIIAIBHON YCIYIH B MHOTO(YHKIMOHAIBbHBIX HEHTPax
NpeI0CTABIEHHUA IOCYAAPCTBEHHBIX 1 MYHUIUNAJIbHBIX YCJIYT U 0CO0EHHOCTH
NpexoCcTaBJIeHUS MYHUIMNIAJIbHOU YCJIYTH B 3JIEKTPOHHOI (popme

2.30.CBeneHust O TPENOCTAaBICHUM MYHUUUIAIBHON yciyru U (opma
3asiBJICHUS JUIsl IPEIOCTABIECHUS MYHULIMITAIBHON YCIIyTH Haxonatca Ha HTepHeT-
caiite Oprana  (http://anMunucTpanus-ycuHck.pg), Eaunom  moprane
rOCYJapCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT ((PyHKIUN).

IIpenocraBiieHrHe MYHHLIMIIAIBHOM YCIYI'M IOCpeacTBOM EnuHoro moprana
rOCYJIapCTBEHHBIX UM MYHHUIMIAIBHBIX YCIYT ((QYHKIHI) OCYIIECTBISETCS MyTEM
3allOJIHEHUSI U OTHIPABKU MHTEPAKTUBHOM (POpPMBI 3asBJICHMSI HA NPEAOCTABICHUE
MYHUIIMIIAJIbHOW YCIYTM W TNPUKPEIUIEHUS 3JIEKTPOHHBIX OOpPa30B JOKYMEHTOB,
HEOOXOUMBIX JIJIs OTYYEHHS] MyHULUIAIBHOMN YCIIyTH.

[Ipu oOpaiieHun B 3JIEKTPOHHOM (PopMe 3a MOJIYyYEHHUEM MYHMIIMIIAIbHOU
YCIIYTH 3asBJICHUE U IPWJIAraéMbple HEMY JOKYMEHTBI IOJIIKCHIBAIOTCS TEM BHIOM
AIIEKTPOHHOM TOJIMUCH, JOIMYCTUMOCTh HCIOJIb30BaHUSI KOTOPBIX YCTaHOBJIEHA
(denepaibHBIMU  3aKOHAMU, PErJIaMEHTUPYIOIIUMH MOPSAAOK MPEeIoCTaBICHUs
MYHHIUITAIBHON YCIYTH.

B cnyuasx ecnu ykazaHHbIMU (eJiepaIbHBIMU 3aKOHAMH MCIIOJIb3YyEMbI BH]T
AIIEKTPOHHOM MOJANKUCH HE YCTAHOBJIEH, BUJ 3JIEKTPOHHOU MOJANUCH ONPEEISETCS B
COOTBETCTBUM C KPUTEPUAMH ONPEICICHUS BHUAOB JIIEKTPOHHON MOAMKCH,
UCIIOJIb30BaHUE KOTOPBIX JIOMYCKAaeTCs IMpH OOpalleHUuH 3a MOJy4YeHHEM
MYHHUIUIIAIBHON YCIYTH, COIVIACHO INOCTaHOBJIEHUIO [IpaBurenbcTBa Poccuiickoi
deneparuu ot 25.06.2012 Ne 634,

B cinywae ecnu mpu oOparieHUM B 3JEKTPOHHOU (opMe 3a MOTydEeHUEM
MYHULIMNIAJIBHOW yCIyru UACHTU(DUKAIMS U ayTeHTU(UKALMs 3asBUTEN —
(U3MYECKOro JIMIA OCYIIECTBIAIOTCS C HUCIOJB30BAHUEM €IUHON CHUCTEMBI
UACHTUGUKALMK U ayTeHTU(UKALMK, TO 3asBUTE]Ib MMEET NpPaBO HCIOJIb30BaTh
MPOCTYIO DJIEKTPOHHYIO MOJNUCh MNpU OOpalleHHH B 3JIEKTPOHHOU (dopme 3a
NOJIy4EHUEM MYHHUIMNAIBHOW YCIYTM IpPH YCIOBUHM, YTO IPHU BbLAAYE KIHOYA
IPOCTON 3JEKTPOHHOW MOAMHMCH JUYHOCTh (PU3MUYECKOTO JIMIAa YCTAHOBJIEHA MPU
JUYHOM IIPUEME.

@opMHpOBaHUE 3ampoca 3asBUTEIEM  OCYILIECTBISIETCA  MOCPEACTBOM
3aIlOJIHEHUS AJIEKTPOHHOM (OpMBI 3anpoca Ha EquHOM mopTane rocy1apcTBEHHbBIX



consultantplus://offline/ref=E18E57FD65753D50E2CA0D3D36B68562560AB26AACF5FD4A0A2B7FC54403A6BAF6B59653FEAB679527810294EAh2A8J

24

U MYHHUIIUTIAJIBHBIX yCIyr (QyHKiumii), oduimaasHoM caiite 0e3 HeOO0XOJIUMOCTH
JOTIOJTHUTENBHON MOa41 3ampoca B Kakoi-mmbo uHou ¢opme.

Ha EpwmHoMm mopTasie TOCYJapCTBEHHBIX MW MYHHIUMAIBHBIX  YCIYT
(pysKIuit), oduUIMATLHOM  CcalWTe  pa3MENaroTCs  Oo0pas3ibl  3alOoJHEHUS
AJIEKTPOHHOM (hOPMEI 3arpoca.

dopMaTHO-JIOTHIeCKas poOBEpKa c(hOpMHUPOBAHHOTO 3arpoca
OCYILIECTBIISICTCS aBTOMATHYECKH TIIOCJE 3alOJIHEHUS 3asBUTENIEM KaXJO0ro U3
noJielt 3NIeKTPOHHOM (opMbl 3amnpoca. [Ipu BeISIBICHUN HEKOPPEKTHO 3aMIOTHEHHOTO
MoJIsi DJIEKTPOHHOM (OpMBI 3ampoca 3asBUTENb YBEAOMISIETCS O XapakTepe
BBISIBICHHOM OIIMOKKM U TOpSAKE €€ YCTpaHeHusi uepe3 HH(POpMaMOHHOE
COOOIIEHHE B DJIEKTPOHHOU opMe 3ampoca.

2.30.1.B mensx mpemocTaBiCHUS MYHHUIIMIAILHON YCIYTH B 3JEKTPOHHOU
dbopme ¢ ucnosibzoBanueM EquHOro moprasna rocyAapCTBEHHBIX U MyHHUIIMIIATBHBIX
yciyr  (dbyHKIMI) 3asgBUTENEM 3arojHSETCs JJieKTpoHHas ¢opma 3ampoca B
KapTouke yciyrd Ha EquHoM moprasne rocyJapcTBEHHBIX U MyHUIIUTAIbHBIX YCIIYT
(byHkumit) ¢ yKa3aHUEM CBEACHUW U3 JOKYMEHTOB, HEOOXOJIUMBIX JJIf
NPEIOCTaBIICHUSI YCIYTM U YKa3aHHBIX B COOTBETCTBYIOIIEM IOApa3ese
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipu mpenocTaBiIeHUN yCIYTH B 3IEKTPOHHON (hOpMeE OCYIIECTBISIOTCS:

— TpeaoCTaBlICHUE B HOpsiTIKE, YCTaHOBJICHHOM HACTOSIIIAM
aJIMUHUCTPATUBHBIM PpErJIAMEHTOM, HMH(QOpMallUUd 3asBUTEN0 M obecreueHue
JIOCTYTIA 3asIBUTENS K CBEJICHUAM 00 YCIIyTe;

— [ojada 3ampoca W MHBIX  JIOKYMEHTOB, HEOOXOIUMBIX s
NpEIOCTaBIIEHUs] YCIYTHM, B OpraH ¢ UCHOJdb30BaHueM EmnuHoro moprana
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (PYyHKIUN);

— TIOCTyIUIGHHWE  3ampoca W JIOKYMEHTOB,  HEOOXOAMMBIX IS
MPEIOCTaBIICHUS YCIIyTH, B MHTerpupoBanHbie C (Mmpu Hamuunm);

— 00paboTKa M pErucTparys 3ampoca M JOKYMEHTOB, HEOOXOIUMBIX IS
npenocrtasienus yciuyru, B UC (npu Hamu4um);

— Tody4deHue 3asBHUTENIEM YBEJIOMIICHUN O XOJ€ MPEAOCTaBICHUN YCIYTH B
Jlnunbli kabuHET HAa EMMHOM mopTasie Tocy1apCTBEHHBIX U MYHHUITUTIATBHBIX YCITYT
(pynKmii);

— B3aUMOJICHCTBHME OpraHa ¥ HWHBIX OPraHOB, MPEAOCTABIISIONINX
rOCyapCTBEHHBIC ¥ MYHHIIUNAIbHBIC YCIYTH, YYaCTBYIOIIMX B MPEAOCTaBICHUU
YCIYIM W yKa3aHHBIX B  COOTBETCTBYIOIIUX  MOApa3jefiax  HACTOSIIETO
aIMUHUCTPATUBHOTO  PErJIAMEHTa, TOCPEJICTBOM  CHUCTEMBI  BJIEKTPOHHOIO
MEXBEJIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOJICHCTBUS;

— BO3MOXKHOCTH OIUIAThl TOCYJAApPCTBEHHOW TMOIUIMHBI, WHOW TUIaTHl 3a
MPEI0CTaBIICHUE YCIYTH IMOCPEICTBOM dJIEKTPOHHBIX CepBUCOB Ha EquHOM moprae
rOCyAapCTBEHHBIX U MYHULIMIAJIBHBIX YCAYT (PyHKIUN);

— TIONy4YeHHUE 3asBUTENIEM CBEICHWH O XOJe TMPEIOCTABJICHUS YCIYyTH
MOCPEICTBOM WH(OPMAITMOHHOTO CEPBUCA «Y3HATh CTATyC 3asBICHUS;

— TIOJy4YEHUE 3asBHUTENIEM pe3yJibTaTa MPeNoCTaBlieHus yciayru B JImaHom
kabuHere Ha EawmHOM mOpTane TOCYAapCTBEHHBIX W MYHHUIIUMMAIBHBIX YCIyT
(pyHKIIMIT) B BUE IIEKTPOHHOTO JTOKYMEHTA;
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— HampapJieHWEe >KajoObl Ha pelieHus, aeucTBus (Oe3neicTBUE) opraHa,
paOOTHUKOB OpraHa B MOPSAKE, YCTAHOBJICHHOM B COOTBETCTBYIOILEM pa3esie
aJIMUHHCTPATUBHOTO periiaMeHTa. B ciydae mogaum 3ampoca Ha mpeaocTaBiICHHE
YCIIYTH TIOCPEACTBOM EaWHOr0 mopTana rocylapCTBEHHBIX W MYHHUITUIATBHBIX
yeuyr (pyHKIui), 3aBUTENIb UMEET MPaBO Ha 00XKaJOBaHHUE pe3ybTaTa OKa3aHUs
yciyru uepe3 UC (npu Hamuuum).

DONEeKTPOHHBIE JOKYMEHTHI MPEACTABISIOTCS B CIEAYIOMUX (hopmaTax:

— Xml — 1151 popmManM30BaHHBIX TOKYMEHTOB;

— doc, docx, odt — mis IMOKYMEHTOB C TEKCTOBBIM COJEP)KaHHEM, HE
BKJIIOYAIOIUM (OPMYJIBI;

— XIs, xIsx, 0ods — 111 TOKYMEHTOB, COIEpPKAIINX PACUCTHI,

— pdf, jpg, jpeg — mIs JTOKYMEHTOB C TEKCTOBBIM COJICP)KaHHUEM, B TOM
qyuciae BKIOYAOmMuUX (GopMysnbl U (Win) Tpadudeckue H300pakeHHs, a TaKxke
JIOKYMEHTOB C rpaU4eCKUM COCP>KaHUEM.

Homyckaercss ~ (GopMupoBaHHE  DJIEKTPOHHOTO  JIOKYMEHTa  IyTeM
CKaHUPOBAHUS HETOCPEICTBEHHO C OpHUTMHaja JOKYMEHTA (KCIOJIb30BAHUE KOIUM
HE JOIMYyCKaeTcs), KOTOPOE OCYIIECTBISIETCS C COXPaHEHHWEM OpHEHTAINH
opuruHasma JokymeHta B paspemeHun 300-500 dpi  (macmrad 1:1) ¢
UCTIOJIb30BAHUEM CIICAYIONINX PEKIMOB:

— «4epHO-Oenplil» (IpU  OTCYTCTBUM B  JOKYMEHTE TrpadUyecKux
U300paKeHUI U (W) IIBETHOTO TEKCTA);

— «OTTEHKH ceporo» (IpU HAIMYUU B JIOKYMEHTE TpaduyuecKux
U300pKEHUM, OTIMYHBIX OT IIBETHOTO rpauyeCcKOro u300paskeHus );

— «IBETHON» WM «PEXUM TMOJHOW IBeTomepenayn» (Mpu HAIUYUUA B
JIOKYMEHTE IIBETHBIX I'pauuecKux n300pakxeHuil JIn0O LIBETHOTO TEKCTA);

— COXpaHEHHWEM BCEX ayTEHTHYHBIX MPU3HAKOB IMOJIMHHOCTH, a UMEHHO:
rpaduyeckoil MOAMMCH JIUIIA, IeYaTH, YIJIOBOTO IITamna OJlaHKa,

— KOJUYECTBO (DailyIoB JOKHO COOTBETCTBOBATH KOJUYECTBY JIOKYMEHTOB,
KQKJIBIM 13 KOTOPBIX COAEPKUT TEKCTOBYIO U (W) Tpaduueckyro HHGOPMAIIHIO.

DNEeKTPOHHBIC TOKYMEHTHI TOJKHBI 00€CTIeYBaTh:

— BO3MOXKHOCTh HJICHTU(DHUIMPOBATH JOKYMEHT M KOJHUYECTBO JINCTOB B
JIOKyMEHTE;

— BO3MOXXHOCTh TIOMCKa TI0O TEKCTOBOMY COJIEP)KaHUIO JIOKyMEHTa H
BO3MOXKHOCTh KOTUPOBAHHS TEKCTa (32 HCKIIOYEHHEM CIIy4aeB, KOT/a TEKCT
SIBJISIETCS YaCThIO rpaduuecKoro n300pakeHus ),

— COJep)KaThb OIJIaBJICHHE, COOTBETCTBYIOLEE CMBICIY MU COJEPKAHUIO
JIOKyMCHTA,;

— IS TOKYMEHTOB, COACPIKAITUX CTPYKTYPUPOBAHHBIC TIO YaCTSIM, TJIaBaM,
pazzaenam (mojpasjesiaM) JaHHbIE M 3aKJIaJKd, OOCCIEYMBAIOIIUE TMEPEXO0bl IO
OTJIaBJICHUIO U (WJIN) K COACPIKAITUMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

JIOKyMeHTBI, TIOJIISKAIINUE TIpeACTaBIeHUIO B opmarax xls, xlsx wmm ods,
bopMHPYIOTCS B BUIE OTACIBHOTO SJIEKTPOHHOTO JOKYMEHTA.

MakcumanbHO JOMYCTUMBIN pa3Mep MPUKPEIIEHHOTO MaKeTa TOKYMEHTOB
He JoJbKeH npesbimarh 10 I'b.
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2.30.2.ITpu dhopmupoBaHuy 3ampoca 3assBUTEII0 00ECIIeUYnBaCTC:

a) BO3MOXKHOCTb KOIMPOBAHUSI U COXPAHEHUs 3arpoca U UHBIX JTOKYMEHTOB,
yKasaHHbIX B IyHKTax 2.10, 2.15 Hacrosmero AIMHHUCTPATUBHOIO PErJIaMEHTA,
HEOOXOUMBIX JJIs1 MPEAOCTaBICHIS MyHUIIUTIAIBHON YCIyTH;

0) BO3MOXXHOCTb 3allOJIHEHHUS  HECKOJBKUMHU  3asBUTEISAMH  OJIHOM
AJIEKTPOHHON (POopMBI 3ampoca Mpu OOpAIIEHUH 3a MYHHIIMIAIBHOW YCIYTOM,
NPEANOJaraloliMMi  HAlpaBJI€HUE  COBMECTHOIO  3ampoca  HECKOJIbKUMH
3asIBUTENSAMU (ONKCHIBAETCA B CIIy4ae HEOOXOAUMOCTH JOMOTHUTENIBHO);

B) BO3MOXKHOCTb TI€4aTh Ha OYMa)XHOM HOCUTENE KOIMUU DSICKTPOHHOM
dbopmpbl 3ampoca;

I') COXpaHEHHE paHee BBEJCHHBIX B AJIEKTPOHHYIO (hOpMYy 3ampoca 3HauYeHUH
B JIFOOOW MOMEHT IO >KEJIaHUIO TMOJIb30BATENsl, B TOM YHUCJE MPU BO3HUKHOBEHUU
OIIMOOK BBOJA W BO3BpaTe [JIsi MOBTOPHOTO BBOJA 3HAYEHHUI B AJIEKTPOHHYIO
dbopmy 3ampoca;

1) 3alOJIHEHUE TOoJel 3JIeKTpOHHOM (opMbI 3ampoca OO0 Hayaida BBOJA
CBEJCHUN 3adBUTEIEM C MCIOJb30BAHUEM CBEACHHWI, pa3MEIIECHHbIX B
dbenepanpHOl rocyaapcTBeHHONM HHMOpMalMOHHOW cucteme «EauHas cucrema
UIACHTUUKALMK W ayTeHTU(UKAIMU B HUHQPACTPYKType, OOecCleunBaromen
MH()OPMAIMOHHO-TEXHOJOTUYECKOE B3aMMOJECHCTBUE WH(OPMAIMOHHBIX CHCTEM,
UCITIOJIb3YEMBIX IS MPEJOCTABICHHS TOCYTAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT B
NEKTpOHHOM  dopme» (mamee — eauMHas CcUCTeMa UJCHTUPUKAIUU U
ayTeHTU(UKalUuK), MW CBEICHMM, onyOiauKoBaHHbIX Ha EnuHom mnoprane
rOCyJapCTBEHHBIX M MYHUIMNAIBHBIX ycIyr (QyHKIuUM), opUIMAIBHOM caiite, B
YaCTH, KacarolleWcs  CBEACHUM, OTCYTCTBYIOUIMX B  €IMHOW  CHCTEME
UJCHTU(DUKALIMYA U ayTeHTU(UKAUY;

€) BO3MOXXHOCTh BEPHYThCS Ha JIOOOW U3 ATAIOB 3aIMOIHEHUS DJIEKTPOHHOM
dbopmbI 3ampoca 6e3 MoTepu paHee BBEJASHHON HH(popMaIy;

) BO3MOKHOCTB JIOCTYIIa 3asiBUTENs Ha EAMHOM moprane rocy1apCTBEHHBIX
Y MYHULUINAIBHBIX YCIyT (PyHKIMI) Wik 0pUIMaIbHOM CaiTe K paHee MOJAaHHbIM
UM 3ampocaM B TEUYEHHE HE MEHee OJHOr0 ToJa, a TakXkKe YacTUYHO
c(hOpMHUPOBAHHBIX 3aIPOCOB — B TCUCHUE HE MCHEE 3 MECHIIEB.

2.30.3.ChopMupoBaHHBIM W TMOJMUCAHHBIA 3aMpoC, U HMHBIE JOKYMEHTHI,
ykazaHHble B IyHKTe 2.10, 2.15 HacTosmero AJIMHHUCTPATUBHOIO PErJIaMEHTa,
HEOOXOAMMBbIE I MPEIOCTaBICHUS MYHULMIIAIBLHON YCIYTH, HaIlpaBisIOTCS B
opran (opraHuzaiuio) nocpeacTBoM EauHOro mnopTajia TOCYJAapCTBEHHBIX W
MYHUIUMOATBHBIX yCIyT (QyHKLHI), 0OpUIHMATBLHOTO cailTa.

2.30.4.1lpenocraBnenue MYHULATAIBHOM yCIyTH yepes M®I]
OCYLIECTBJISIETCS MO NPHUHLIMIY «OJHOTO OKHAa», B COOTBETCTBUU C KOTOPBIM
IIPEIOCTABIEHNE MYHULHIIAJIBHON YCIYTM OCYIIECTBIIETCS IOCIE OJHOKPATHOIO
oOpareHus 3asiBUTENSI C COOTBETCTBYIOIINM 3asiBJICHUEM, a B3auMoaecteue M®DI]|
c Opranom ocymecTBisieTcss 0e3 yyacTHsl 3asiBUTENsE B COOTBETCTBUU C
HOPMATHBHBIMH TNPAaBOBBIMU AaKTaMH, MHOPAJKOM H CpPOKaMH, YCTaHOBJIEHHBIMU
CorjamieHneM o B3aumoaencTsuu mexay M®LL u Opranom.

3asBJI€HUE O TMPEAOCTABICHWH MYHULHUIIAJBHOM  YCIYyrH  IOAAETCS
3asBuTeneM uepe3 MODIL] nuyno.
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B M®I] obecrieunBaroTcs:

a) (yHKIMOHMpPOBaHHE ABTOMATU3UPOBAHHOW MH(POPMALMOHHON CHCTEMBI
M®II;

0) OecrmiaTHBIA JOCTYN 3asBHUTENCH K TMOpTajaM TOCYAapCTBEHHBIX H
MYHULUIATBHBIX YCIYT ((QyHKLIHI).

B) BO3MOXKHOCTh TIpHe€Ma OT 3asBUTEJICH JIEHEKHBIX CPEACTB B CUET YILIATHI
TOCyJapCTBEHHOW  MONUIMHBI WM  WHOM  IUJIAThl 32  NPEJOCTaBIICHHUE
TOCY/IapCTBEHHBIX W MYHHUIIUIMAJIBHBIX YCIYT, B3UMAaE€MbIX B COOTBETCTBUH C
3akoHoAaTenbCcTBOM Poccuiickon denepanny;

I') [0 3asBJICHUIO 3asBUTENSI PETUCTpaLUs B (peiepaibHOM rocy1apCcTBEHHOM
uHpopMallmoHHOH cucteme «EnuHas cucremMa uIeHTU(PUKALUU U ayTeHTU(PUKAIIIH
B HMH(]pacTpykType, oOecrneuuBaroumieil  MHPOPMAIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJEHCTBHE MHPOPMAIIMOHHBIX CUCTEM, UCHOJB3YEMBIX I MPEAOCTaBICHHUS
rOCYy/lapCTBEHHBIX ¥ MYHHUIMNAJIbHBIX YCIYI B DJEKTPOHHON ¢Qopme» Ha
0€3BO3ME3/1HOI OCHOBE.

1. COCTaB, mocjaenoBaTe€JbHOCTb U CPOKH BBINNOJJHEHUA AAMUHUCTPATUBHBLIX
npoueayp, TpCﬁOBaHHﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YHUCJIC 0CO0CHHOCTH
BBINIOJTHEHUA AAMUHUCTPATUBHLIX IIpOLHEAYD B 3JIeKTpOHHOﬁ Q)opMe, a TAKKE
0CO0OCHHOCTH BBINOJHEHUA AIMMUHUCTPATUBHBLIX NIpoHEaAYP
B M®II

11 (1) CocTaB, mocsie0BaTeJIbHOCTH M CPOKH BBHITIOJTHEHHS
aIMHUHHUCTPATHUBHBIX Npouexyp (aeicTBuii), Tpe0OBAHUI K MOPAAKY HX
BbINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTEl BBINOJTHEHUS AIMUHNCTPATUBHBIX
npoueayp (AeicTBmii) B 3JIEKTPOHHOI popme

3.1.Ilepeuenn aIMUHUCTPATUBHBIX nporeayp (meticTBHiN) npu
MIPEIOCTABICHUHN TOCYIapPCTBEHHBIX YCIYT B DJICKTPOHHOH (hopMme:

1) momaya 3ampoca O TPEAOCTABICHUH MYHHUIIMITAIIBHOW YCIYTH W HWHBIX
JIOKyMEHTOB, HEOOXOAMMBIX I TPEIOCTaBICHUS MYHHIIMIAIBHONW YCIyTH, H
MIPUEM TaKWX 3aIpoca O MPeIOCTaBICHIN MYHUIIMITAIGHON YCIIYTH U TOKYMEHTOB;

2) HaIpaBJICHHE CICIUAIMCTOM MEXBEIOMCTBEHHBIX 3allpOCOB B OpTraHbI
rOCy/IlapCTBEHHOW  BIIACTH, OpraHbI MECTHOTO CaMOYTIpaBIICHU |
MOJIBEIOMCTBEHHBIE ATHM OpraHaM OPTaHW3AllMHd B CIIy4ae, €CIU OMpECIICHHBIC
JIOKYMEHTBI HE OBLITM TIPE/ICTABIICHBI 3aIBUTEIIEM CAMOCTOSITEIIHHO;

3) nmnpuHATHE peleHuss O TMpeAocTaBleHuu (pemeHuss 00 oTkasze B
MIPEIOCTABIICHUN ) MyHHUIIUTIAIIBHON YCIIYTH;

4) yBedOMIIGHHWE 3asgBUTENISI O MPHUHSATOM pPEIICHUH, BbIJa4a 3asiBUTEIIO
pe3ynbTaTa NpeoCTaBICHHS] MyHUIIUITAIbHON YCITYTH.

3.2.IlpenocraBieHne B yCTAHOBJICHHOM MOPSAKEe HHGOPMAIINH 3asIBUTENSAM U
oOecrieueHre JIOCTyIa 3asBUTEIICH K CBEACHHSAM O MYHHUIIMIIAIBLHON yCIIyTe,
MOPSIJIKE €€ MPEOCTABICHHS, TI0 HHBIM BOIIPOCAM, CBS3aHHBIM C MPEI0CTABICHUEM
MYHHUITUTIATBHOW YCIIYTH, B TOM YHCJIE O XOJ€ NPEIOCTaBICHUS MYHHUIUIATbHON
YCIIyTH, YKa3aHO B MyHKTE 1.4 HacTosero AIMUHACTPATUBHOTO PErJIaMEHTA.



28

IHoxaua 3anpoca o npexoCTABJIEHMHA MYHUIIUNIAIBHOMH YCJIYTH M HHBIX
JTOKYMEHTOB, HEO0OXOAMMBIX JIJIfl IPEI0CTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTH, U
MpUEM TAKHX 3aMPoca O NMPeI0CTABJIEHUN MYHUIMIIAJIbHON YCIYTrH 1
JTOKYMEHTOB

3.3.0cHoBanueM ISl Havajla agIMUHUCTPATUBHOM NPOLEAYpPHI SBISETCS
1o/1aya OT 3asBHUTEIIA 3alpoca O NPEIOCTaBICHUN MyHUIMIIATBHONU YCIYTH B (hopme
AJIIEKTPOHHOI'O JIOKYMEHTa C UCIOJIb30BaHHEM EAMHOro moprajia rocy1apCcTBEHHBIX
1 MyHULIMNATBHBIX YCAYT (QYHKITUHN).

3asBUTENIb MOYKET HAIMPAaBUTh 3aMpPOC M JTOKYMEHTHI, YKa3aHHbIE B IyHKTaX
2.10, 2.15 Hacrosmero AJIMHUHUCTPATUBHOTO perjiaMeHTa (B ciydae, €cCiH
3asBUTENIb TPEACTABISAECT JOKYMEHTHI, YKa3aHHble B IMyHKTe 2.15 Hacrosiiero
AJMUHHUCTPATUBHOTO PETJIaMEHTa MO0 COOCTBEHHOW WHUIIMATHUBE) B DJIEKTPOHHOM
BUJIE TMOCPEICTBOM OTIPABKM HMHTEPAKTUBHON (OpPMBI 3ampoca, MOANUCAHHOTO
COOTBETCTBYIOIIUM THUIIOM 3JIEKTPOHHOM TMOINUCH, C MPUIIOKEHUEM 3JIEKTPOHHBIX
00pa3oB HEOOXOIUMBIX JTOKYMEHTOB 4Yepe3 JU4HbIi kabuHeT u (uiu) Enunoro
nopTaja rocy1apCTBEHHbIX U MYHULUITAJIBHBIX YCIyT ((PyHKIUN).

Nnentuduxanus 3asIBUTENS oOecrieuynBaercs 3JEKTPOHHBIM
UJCHTU(UKALIMOHHBIM [PUJIOXKEHUEM C HCIOJIb30BAHUEM COOTBETCTBYIOLIETO
CepBHUCa €IMHON CUCTEMbI UICHTU(PUKALUN U ayTEHTHU(PUKALINH.

[Ipn HanpaBneHUN TOKYMEHTOB 4yepe3 ENHMHBIM MOpTall rOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT (PyHKIUN) AHEM MOJyYeHHs 3alpoca Ha MPEOCTaBICHHE
MYHULIMNAIBHON yCIIYTH ABJISETCA AEHb PErMCTpaluu 3amnpoca Ha Equnom noprane
roCyJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT ((PYHKIUN).

Cnenuanuct Oprana, OTBETCTBEHHBIH 3a IPUEM JIOKYMEHTOB:

a) yCTaHaBIMBaeT MNpeaMeT  oOpamieHusi, MpOBEpsSeT  JIOKYMEHT,
YIOCTOBEPSIONIMN JINYHOCTb;

0) MpoBepsET MOJTHOMOYUS 3asIBUTEJIS,

B) TIpOBEpsAeT HaJIUYME BCEX  JOKYMEHTOB, HEOOXOAMUMBIX  JJis
NPEIOCTAaBICHUS ~ MYHUUMIAIBHOM  YCIyru, KOTOpblE  3asdBUTENb  00s3aH
MPEIOCTABUTh CAMOCTOSITEIBHO B COOTBETCTBUM C MYHKTOM 2.10 Hacrtosmiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

I') IPOBEPSIET COOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB TPEOOBAHUSIM;

1) TPUHUMAET pEIIEHHEe O TMpUeMe Yy 3asiBUTENs MPEICTaBICHHBIX
JOKYMEHTOB;

€) PpEerucTpupyer 3ampoc M  IPEACTABICHHBIE  JIOKYMEHTBI  I10J
WHIMBUAYAJbHBIM MOPSAIKOBBIM HOMEPOM B JIEHb UX MOCTYILICHHUS;

) BBIJIAET 3aABUTENIO0 PACHUCKY B MOJYYEHUU OT 3asBUTENSI JOKYMEHTOB C
YKa3aHUEM WX IMepeyHs W JAaThl UX TMOJYYEHUS OPTaHOM, OCYIIECTBISIOIINM
COIJIACOBAaHUE, a TaKXKe C YKa3aHWEeM TMepeyHs JOKYMEHTOB, KOTOpbIe OYIyT
MOJIYYE€HbI IO MEXXBEAOMCTBEHHBIM 3aIPOCaM;

3) “HPOPMUPYET 3asABUTENSA O XOJI€ BBHIMIOJHEHHS 3aMpoca O MPeI0CTABICHUH
MYHULMUIIAJIIBHOW YCIIYTH.

VYBenomieHue o npueMe JOKYMEHTOB HANpPaBIISIETCS 3asIBUTENIO HE MO3HEE
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THS, CIEAYIOLIEro 3a JHEM IIOCTYIUIEHUs 3alpoca U JOKYMEHTOB, CIIOCOOOM,
KOTOPBIN UCIOJIB30Ba (yKa3ai) 3asiBUTENb IPU 3a04YHOM OOpallleHUN.

B cnydae mnpuHATHS B COOTBETCTBHUM C IyHKTOM 2.18 Hacrosuiero
AJMUHHCTPAaTUBHOIO pErjaMeHTa pemeHuss o0 OTKaze B NpHEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEIOCTABICHUS MYHHUIMIIAIBHOW YCIYyTH, 3asBUTEIIO
HaNpaBIIIETCS pelieHne mo (Gpopme, MPUBEICHHON B MPHIOKEHUN 2 K HACTOSILIEMY
AJIMUHHCTPAaTUBHOMY PEIVIAMEHTY B BHJIE€ 3JEKTPOHHOIO JOKYMEHTA B JIMYHBIA
KaOuHeT 3asBUTENs Ha EnWHOM mopTaie TocylapCTBEHHBIX M MYHULMMATbHBIX
yeayr (hyHKIU) HE TO3/THEE MEePBOro paboyero JHs, CACAYIONIETo 3a IHEM MOo1aun
3arpoca.

3.3.1.MakcumanbpHblii CpPOK HCIOJIHEHHS aJIMUHHCTPATUBHON HPOLEAYpPHI
COCTABJISIET 3 KaJCHIApPHBIX JHS CO JHSA IOCTYIUIEHHUS 3ampoca OT 3asBUTEINSA O
IIPENOCTABICHUN MyHULMIIAIbHOW YCIIYTH.

3.3.2.Pe3ynpTaTroM aJMUHUCTPATUBHOM MNPOLEAYPHI SBISIETCS OJHO U3
CIEIYIOIIUX ICHCTBUM:

— mnpuem u peructpauuss B Oprane 3ampoca U JIOKYMEHTOB,
IIPEACTABIICHHBIX 3asIBUTEIIEM, UX Ilepenada cnennannucty OpraHa, OTBETCTBEHHOMY
3a IPUHATHE PEHIEHUH O IPEAOCTABICHUN MyHULIMIIAIBHON YCIIYTH;

— mnpuem u peructpauuss B Oprane 3ampoca W JIOKYMEHTOB,
IPEACTABICHHBIX  3asBHUTENEM, M HX Iepenada crnennamucrty  Oprasa,
OTBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE B3aHMOJCICTBHE (B cllyyae, €cid
3asIBUTENb CAMOCTOSITENIBHO HE MPEACTABUI TOKYMEHTHI, yKa3aHHbIE B IIyHKTE 2.15
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA).

Pe3ynpTaT aaMHHUCTPAaTUBHOW NpOUEAYpbl (UKCUpYeTCS B CHUCTEME
AIEKTPOHHOTO JIOKYMEHT000OpOoTa crnenuanuctoM OpraHa OTBETCTBEHHBIM 3a
IIPUEM JTOKYMEHTOB.

3.3.3.Uuble AeiicTBuUs, HEOOXOAUMBIE JUISI IPEIOCTABICHUS! MyHUIIUTIIAIBHOM
YCIYTHM, B TOM YMCIE CBSI3aHHBIE C IPOBEPKOM JEUCTBUTEIBHOCTH YCUJIEHHOU
KBaTU(UIIMPOBAHHON SJEKTPOHHOW TMOMAMKMCH 3asBUTENS, HCIOJIb30BAHHON MpH
oOpalieHnH 3a NOJyYeHHUEM MYHULUIIATIbHON YCIYTU OTCYTCTBYIOT.

HanpaB.JIeHne CIICHMAJTIUCTOM MECKBCAOMCTBCHHLIX 3aIIPOCOB B OPraHbl
FocyﬂapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0 CaAaMOyIIpaBJ/JICHUA U
MOoABCAOMCTBCHHBIC OTUM OpraHaM opranu3anuu B ¢jiydae, €CJIu
OnpeacjJeHHbIC JOKYMCHTDI HE ObLIN NPpEeaACTABJCHbI 3asABUHTCIEM

CaMOCTOATEC/IBbHO

3.4.HampaBienue cneuuanucTOM MEKBEIOMCTBEHHBIX 3alpPOCOB B OPraHbI
rOCyAapCTBEHHOU BJIACTH, OpraHbl MECTHOTO CaMOYIIPaBJICHUS 17§
IIOJIBEIOMCTBEHHBIE 3THUM OpraHaM OpraHHM3alud B Cilydac, €CIM OIpPEIEICHHBIC
JIOKYMEHTBI HE OBLIIM MPEACTABJICHBI 3aBUTEJIEM CAMOCTOSITEILHO OCYIIECTBIISIETCS
B TOpsSAKE, YKa3aHHOM B TIyHKTe 3.16 HacTosmero AJIMUHHACTPATUBHOTO
peryiaMeHra.

IIpuHATHE pelieHus 0 nMpeaocTaBJaeHUuN (00 0TKa3e B IPeI0CTABICHUN)
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MYHUIUNAJIbHON YCIyTH

3.5.1TpunsTHE pemieHuss o MpeaocTaBiieHnn (00 OTKa3e B NPEIOCTABICHUM)
MYHUIIMIIAJIBHONW YCIIYTU OCYIIECTBIISIETCA B MOPSAKE, YKa3aHHOM B myHKTe 3.17
HACTOAIIETO AJIMUHUCTPATUBHOTO PETJaMEHTa.

YBeI[OMJIeHI/Ie 3asiBUTEJIA O IPUHATOM PCIICHUH, BblJ1aYa 3asABUTE10
pe3yJabTaTa nNpeaocraBJaCHUNA MyHI/IIII/IHaJIbHOﬁ yYcayru

3.6.0cHOBaHuEM JUIsl Hayajla MCIIOJIHEHUS aJIMUHUCTPATUBHOM IMpPOLENYpHI
ABJIAETCSL TOCTYIUIEHHE COTpYAHUKY OpraHa, OTBETCTBEHHOMY 3a BbLAA4y
pe3ynbTaTa IpeIOCTaBICHUS YCIYyTH, PELICHUS O IPEJOCTABICHUY MyHUIIUIIAIBHON
YCIIyTU WK pelIeHNs 00 0TKa3e B MPEIOCTABICHUN MYHUIIMIIAJIBHON yCIIyTH (Aanee
— Pemrenue).

AIMUHHCTpaTUBHAs NpoLEaypa HUCHOJHAETCS coTpyAHUMKoM Oprana,
OTBETCTBEHHBIM 32 Bbliauy Perienus.

Ecnu 3asBuTens oOpaTwics 3a MPEAOCTaBICHUEM YCIyru udepe3 Enunbiid
NOpTal  TOCYAAPCTBEHHBIX W  MYHHMLIMNAIBHBIX  ycayr  (QyHKUuii), TO
MH(POPMHUPOBAHMUE 3asBUTENSI O pe3ylbTaTax MPEIOCTABICHUS MYHHUIUIAIbHOM
YCIIyT'M OCYIIECTBIIIETCA TakKe uepe3 EIMHBIA IMOpTal TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (QYHKIIH).

[Ipu npenocraBieHUM MYHULIMIIAJIBHOW YCIYI'M B 3JIEKTPOHHOU Qopme
3asIBUTEII0 HAIIPABJISIETCS:

1) yBemomjeHue O BO3MOKXHOCTU TIOJNYyYUTh PE3YJbTaT MPEIOCTaBICHUS
MYHULHANAIBHON yciayru B Oprase;

2) yBeAOMJIEGHHE O MOTHUBMPOBAaHHOM OTKa3e B IPEAOCTaBICHUU
MYHHUIUITATBHON YCIYTH.

B ciydae nuyHOro oOpanieHus 3asBUTENs Bblady PemieHus ocymecTBisier
coTpynHuk Oprana, OTBETCTBEHHBIN 3a BblAauy PemieHus:, moj pocnuch 3asiBUTENS,
KOTOpasi TMPOCTABIISIETCS B JKypHAJIE€ PEruCTpalud, MOpU MPEAbIBICHUH WM
JIOKYMEHTa y0CTOBEPSIOIErO JJUYHOCTh, a MPU OOpaIlleHUH MPEICTAaBUTENS TaKKe
JOKYMEHTA, OATBEPKIAFOIIET0 OJTHOMOYMS ITPEACTABUTEISL.

B cmywae HeBo3MOXHOCTM uH(pOpMHpoBaHUs creuuanuct Oprana,
OTBETCTBEHHBIM 3a BbIJAYy pE3yJbTaTa NPEJOCTaBICHUS YCIYTH, HAIpPaBIIAET
3asBUTEN0 PelleHne yepe3 OpraHu3aluio MOYTOBOM CBS3M 3aKa3HBIM ITHCBMOM C
YBEZIOMIICHHUEM.

3.6.1.KputepueM mpuHATHS peHIeHHS O HaAMpaBJICHWW  pe3ysbTara
MYHUIIUTIATBHOM YCIYTH SIBJSIETCS TOTOBHOCTD PEILICHUS.

3.6.2.MakcumManbHbIii CPOK MCIOJIHEHUS AJIMUHUCTPATUBHOW MPOLETYPHI
COCTaBJISIET 3 KaJeHJAPHBIX JIHA CO JHA TNOCTyIUleHUs PeleHus cOTpyIHUKY
OpraHa, OTBETCTBEHHOMY 3a €r0 BbIauy.

3.6.3.Pe3ynpTaToM MCIOJIHEHUS AaIMHUHHCTPATUBHOW NPOLEAYPHI SABISETCA
YBEJOMIICHHE 3asBUTENS O NpUHATOM PemieHnn w (Win) Bblada 3asiBUTEIIIO
Pewenus.

Criocobom ¢ukcanuu pe3yiabTaTa aIMUHUCTPATUBHON MPOLEAYPHI SIBISETCA
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peructpanust PemieHuss B KypHaje MCXOJAIIEH JOKYMEHTAllUW, BKJIIOYas
HampaBJeHUE YBEJIOMIICHUS 3asBUTENIO B JIMYHOM KabuHeTe Ha EnmnHom mopTane
TOCY/IapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYyT ((pyHKIIMIA).

3.6.4.1uble neiicTBUsI, HEOOXOAUMBIE ISl IPEIOCTABICHUS MYHHUIIUIAIHLHON
YCIYTH OTCYTCTBYIOT.

111 (1) Oco6enHOCTH BBINMOJHEHHS] AAMUHHCTPATHBHBIX MPOLETYP
(meiicTBuil) B M®@I]

3.7.1IpenocTaBiieHuEe MYHUIUNAIBHON yciyru uyepes MOIl, Bkirouas
OMHUCaHWe ATMUHHMCTPATUBHBIX Mpoleayp (aeicTBuii), BoIoMHsAeMbIXx MO npu
MPEAOCTABICHUA MYHULHMNAIBHON YCIYTH MOCPEACTBOM KOMILIEKCHOTO 3ampoca,
peaycMaTpUBaeT CleayIoMe aAMUHUCTPATUBHBIC MPOLIEAYPHI (ASUCTBUSA):

1) mpuem u peructpauus 3ampoca U JOKYMEHTOB i IpPEIOCTaBICHUS
MYHULHUNAIBHOUN YCITYTH;

2) HampaBJICHUE CHEIHMAINCTOM MEKBEIOMCTBEHHBIX 3allpOCOB B OpTaHEI
rocyJapCTBEHHOM BJIACTH, Oprasbl MECTHOTO CaMOYIIpaBJICHUS U
MOJIBEIOMCTBEHHbIE 3TUM OpraHaM OpraHu3aluu B CiIy4ae, €CIU OMNpeeJICHHBIC
JOKYMEHTBI HE OBbLIIM IIPE/ICTABIICHBI 3aBUTEIIEM CAMOCTOSITENBHO;

3) mnodydeHHWe peuieHuss O MNPeNOoCTaBICHUU (pelieHuss o0 OTKaze B
IIPEIOCTABIEHNUN) MyHULIUIAIIBHON YCIIYTH;

4) yBeoOMJIEHHE 3afBUTENSI O MPUHATOM pEUICHUH, BblJa4a 3asiBUTEIIO
pe3yJibTara NpeI0CTaBICHUSI MyHULIIUIAIBHON YCITYTH.

3.8.IlpenocraBieHue B yCTAHOBICHHOM MOPsIIKE HHPOPMALIUH 3aABUTEISAM U
o0ecnieueHne JOCTyna 3asBUTEIEM K CBEJEHUSIM O MYHULMIAIBHOW YCIyTE,
NOPSIZIKE €€ MPEJOCTABICHUS, [0 NHBIM BOIIPOCAaM, CBSA3aHHBIM C IPEJOCTABICHUEM
MYHULUNAIBHON YCIyTH, B TOM YHCJIE O XOJI€ MPEIOCTABICHUS MYHULIHUNAIbHOU
YCIIYTH, YKa3aHO B MyHKTE 1.4 HacTosmero AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.8.1.0nucanue aAMUHUCTPATUBHBIX MpoLEnyp (AEUCTBUI1), BBIOJIHIEMBIX
MOI] npu npeaoCTaBICHUHM MYHUIMNAIBHOW YCIyTH B IOJHOM 0ObeMe
OCYLIECTBJISIETCSI B  COOTBETCTBUM C  COIVIAIIEHWEM O  B3aUMOJICHCTBHH,
3aKITI0OYCHHOM Mexay MOL[ m opraHoMm, NpenoCTaBISIOMIAM MYHULUNAIBHYIO
YCIYTYy.

3.8.2.Ilopsok gocyneOHOro (BHeCyAeOHOTO) 0O0KaJloBaHUSI PEIICHUN U
nevictBuit (6e3neiictBusi) M®OI[ u ero paOOTHUKOB YCTaHOBJIEHBI pazaenom V
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PEIVIAMEHTA.

Ipuem u perucrpauus B M®II 3anpoca u HHBIX JOKYMEHTOB /Il
NPEeAOCTABJICHUS MYHULMIIAJIBLHOU YCIYITH

3.9.0cHOBaHueM I Hayaia aJIMHHUCTPATUBHOW MPOUEAYPHl SBIAECTCS
MOCTYIJIEHUE OT 3asBUTEIS 3apoca O MPEJOCTABICHUN MYHUIIMIIAIBHON YCIYTH Ha
OyMa)KHOM HocHTele HenocpeacTBeHHo B ML,

[Togaua 3anpoca U JOKYMEHTOB OCYUIECTBIISIETCS B MOPsAKE oOLIel ouepenu
B [IPUEMHBIE YaChl WK MO MPEIBAPUTEIHLHON 3aUCH. 3asgBUTENb MOJAET 3aMpoC U
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JIOKYMEHTHI, yKa3aHHble B NyHKTax 2.10, 2.15 HacTtosiiero AJMHUHUCTPATUBHOIO
periiaMmeHnTta (B ciiydyae €clid 3asBUTENb MPEICTaBIIAECT JOKYMEHTHI, YKa3aHHbIE B
nyHkTe 2.15 Hacrosmero AJIMUHHUCTPAaTUBHOIO pErjaMeHTa I0 COOCTBEHHOM
VWHULMATUBE) B OyMa)XHOM BHJIE, TO €CTh JOKYMEHTBI YCTAaHOBJIEHHOW (POpPMBI,
copMupOBaHHbIE HA OYMaKHOM HOCHUTETIE.

3anpoc 0 MpenoCTaBICHUN MYHULIMMATBHON YCIYTH MOXET ObITh 0pOpMIICH
3asBuTeneM B MOI 6o odopmier 3apanee.

[To mpocrbe oOpaTWBIIETOCS JUIIA 3alIPOC MOXKET OBITh OQopMIIeH
crienuanuctoM M®IL, OTBETCTBEHHBIM 3a MPUEM JTOKYMEHTOB, C UCIIOJIb30BAHUEM
MPOrPaMMHBIX CPeNCTB. B 3TOM cityyae 3asBUTENb COOCTBEHHOPYYHO BIHCHIBACT B
3anpoc cBOIO (aMUIUIO, UMS U OTYECTBO, CTABUT JATy U MOJINMUCH.

Cnennanuct M®ILI, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, OCYIIECTBIISICT
CJIEAYIOIINE ACHCTBHS B XOJI€ MPUEMA 3asIBUTEIIA:

a) yCTaHaBNIWBaeT TNpeaMeT  oOpamieHusi, MpOBEpsSeT  JIOKYMEHT,
YIOCTOBEPSAIOIIUI JTUYHOCTB;

0) MpoBepsET MOJTHOMOYUS 3asIBUTEIIS,

B) TIpOBEpsAET HAIWYME BCEX  JOKYMEHTOB, HEOOXOAUMBIX  JJis
NPENOCTAaBICHUS  MYHULMIAIBHOM  YCIyTH, KOTOpbIE 3asBUTENb  00s3aH
MPEIOCTABUTh CAMOCTOSITEIBHO B COOTBETCTBUM C MyHKTOM 2.10 Hacrtosmiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA,

I') IPOBEPSIET COOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB TPEOOBAHMSIM;

1) TPUHUMAET pEIIEHHEe O TMpUEeMe Yy 3asiBUTENs MPEICTaBICHHBIX
JIOKyMEHTOB;

€) PpErucTpupyer 3ampoc M  IPEACTABICHHBIE  JIOKYMEHTBI  I10J
WHMBUAYAJIbHBIM IMOPSIKOBBIM HOMEPOM B JIEHb UX NOCTYIUICHHS;

) BBIJIaCT 3asIBUTEIIO PACHHUCKY C OMUCHIO MPEICTABICHHBIX TOKYMEHTOB U
YKa3aHHUEM JaThl UX MPUHATHS, TOATBEPKAAIOULYIO TPUHATHE TOKYMEHTOB.

IIpu  HeoOxomumocTu  cnerumaauct MODI]  u3roraBnmMBaeT  KONUU
MPE/ICTABIICHHBIX 3asBUTEJIEM JOKYMEHTOB, BBINOJHSIET HAa HUX HAJAMUCh 00 MX
COOTBETCTBHUHM MOJUIMHHBIM 3K3EMILISIpaM, 3aBepsieT CBOEH MOJIHUCHIO C YKa3aHUEM
(baMUITMU 1 UTHUIUAJIOB.

[Ipu oTCyTCTBUU y 3aBUTEIIS 3aIIOJHEHHOTO 3aMpoca WA HEMTPAaBUIIBHOM €ro
3anoysiHeHnH cnenuanuct M®L, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, IIOMOTAET
3asIBUTEINIO 3aMOJTHUTH 3aIpoC.

JIMUTENBbHOCTh OCYILIECTBICHUS BCEX HEOOXOAMMBIX IEUCTBUN HE MOXKET
MpEeBbIIATH 15 MUHYT.

3.9.1.MakcuManbpHblii CpPOK WCIOJHEHUS aAMUHUCTPATUBHON MPOLIEAYPHI
COCTaBIIsIeT 3 KaJeHJApHBIX IHS CO JIHS TMOCTYIUIEHHUS 3ampoca OT 3asBUTENS O
MPEAOCTaBICHUN MYHUIIMTIATBHON YCIIyTH.

3.9.2.Pe3ynbTaTtoM aJAMUHUCTPATUBHOM MpPOLEAYPHl SIBISETCS OJHO U3
CHEAYIOIINX IEUCTBUM:

— npueM U perucrpauus B MOLI 3anpoca U 1OKyMEHTOB, PEACTABICHHBIX
3asiBUTENEM, MX Mepeaada creunanucty OpraHa, OTBETCTBEHHOMY 3a MPUHSITHE
peuieHuii o NpeA0CTaBIEHU MYHULIUIIAJILHON YCIyTH;

— 1npueM U peructpauus B MOLI 3anpoca U 1OKyMEHTOB, IPEACTABICHHBIX
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3asBUTENEM, M HUX nepenada cnenuanucty Oprana, M®ILI, oTBeTcTBEHHOMY 3a
MEXXBEJIOMCTBEHHOE B3aUMOJICHCTBUE (B Cilydae, €CIM 3asBUTEIb CAMOCTOSITEIBHO
HE IIPeACTaBWI JTOKYMEHTBI, YyKa3aHHble B MnyHKTe 2.15 Hacrosmero
AJIMUHUCTPATUBHOTO PETIIAMEHTA).

Pe3ynpraT aiIMHHHCTPAaTHBHOW NpPOLEAYpbl (QUKCHpPYETCS B CUCTEME
AJIEKTPOHHOTO JJOKYMEHTOO0OpOTa C TOMETKOM «HUCIIOIHEHOY» CHEIHAINCTOM
aIMUHHACTPALIMM OTBETCTBEHHBIM 3a BbIJIady Pe3yJIbTaTa IPEIOCTABICHUS YCIyTH.

3.9.4. nbie neiicTBUsl, HEOOXOAUMBIE TSl IPEIOCTABICHUS MYHHUIIUNIAIHLHON
YCIYTH, B TOM YMCIIE CBSI3aHHBIE C IPOBEPKOM JEUCTBUTEIBHOCTU YCUJIECHHON
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHON MOJINUCH 3asiBUTENS, HCIOJIb30BAHHON IpU
oOpallleH!! 3a NOJIYyYEHUEM MYHUIIUIIAIBHON YCIYyTH OTCYTCTBYIOT.

dopmupoBaHue U HanIpaBjeHre crenuaaucToM MOII mexBe10MCTBEHHBIX
3alPOCOB B OPraHbl FOCYAAPCTBEHHOM BJIACTH, OPraHbl MECTHOI'0
CaMOYIPABJICHHUS U NOABEIOMCTBEHHbIC TUM OPraHaM OPraHU3aluM B
ciIy4yae, ecJIid onpeae/eHHbIe JOKYMEHThI He ObLIM IPeACTABJICHbI
3asiBUTEJIEM CAMOCTOSITEIbHO

3.10.HampaBiienne cnenuaaucToM MEXBEIOMCTBEHHBIX 3alPOCOB B OpPraHBI
roCcyJ1apCTBEHHOM BJIACTH, OpraHbl MECTHOI'O caMOyIpaBJiCHUS "
MOJABEIOMCTBEHHBIE 3TUM OpraHaM OpPTraHW3allMM B Ciydae, €CIM OINpeieCHHBIC
JIOKYMEHTBI HE OB MPEACTABICHBI 3asBUTEJIEM CAMOCTOSTEIBHO OCYIIECTBIISECTCS
B TMOpAJIKe, yKa3aHHOM B TyHKTe 3.16 HacTosmero AJIMUHUCTPATUBHOIO
perjiaMeHTa.

IIpuHsATHE pelieHus 0 npeaocTaBjaeHuN (00 0TKa3e B IPeIOCTABICHUN)
MYHUIHMIAJIbHOH YCJIYTH

3.11.IlpunsAtue pemenus o npeaocrabieHnu (00 0TKa3e B MPEIOCTABICHUN)
MYHUIIMIIAJIBHONW YCIIYTH OCYIIECTBISIETCS B TOPSAKE, YKazaHHOM B myHKTe 3.17
HACTOAIIETO AJIMUHUCTPATUBHOTO PETIaMEHTA.

YBenomiieHue 3asiBUTE/IA O IPUHATOM PeLICHHH, BbIIa4a 3asBUTEJII0
pe3yJibTaTa NpeAoCTABJICHU MyYHMIMIIAJIbHOMN ycayru B MOI

3.12.YBenomieHnue 3asBUTENS O MPHUHSATOM PEIICHUH, BblJadya 3asBUTEIIO
pe3yJbTaTa MpeA0CTaBICHNUs MyHUIIUIIAIbHONW YCIYTH OCYILECTBIISIETCS B MOPSIKE,
yKa3aHHOM B MyHKTe 3.18 HacTosmero AAMUHUCTPATUBHOTO PErVIAMEHTA.

11 (111) CocTaB, nocjie1oBaTeIbHOCTH U CPOKHU BBITOJHEHUSI
AIMHHUCTPATHBHBIX MPOIEIYP, TPEOOBAHUS K MOPSAAKY UX BbINOJHEHHUSI B
opraHe, NpPeI0CTABISIIONIAM MYHHIHIAJIBHYI YCJIYTY

CocraB aAMUHHUCTPATHUBHBIX NPOLEAYP MO MPEI0CTABICHUIO
MYHUIMIAJIBHOH YCJIYTIH
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3.13.IlpenocraBienne MyHUIMNAIBHONW yciayrn B OpraHe BKJIIOYAET
CJIEAYIOIINE aAMUHACTPATUBHBIE IPOLIETYPBI:

1) mpueM W perucrtpauus 3ampoca U JOKYMEHTOB UIsl NPEIOCTaBICHUS
MYHULIMNAIBHOMN YCIIYTH;

2) HampaBJCHUE CHEIHAINCTOM MEKBEIOMCTBCHHBIX 3alpOCOB B OpTaHEI
roCyJ1apCTBEHHOMN BJIACTH, OpraHbl MECTHOTO CaMOYyIIPaBJICHUS 51
IIOJABEIOMCTBEHHBIE 3TUM OpPraHaM OPTraHMU3alMMU B CIy4dae, €CIU OIPEICICHHBIC
JIOKYMEHTBI He OBLIH MPEICTABICHBI 3aIBUTEIIEM CAMOCTOSITENILHO;

3) npuHsATHE PEIICHUs O IPEIOCTABICHUN MYHUIIUTIATBHOU YCIYTH;

4) yBedOMIIEHHE 3asBUTENSI O MPHUHSATOM pEUICHUH, BblJadya 3asiBUTEIIO
pe3yJibTara NpeI0CTaBICHUS MyHULIIUIAIBHON YCITYTH.

3.14.IlpenocraBieHure B yCTAHOBJICHHOM MOPsAKE WHMOOPMAIUU 3asIBUTEISIM
U oOecrieyeHue AO0CTyNa 3asBUTENCH K CBEACHHUSIM O MYHMIIMIIAJIBHOW YCIyTe,
MOPSIAKE €€ MPEIOCTABIICHUS, 10 UHBIM BOIIPOCaM, CBA3aHHBIM C MPEIOCTABICHUEM
MYHULANAIBHON YCIYTH, B TOM YHCIJIE O XOJ€ MPEIOCTABICHUS MYHULIHNAIBHOU
yciyru, Bkiroyas nuHpopmupoBanue B MOII, ykazano B nmyHkre 1.4 HacTosero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

IlpueM u perucTpanus 3anpoca M UHbIX JOKYMEHTOB /ISl PeI0CTABJIECHUS
MYHUIUNAJIbHON yCIyTH

3.15.0cHOoBanueM i1 Hayajga aJIMUHUCTPATUBHOM MPOUEAYPHI SIBISETCS
MOCTYIUIEHUE OT 3asABUTENS 3alpoca O MPEAOCTABICHUN MYHHUIIMIIAIbHON YCIIYTH:

— Ha OymMa)XHOM HOcuTele HenocpeacTBeHHo B Opras;

— Ha OymaxHoMm Hocutesie B Opran uepe3 opraHu3alyio MOYTOBOM CBS3H,
MHYI0 OpraHU3alMIo, OCYIIECTBISIIOUIYIO TO0CTaBKY KOPPECTIOHICHIINH .

1) Ounas ¢popma momaum JOKYMEHTOB — IOJayda 3anpoca U JOKYMEHTOB MpHU
JUYHOM TIpUEME€ B TOpPSAJAKE OOIIel oyepend B TNPUEMHbIE Yachl WU TIO
npenBapurenbHoil 3anucu. [lpu ouHoil popme momaym TOKYMEHTOB 3asBHTEIb
MOAAEeT 3alpoC M JOKYMEHTHI, yKazaHHble B myHkTax 2.10, 2.15 Hacrosiiero
AJIMUHUCTPATUBHOTO peryiaMeHTa (B cllydae eciu 3asBUTENb MPEACTABISET
JOKYMEHTBI, yKa3aHHble B TyHKTe 2.15 Hacrosmero AJIMUHUCTPATUBHOTO
perjiaMeHTa Mo COOCTBEHHOW MHHUITMATHBE) B OYMa)KHOM BHUJE, TO €CTh IOKYMEHTHI
YCTaHOBJIEHHOU (hOpMBI, C(HOPMUPOBAHHBIE HA OYMaKHOM HOCHTEIIE.

[Ipu ouHOl QopMe mnOmaYM AOKYMEHTOB 3alpoc O NPEeIOCTaBICHUU
MYHUIUNIATBHOM YCIYTH MOXKET OBbITb OQOpMJIEH 3asBUTENIEM B XOJ€ NpHeMa B
Oprane, 1100 odopmIIeH 3apaHee.

ITo mnpoceOe oOpaTuBIIerOCS JHIIA 3alMpoc MOXKET ObITh OQOpMIICH
cnenuanictoM OpraHa, OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB, C UCIIOJIb30BAHUEM
POrpaMMHBIX CpelCTB. B 3TOM ciiyuae 3asBUTENIb COOCTBEHHOPYYHO BIUCHIBAET B
3armpoc CBOIO (haMUJTUIO, UMS U OTYECTBO, CTABUT JATy U TOJIHKCH.

Cnenmanuct Oprana, OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB, OCYIIIECTBIISIET
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CJIEAYIOIINE ACHCTBHS B XOJI€ pUEMa 3asIBUTEIIS:

a) yCTaHaBiIMBaeT MNpeaMer  oOpalieHus, MNpPOBEPseT  JIOKYMEHT,
YAOCTOBEPSIOIINI JTUYHOCTB;

0) mpoBepsIET MOJTHOMOYUS 3aIBUTEIIS;

B) TIpOBEpsAET HAJIWYME BCEX  JOKYMEHTOB, HEOOXOAUMBIX s
NPENOCTAaBICHUs  MYHULUIAJIBHONM  YCIyTH, KOTOpbIE 3asBUTENb  00sA3aH
MPEIOCTABUTh CAMOCTOSITEIBHO B COOTBETCTBUM C MyHKTOM 2.10 Hacrtosmiero
AJIMUHUCTPATUBHOTO PETIAMEHTA;

I') IPOBEPSIET COOTBETCTBHE MPEICTABICHHBIX TOKYMEHTOB TPEOOBAHUSIM;

1) TPUHUMAET pEIIeHHEe O TMpUeMe Y 3asBUTENs MPEJCTaBICHHBIX
JIOKYMEHTOB;

€) PpEerucTpupyer 3ampoc M  MPEACTABICHHbIE  JOKYMEHTHI  TOJ]
WHJMBUAYAJIbHBIM MMOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

) BBIIAET 3asIBUTEIII0 PACHHUCKY C OMMCHIO MPEICTABIECHHBIX JOKYMEHTOB U
YKa3aHUEM JaThl UX HPUHATUSA, ITIOATBEPKAAIOLLYIO IIPUHITHE TOKYMEHTOB.

[Ipu HeoOxomumoctn cneuuanuct OpraHa, UW3roTaBIMBAET  KOIUU
IIPEICTABICHHBIX 3asBUTEJIEM JOKYMEHTOB, BBIMOJHSAET HAa HUX HAAMNHUCh 00 HX
COOTBETCTBHUM MOJJIMHHBIM JK3EMIUISIPAM, 3aBEPSIET CBOEH MOIIMUCHIO C YKa3aHUEM
(baMUIIMU 1 UTHUIUAJIOB.

[Ipm oTCYyTCTBHHM y 3asIBUTEIIS 3AIIOJTHEHHOTO 3aIIPOCa WIM HEMPABUIBHOM €TI0
3amoJIHEHUM cnenuanuct OpraHa, OTBETCTBEHHBIM 3a MPHUEM JIOKYMEHTOB,
ITIOMOTA€ET 3asIBUTEIIIO 3AIIOJIHUTH 3aIpocC.

JUINTENbHOCTh OCYLIECTBICHHUS BCEX HEOOXOIMMBIX JACUCTBUNA HE MOXKET
MpEBBIIATE 15 MUHYT.

2) 3aouHas @opma mOJAaYM JOKYMEHTOB — HalpaBJ€HHE 3ampoca o
IIPEAOCTABICHUNA MYHULUANIAIBHOW YCIYIM M JOKYMEHTOB 4Y€pe3 OpraHu3aluio
IIOYTOBOM  CBSI3M, MHYIO  OpPraHM3alldl0,  OCYLICCTBISIONIYI0  JTOCTaBKY
KOPPECIIOHACHLIUH.

IIpu 3aouHoi ¢opMe mMomaud AOKYMEHTOB 3asiBUTEIb MOMKET HANpaBUTh
3ampoc M JOKYMEHTHI, yKa3zaHHble B nyHkrax 2.10, 2.15 wnacrosmero
AJIMUHHUCTPAaTUBHOIO perjaMmeHta (B ciyyae, €ClM 3asBHUTENb MPEACTaBISET
JOKYMEHTBI, yKa3aHHble B TNIyHKTe 2.15 Hacrosdmero AJIMUHHACTPATUBHOTO
perjiaMeHTa 1no cOOCTBEHHOW MHUIMATUBE) B BUJAE OpPUTHMHAJIA 3alpoca U KOMUI
JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE Yepe3 OpraHU3alyi0 MOYTOBOUM CBSI3H, UHYIO
OpraHU3aLHMI0, OCYIIECTBIIONIYIO0 JOCTAaBKY KOPPECTIOHICHIIMU. B 1aHHOM cirydyae
YAOCTOBEPEHUE BEPHOCTU KOIMM JOKYMEHTOB OCYILECTBIISIETCA B IOpPSJIKE,
YCTaHOBJICHHOM (pe/iepalIbHbIM 3aKOHOJATEIbCTBOM, JHEM PETUCTpallMu 3amnpoca
SBJIAETCS IEHb MTOCTYIUIEHU 3apoca U JOKYMEHTOB B OpraH.

Ecnu 3asButens obpatuiics 3a04Ho, crenuanuct OpraHa, OTBETCTBEHHBIHN 3a
IIPUEM JOKYMEHTOB:

a) yCTaHaBIMBAaeT MpeIMeT  oOpalleHus, MpPOBEPSIET  JIOKYMEHT,
YIAOCTOBEPSIOIINN JINYHOCTD;

0) MpoBepsIET MOJTHOMOYMS 3asIBUTEJIS,

B) TMpOBEpSE€T HAIMYUE BCEX JOKYMEHTOB, HEOOXOAMMBIX IS
NPENIOCTaBICHUs ~ MYHULMUIAJIBHOM  YCIyrd, KOTOpble 3asBUTENb  00s3aH
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IIPEIOCTABUTh CAMOCTOSITEJIBHO B COOTBETCTBUM € NyHKTOM 2.10 HacTosmero
AJIMAHHACTPAaTUBHOT'O PETIIAMEHTA,;

T') IPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX TOKYMEHTOB TPEOOBAHUSIM;

1) TPUHUMAET PEIIEHHE O TMpUEeME Yy 3asiBUTENs MPEICTaBICHHBIX
JIOKYMEHTOB;

€) PpEerucTpupyer 3ampoc M  MNPEACTABICHHbIE  JOKYMEHTBI  IMOJ
VHJVMBUAYAJIBHBIM ITIOPSIKOBBIM HOMEPOM B JIEHb UX NOCTYIUICHHUS;

) BBIIAET 3asIBUTEIIO PACHHUCKY C OIHCHIO MPEICTABICHHBIX TOKYMEHTOB U
YKa3aHHEM JaThl UX MIPUHATHS, TOATBEPKAAIONTYIO IPUHATHE TOKYMEHTOB.

YBenomMieHUE O NpueMe TOKYMEHTOB HaIIPaBIsETCS 3asBUTEIIO HE IIO3/IHEE
IHS, CIEAYIOLIEro 3a JHEM IIOCTYIUIEHUs 3alpoca U JOKYMEHTOB, CIIOCOOOM,
KOTOPBIN UCIIOJIBb30BaI (yKa3aj) 3asiBUTEIb IPU 3a04HOM OOpallleHuN.

3.15.1.MakcumanbHbIii CPOK MCIIOJIHEHHS aIMUHUCTPATUBHOW MPOLEIYPHI
COCTABJISIET 3 KaJECHJIAPHBIX JHS CO JHS IOCTYIUIEHUS 3ampoca OT 3asBUTEISA O
IIPEAOCTABICHUN MYHULIMIIAIBHON YCIIyTH.

3.15.2.Pe3ynpTaroM aaIMHUHMCTPATUBHOM IIPOLEAYPHI SBISAECTCS OIHO U3
CHEAYIOIINX ICUCTBUM:

— mnpuem u peructpauuss B Oprane 3ampoca U JIOKYMEHTOB,
IIPEACTABIICHHBIX 3asIBUTEIIEM, UX ITepefada criennaincty Oprana, OTBETCTBEHHOMY
3a IPUHATUE PEUICHUH O IIPEAOCTABICHUN MYHULIMIIAIBHON YCIIYIH;

— mnpueM u perucrpauusa B OpraHe 3ampoca H  JIOKYMEHTOB,
IIPEACTABICHHBIX  3asBHUTENEM, M HX Iepenada crnenramucrty  Oprasa,
OTBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE B3aHMOJCICTBHE (B cllyyae, €cid
3asBUTEINIb CAMOCTOATENIBHO HE NPEACTABUII JOKYMEHTHI, YKa3aHHbIE B IyHKTE 2.15
HACTOSIIEr0 AJAMUHUCTPATUBHOTO PETJIAMEHTA).

Pe3ynbTaT aaMUHUCTPATUBHOW NpoOUEAypbl (QUKCHUpPYETCS B CUCTEME
AJNEKTPOHHOTO JTOKYMEHTOOOOpOTa C TOMETKOW «HUCIIOJHEHO» CIHEUUaIUCTOM
aIMUHHCTPALINM OTBETCTBEHHBIM 32 BbIJIaUy PE3YyJIbTaTa MPEIOCTABICHUS YCIyTH.

3.15.4.1nble neiicTBHsI, HEOOXOAUMBIE JIsl TPEAOCTABICHUS MyHULIUIIAIBLHOM
YCIYTM, B TOM YMCIIE CBSI3aHHBIE C IPOBEPKOM JEUCTBUTEIBHOCTU YCUJIEHHOMN
KBATM(PUITUPOBAHHONW DSJIEKTPOHHOM TOJIMUCU 3asBUTEINS, HCIOJIb30BAHHOW TpHU
oOpallleH!H 3a MOJIYyYeHHUEM MYHUIMIATIbHON YCIyTH OTCYTCTBYIOT.

HanpaBneHI/Ie CIICIMAJIUCTOM MECKBCAOMCTBCHHLIX 3aIIPOCOB B OPraHbl
FocyﬂapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0 CaAaMOYIIPABJICHUA U
MOoABCAOMCTBCHHBIC OTUM OpraHaM opranu3anuy B ¢jiydae, €CJIu
ONnpeacJCeHHbIC TOKYMCHTDI HE ObLIN NMpEACTABJCHBbI 3asABUTCIEM

CAaMOCTOATEJIBbHO

3.16.0cHOoBaHMEM 171 Hayajga aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISAETCA
nonydeHue crnenuanructom Oprana, M®L], OTBETCTBEHHBIM 32 MEXBEAOMCTBEHHOE
B3aMMOJICHCTBHE, JIOKyMEHTOB u uH(popMaIu LTSI HaIpaBJICHUS
MEXBEJJOMCTBEHHBIX 3alpOCOB O IMOJIYYEHUU JOKYMEHTOB (CBEIEHUW U3 HHUX),
YKa3aHHbIX B MOyHKTE 2.15 HacTosimero AJIMUHUCTPATUBHOTO perjiaMeHTa (B
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Clly4yae, €ClIM 3asBUTENIb HE NPEACTaBUJI TOKYMEHTBI, YKa3aHHbIE B IyHKTE 2.15
HACTOSIIEro AJIMUHUCTPATHBHOTO PETJIaMEHTa, 110 COOCTBEHHON MHUIIUATHBE).

Cnemmanuct Oprana, MO®I], OTBETCTBEHHBIH 32 MEXBEIOMCTBEHHOE
B3aHMOJICHMCTBUE, HE MO3IHEE JTHS, CIEAYIOLIETO 3a JHEM MOCTYIUJIEHHS 3alpoca:

— 0(hOopMIIIET MEKBEIOMCTBEHHBIE 3aIPOCHI;

— ToANMCHIBaeT  OQOPMIICHHBIM  MEXKBEIOMCTBEHHBI  3ampoc Y
pykoBoaurensa Oprana, M®OLI;

— PpETUCTPUPYET MEKBEIOMCTBEHHBIM 3allpoC B  COOTBETCTBYIOIEM
peectpe;

— HampapJsieT MEXKBEIOMCTBEHHBIHN 3apoC B COOTBETCTBYIONIUN OpraH WUiIu
OpraHu3aluIo.

MexBeOMCTBEHHBIH 3ampoc 0pOPMIIIETCS U HAMPABISIETCSI B COOTBETCTBUN
C TOPSJIKOM  MEXBEJIOMCTBEHHOT0  WH(OPMAIIMOHHOTO  B3aUMOJECHCTBUA,
MPEAYCMOTPEHHBIM JIEUCTBYIOIIUM 3aKOHOIATEIbCTBOM.

Hanpasnenue 3anpocoB, KOHTPOJIb 32 MOJIYYEHHEM OTBETOB Ha 3alpoChl U
CBOEBPEMEHHOI Tepedadyeil ykKa3aHHbIX OTBeTOB B Opran OCYHIECTBIISIET
cneuuasict  Oprana, MO®ILI, OTBETCTBEHHBIM 3a  MEXBEJOMCTBEHHOE
B3aUMOJICHCTBHE.

B nenp mnosydeHus Bcex TpeOyeMbIX OTBETOB Ha MEKBEIOMCTBEHHBIC
3anpocel crienuanuct Oprana, MO®IL[, OTBETCTBEHHBIM 3a MEXBEIOMCTBEHHOE
B3aUMOJICHCTBHUE, TMEPEaeT 3apETUCTPUPOBAHHBIE OTBETHI W 3aMpPOChl BMECTE C
MPECTABICHHBIMU 3asiBUTENIEM JAOKyMeHTaMu B Oprad jisl NPUHSTHUS PEUICHUS O
MPEIOCTABJIECHUH YCIIYTH.

3.16.1.KputepueM npuHATHS pELIECHUs O HAIIPABIECHUH MEKBEIOMCTBEHHOTO
3ampoca SBJSIETCS OTCYTCTBUE JTOKYMEHTOB, HEOOXOAMMBIX ISl MPETOCTABICHUS
MYHULMNAIBHOM  yCIyrW,  yKa3aHHbIX B  nOyHKTe 2.15  Hacrosmero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.16.2.MakcumanbHbIil CPOK HCIOJIHEHUS aJIMUHUCTPATUBHON MPOLIEAYPHI
coctaBisier 10 KajneHIApHBIX AHEM €O JHA NoJydeHus crneuuanucroMm Opraxa,
M®II, OTBETCTBEHHBIM 3a MEXBEIOMCTBEHHOE B3aUMOJIECHUCTBUE, JTOKYMEHTOB U
uH(OpMAITUH I HAITPaBJICHUS MEXBEJJOMCTBEHHBIX 3aPOCOB.

3.16.3.Pe3ynpTaToM HMCHOJHEHHS aIMUHHMCTPATUBHOM IMPOLEAYPHI SABISETCA
MOJIy4YEeHHE JOKYMEHTOB M WX HampapjieHue B OpraH Jjisi NPUHSITHS PEUICHUS O
MpEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

CnocoboM (ukcanuu pe3yiapTaTa aAMUHACTPATUBHON MPOLIETYPHI ABIISETCS
perucTpaius 3arnpanmBaeMbIX TOKYMEHTOB B JKypHaJe UCXOAAIIEH JOKYMEHTAIINH,
BKJIIOYass  CHCTEMY  MEKBEJIOMCTBEHHOI'O  DJICKTPOHHOTO  B3aUMOJEHCTBUS
coTpyauuky OpraHa, OTBETCTBEHHOMY 3a BbIJady pe3yjbTaTa MPeAoCTaBICHUS
YCIIYTH, JUIsl BBIAAYH €T0 3asBUTEIIO.

3.16.4 . Nubie neiicTBusi, HEOOXOIUMBIE IS MIPEAOCTABICHUS MYHUIIUTTATIEHON
YCIIYyTH OTCYTCTBYIOT.

IIpunsATHE pelieHus 0 npeaocTaBjaeHuN (00 0TKa3e B IPeJOCTABICHUN)
MYHHUIUNAJIBHON YCJIYIH
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3.17.0cHoBanuemM Juisi Hayana aAMUHUCTPATUBHOM MPOLETYpHI SBISETCS
Hannure B OpraHe 3aperucTpUpOBaHHBIX IOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.10,
2.15 nacrosiero AAMUHUCTPATUBHOTO PETJIAMEHTA.

IIpy paccMOTpeHMM KOMIUIEKTAa JOKYMEHTOB JUIsl  IIPEIOCTaBIICHHS
MYHULUMIATBHON yCIIyru cnenuanuct OpraHa:

— OIpeAeNnsieT COOTBETCTBHE IMPEACTABICHHBIX TOKYMEHTOB TPEOOBaHUSIM,
YCTAHOBJIEHHBIM B NMyHKTax 2.10 u 2.15 AIMUHUCTPATUBHOTO PEIJIaMEHTA,;

— aHANM3UpPYET  COJAEpJKallhecss B IPEACTABICHHBIX  JTOKYMEHTax
uH(OpPMAIUIO B TEISIX MOATBEPXKIACHUSI CTaTyca 3asgBUTENSI U €ro MOTPEeOHOCTH B
MOJIY4YeHUM MYHHUIIUIAIBHON YCIYTH, a TakKe HEOOXOAMMOCTHU MPEIOCTaBICHUS
OpranoM MyHUIIMIIAIBHON YCIIYTH;

— ycCTaHaBIMBaeT (akT OTCYTCTBHS MJIM HAJIWYHUS OCHOBAHHM ISl OTKa3a B
IIPEAOCTABICHUA MYHULMIIAIBHOW YCIyTH, HIPELYCMOTPEHHBIX ITyHKTOM 2.20
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Crnennamuer OpraHa B TEUEHMM 5 KAJICHIAPHBIX JHEW IO PE3ysbTaram
IIPOBEPKU I'OTOBUT OJMH U3 CIEAYIOLIUX JOKYMEHTOB:

— IPOEKT PELICHUs O MPEIOCTaBICHUN MYHUIIMIIAIIBHON YCIIyTH;

— TPOEKT pelieHusi 00 0TKaze B MPEAOCTaBICHUA MYHHUIMIAIBHOW YyCIyTH
(B ciayyae HanuMyusi OCHOBAaHUM, MPEAYCMOTPEHHBIX MYHKTOM 2.20 HACTOAIIErO
AJMUHHUCTPATUBHOIO PETJIAMEHTA).

Cneunamuer  Oprana mnociae  oQOpMIIEHMS IPOEKTa  peleHus o
NPEAOCTaBJICHUA MYHMIIMIAIBLHON yCiIyrd Ju0o pemieHuss o0 OTKa3e B
NPEAOCTABJICHNA  MYHULMNAIBHOM  YCIyTHM II€pelaeT €ro Ha  IOJIHNCH
pykoBoauteto OpraHa B TEUEHUH 2 KaJICHAAPHBIX JTHEH.

PykoBogutens Oprana nmoANKCHIBAET NPOEKT PELICHHS O IPEIOCTaBICHUU
MYHULIMIIAJIBHON yCcIyTu (pelieHust 00 oTka3e B MPEJOCTaBICHUN MYyHHUIUIATIbHOM
YCJIyTH) B TCUCHUE 2 KaJICHAAPHBIX JTHEH.

Cnenmanuct Oprana HampapisieT NOANKMCaHHOE pykoBoautesnem OpraHa
pemieHne cotpyaHuky Oprana, M®IL], oTBeTCTBEHHOMY 3a BbIJauy pe3yJibTaTa
IIPENOCTABIIEHNS YCIYTH, ISl BBIJAYU €TI0 3aSBUTEINIO.

3.17.1. KpurepueM npuHATHS pELIEHUs O NPEAOCTABICHUM MYHULANAIBHOU
YCIYTH SIBJISIETCS COOTBETCTBHME 3alpoca M IPUIAraéMblX K HEMY JIOKYMEHTOB
TpeOOBAHMSIM HACTOSILEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.17.2.MakcuManbHbli CPOK HMCIOIHEHUS AIMHUHHMCTPATUBHOM NPOLIETYPHI
cocTaBJisieT He Oosiee 29 KaJleHIApHBIX JAHEH co nHs mojydeHus: u3 Oprana, M®I]
IOJIHOTO ~ KOMIUIEKTa  JOKYMEHTOB, HEOOXOIMMBIX JJsi  MPEeAOCTaBICHUS
MYHUIUIAIBHON YCIIyTH.

3.17.3.Pe3yapTaToM aJIMHHUCTPATUBHOW MPOLIEAYPHI SIBIAETCS MPUHATHE
peleHus: 0 MPeJOCTaBICHUH MYyHHUIIUIAIBbHOW yciyru (J1ubo pernienust 00 oTkasze B
IPENOCTABIEHUN MYHHULMIIAIBHOM YCIYrM) M Iepenada IMPUHATOIO PELIEHUs O
NOPEJOCTABIICHUU MYHHIMMIAIBbHOW ycayrn (inbo pemieHuss o0 OTKaze B
NPENOCTABIEHUM  MYHMIMOAIBHOW  yciIyru) coTpyaHuky Oprana, MOI],
OTBETCTBEHHOMY 3a BbIJayy pPe3yJbTaTa MPEIOCTABICHUS YCIIYTH, JJIS BBIIAYNA €T0
3asIBUTEIIIO.

Pe3ynbraT aaMHHUCTPATUBHOW NpoOUEAypbl (QUKCHUpYETCS B CUCTEME
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AJIEKTPOHHOTI'O JJOKYMEHTOOO0OpOTa C TOMETKOM «HUCIIOJHEHO» CHEUAINCTOM
aJIMAHUCTPALIMKA OTBETCTBEHHBIM 32 BbIJIauy pe3yjibTaTa IPEI0CTABICHUS YCIYTH.

3.17.4. Nuple neiicTBUsi, HEOOXOAMMBIE JJI IPEAOCTABICHUS MYHULIUTAIEHON
YCIIyTH OTCYTCTBYIOT.

YBeI[OMJIeHI/Ie 3asiBUTEJIA O IPUHATOM PCIICHUH, Bbl1aYa 3asABUTE10
pe3yJabTaTa nNpeaocraBJaCHUNA MyHI/IIII/IHaJIbHOﬁ yYcayru

3.18.0cHoBanueM Al Havyana MCIOJMHEHUs aJIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCA MOCTyIUIEHHE cOoTpyAHuKy Oprana, M®ILl, oTBETCTBEHHOMY 3a BBIIAYY
pe3yJsibTara NpeAoCTaBICHUS YCIYTH, PELIECHHS O IIPEAOCTABICHUA MYHUIUIIAIIBHON
YCIIYTH WK PEHIeHUs] 00 0TKa3€ B MPEOCTABICHUN MYHUIIMTIAIBHON YCIIYTH (J1a1ee
— Pemrenue).

AJIMMHUCTpaTUBHAS MPOLEAYpPa UCHOJHAETCA cOTpyaHUKOM Oprana, M®L],
OTBETCTBEHHBIM 32 Bbl1auy PemeHnns.

IIpn nocrymennn Pemenus corpynauk Oprana, M®ILI, oTBeTcTBEHHBIN 3a
€ro BblAauy, UHGOPMUPYET 3asIBUTENS O HATUYUH HPUHITOrO PELIEHUS U COTJIaCyeT
c0co0 MOJIy4yeHUs TPaXIaHUHOM JJaHHOTO PereHus.

NupopmupoBanue 3asBUTENST OCYUIECTBIAETCA MO TelepoHy U (WUJIIH)
IOCPEACTBOM OTHPABICHUS AJIEKTPOHHOI'O COOOLICHMSI Ha yKa3aHHBIM 3asBUTEIEM
aapec DJIEKTPOHHOU ITOYTHI.

Ecnu 3asBuTens oOpaTtuics 3a NpefoCTaBiICHUEM Yciayru depe3 Enublii
NOpTal  TOCYAAPCTBEHHBIX W  MYHMLIMNAIBHBIX  ycayr  (QyHKUuii), TO
MH()OPMUPOBAHKUE 3aSBUTENSL O PE3YJbTATaX MPEJOCTABICHHUS MYHULUIAIBHOM
YCIYTM OCYIIECTBISIETCS TakkKe dYepe3 ENWHBIM MopTan TOCyJapCTBEHHBIX U
MYHUIUOATBHBIX YCIYT (QYyHKLHM).

IIpn mnpepocTaBlieHUH MYHHMIMNAIBHOW YCIYTM B JJIEKTPOHHOM (opme
3asBUTENIb yBEAOMIISIETCA O XOJ€ pAacCMOTPEHHs] W TOTOBHOCTH pE3yJIbTaTa
IpenocTaBieHuss ycayru mnyreM JluuHoro kabuHeta Ha EnuHoM mnoprtane
rOCYAapCTBEHHBIX M MYHUUMIAIBHBIX Yycayr (pyHkuuii), cepuca EguHoTro
HopTaia rocyJapCTBEHHbIX U MYHUUUNAIbHBIX YCIYyT (PyHKIMI) «Y3HATh cTaryc
3asgBJICHUS», MO OecrulaTHOMY HoMepy TenedoHa mnopaepkku Enunblii moprain
rOCyJAapCTBEHHBIX M MYHUIIMITAJIbHBIX yeiyT (pynkiuit) 8 800-100-70-10.

Pesynbrar mpemocraBieHHs yCIyrd W HMHas WHGOpMalUs HampaBiseTCs
3assBuTeNt0 B JIMuHblii kaOuHer Ha EnuHOM mopTanie ToCyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (DYyHKIIH).

B cayyae nuuHOro oOpaieHus 3asBUTeNs Bblaady PelieHust ocyiecTBisier
cotpynHuk Oprana, M®ILI, oTBEeTCTBEHHBI 3a BbIAa4y PelieHus, Mmoj pocCruch
3asBUTEIISI, KOTOpasi MPOCTABJISAETCS B KypHAJE PErMCTpPalUU, MPHU MPEIbSIBICHUN
UM JIOKYMEHTa YJIOCTOBEPSIIOUIErO JIMYHOCTb, a MpPU OOpalleHUH MPeacTaBUTEINS
TaKXe JOKYMEHTA, TOATBEPKAAIOIIETO MOJTHOMOYMS MTPEICTABUTEIIS.

B ciyyae HeBo3mokHOCTH HHGOpMuUpoBaHus creruaiuct Oprana, MOI],
OTBETCTBEHHBIM 3a BBbAA4y pe3yJbTara IPENOCTAaBICHUs YCIYyI'M, HaIpaBIIET
3asABUTENIO Pemenne yepe3 OpraHu3alyio MOYTOBOW CBSI3M 3aKA3HBIM IIMCBbMOM C
YBEIOMJICHHAEM.
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3.18.1.KputepueM  mpuHATHS ~ peHIEHUWs O  Bblgade  pesyJibTrara
IPEIOCTABICHUS MYHULMNAIBHOM YyCIAYrd WIM HAOpaBJICHUU pe3yibTaTa
MYHUIMIAIBHOW YCIyTW MOYTOBBIM OTIPABIEHUEM SBISETCS BBIOOpP 3asABUTEIIEM
cnocoba ero yBEAOMJICHHS O TMPHUHITOM pEHICHUH, BBIJAYM pe3yjbTara
MPEIOCTABICHUS MyHUIUIIATBHOU YCIIYTH.

3.18.2.MakcumanbHbIl CPOK HCIIOJHEHUs aIMUHUCTPATUBHOW NPOLIEIYPHI
COCTaBJISIET 3 KaJEHJAPHBIX JHS CO JHA NOCTYyIUIeHUs PemieHus coOTpyIHUKY
Oprana, MO®LI, OTBETCTBEHHOMY 3a €r0 BbIIavy.

3.18.3.Pe3ynpTaTroM HMCHOJHEHUS aIMUHUCTPATUBHOW INPOLELYPHI SBIAETCA
YBEIOMJIEHHE 3asBUTENS O NpUHATOM Pemenun u (Mnau) BblAaya 3asBUTEINIO
Peienus.

CriocoboM ¢ukcanuu pesyiapTaTa aMUHUCTPATUBHON MPOLEAYPHI SIBISETCA
peructpauust PemeHuss B KypHajle UCXOASIIENH JOKYMEHTAIMH, CIEHUAINCTOM
Oprana, OTBETCTBEHHBIM 34 BbIJJady WJIM HAIIPaBJICHUE PE3yJIbTaTa MPEI0CTaBICHUS
MYHUIMIIAIBHON YCIIYTH.

3.18.4.Uuble neiicTBUsi, HEOOXOIUMBIE JJI MPEAOCTABICHHUS] MYHULIUITAIbHON
YCIIYTH OTCYTCTBYET.

I/ICHpaBJIeHI/Ie OonevYaToxk u (HJII/I) OI].[I/IﬁOK, AONMYIIEHHBIX B TIOKYMEHTAaX,
BBI/IAHHBIX B PE3yJIbTaTe NMPEaAoCTaAaBJICHUA MyHHHHHaJIbHOﬁ YCOyru

3.19.B ciydae BbISIBIEHUS 3asgBUTEJIEM ONEYATOK, OMIMOOK B IMOJIYYEHHOM
3asiBUTEIEM  JOKYMEHTE,  SBJLIIOLIEMCS  pEe3YyJbTaTOM  IPEJOCTABIICHHUS
MYHUITUTIATBHOM yCIIyTH, 3a4BUTENb BlipaBe o0paTtuthes B Opran c 3asBiIeHUEM 00
UCIIPaBJICHUM JOMYIIEHHBIX OINEYaTOK M OIMMOOK B BBIJIAHHBIX B pE3yJbTare
MPEAOCTaBIECHNS MYHHUIUIIAIbHON YCIYTU JOKYMEHTAX.

3.19.1.0cHoBanueM sl Hayana MpOLEAYpPhl MO MCHPABICHUIO ONEYaTOK U
(unu) omMOOK, JOMYIIEHHBIX B JIOKYMEHTax, BBIIAHHBIX B PE3yJIbTaTe
MPENIOCTaBICHUs MYHULMNAIBHOM yCIyru (Janee — TIpolenypa), SBIsIETCs
noctyrieHue B OpraH 3asiBJeHUsS 00 UCIpPaBJIEHUM OINEYaToOK U (Miu) OUOOK B
JIOKyMEHTaX, BBIIAHHBIX B Pe3yJbTaTe MPEIOCTaBICHUS MYHULUMAIBHON YCIyTH
(manee — 3asiBIeHUE 00 UCIIPABJICHUM OTNEYATOK U (W) OIIHOOK).

3.19.2.3asBnenure 00 UCMpPaBIECHUU ONEYATOK M (MJIM) OIIMOOK C yKa3aHHEM
criocoba MHOOPMUPOBAHUS O pe3yjibTaTax €ro PacCMOTPEHUS M JOKYMEHTHI, B
KOTOPBIX COJIepKaTCsl ONEYAaTKU U (UJM) OIIMOKH, MPEICTABISIOTCS CIEAYIOIUMHU
crioco0amu:

— JIMYHO  (3asBHUTEJIEM MPEICTABISAIOTCS OPUTHMHAIBI  JTOKYMEHTOB C
orneyaTKaMH U (MJIM) OITMOKaMHM, CIISIIHAINCTOM AIMUHHUCTPALIMH JACIAI0TCS KOITHH
TUX JOKYMEHTOB);

— yepe3 OpraHu3alvio MOYTOBOW CBSI3U (3asiBUTENEM HANPABIISIIOTCS KOIMUU
JIOKYMEHTOB C OIleyaTKaMy 1 (WIK) OIHOKaMHu).

[Ipuem u peructpamusi 3asBiACHUS 00 HCIPABICHUU OIMEYATOK U (WJIN)
OmM1OOK OCYIIECTBJSIETCS B COOTBETCTBHMM C IIYHKTOM 3.3  HAaCTOSAILETO
AJIMUHUCTPAaTUBHOTO PErjlaMeHTa, 3a HUCKIIOYEHUEM IOJIOKEHHM, KacaroluXcs
BO3MOYKHOCTH MPEJCTABIATh JOKYMEHTHI B AJIEKTPOHHOM BHU/IE.
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3.19.3.CneupayiucT  opraHa  OTBETCTBEHHBIA  3a  MPEIOCTaBIICHUE
MYHUIIMNIATBHOM  YCIYI'M 1O pe3ylibTaTaM pacCMOTpPEHHUsl 3asiBlieHuss 00
WCIIPABJICHUM OMEYATOK U (WJIM) OIIMOOK B TEUEHUE 5 KAJICHIAPHBIX JTHE:

— TPUHUMAET pemIeHHe 00 WCIpaBICHUU OIMEYaTOK W (WIM) OIHMOOK,
JONMYIIEHHBIX B JIOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS
MYHULIMNAIBHON YCIyTH, W YBEIOMJISICT 3asBUTENISI O MPUHSATOM PEIICHUU
criocoO0M, YKa3aHHBIM B 3asBJIEHUHU 00 MCIPaBJIECHUU OMEYATOK U (MJIM) OMIHUOO0K (C
yKa3aHUEM CpOKa MCTIPABIICHUS JOMYIIEHHBIX ONEYaTOK U (M) OMIHOO0K);

— T[PUHUMAET pelieHue 00 OTCYTCTBUU HEOOXOJUMOCTH HCIIPaBICHUS
OIeYaToK M (WJn) OomuOOK, JOMYIICHHBIX B JOKYMEHTaX, BbIIAHHBIX B Pe3yJibTare
MPEAOCTaBICHUS MYHUIUNAIBHOW YCIIYyTHM, U TOTOBUT MOTHMBHUPOBAHHBIN OTKa3 B
WCIIPABJICHUM OMEYATOK U (WUJIK) OMUOOK, JOMYIIEHHBIX B JOKYMEHTaX, BbIJJAHHBIX
B PE3YJIbTATE NMPEJOCTABICHHS] MYHULIMIIAIIBHON YCITYTH.

HcnpaBnenue omnedarok M (Wiau) OWIMOOK, AONYIIEHHBIX B JOKYMEHTAaX,
BBIJJAHHBIX B pe3yJbTaTe€  MNPEJAOCTABICHUS  MYHMIIUNAIBLHOM  YCIIYTH,
OCYIIECTBIISIETCA cnenranucToM Oprana B TCUCHUE 5 KAICHAAPHBIX JHEH.

[Ipu ucnpapyieHUH ONEYATOK U (WJIK) OMIMOOK, JAOMYIIEHHBIX B JOKYMEHTaX,
BBIJIAHHBIX B pe3yJibTaTe TMPEAOCTABICHUS MYHUIUIAIBLHOM  yCIyrH, He
JOITYCKaeTCs:

— W3MEHEHUE COJIEPXKAHUS JOKYMEHTOB, SBISIIOLIUXCA PE3YJIbTATOM
MPEIOCTABIICHUSI MYHUITUTIATLHON YCIYTH;

— BHECEHHE HOBOW wuH(MOpPMalUM, CBEACHUA U3 BHOBb IOJYYEHHBIX
JOKYMEHTOB, KOTOpble HE OBUIM NPEACTABICHbl MpU IOAaue 3asBJICHHUS O
NPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH.

3.19.4. KputepueM NpUHSITUS pelIeHUs 00 WCIPaBICHUM OMEYaTOK U (WJIN)
OIMOOK SABJSIETCS HAJIM4YME OINe4YyaToK W (WiM) OMUOOK, JIOMYIICHHBIX B
JIOKyMEHTAaX, SABJISIONINXCS PE3yIbTAaTOM MPEAOCTABICHUS MYHULIUTIATIBHON YCIYTH.

3.19.5.MakcumanbHbIil CPOK HCIOJIHEHUS aJIMUHUCTPATUBHON MPOLIEAYPHI
cocrapisier He Oonee 10 kameHmapHbIX JTHEW co AHSA mocTymieHus B Oprad
3asiBJICHUS] 00 UCIIPABJICHUH OINEYaTOK U (MJIM) OIIHNOOK.

3.19.6.Pe3ynpTaToM npoueaypsl sABISIETCS:

— HWCIpaBJIE€HHBIE JOKYMEHTBHI, SIBISIOIIUECS PE3yJbTaTOM IPEIOCTaBICHUS
MYHULANAIBHOWN YCIIYTH;

— MOTHMBHUPOBAHHBIM OTKa3 B HCIPABICHUU OINEYATOK W (MJIM) OIMIMOOK,
JOMYIIEHHBIX B JOKYMEHTAaX, BBIJAHHBIX B pE3yJibTaTe MPEIOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH.

Bpiaua 3asBUTENI0 UCHPABICHHOTO JOKYMEHTAa MPOM3BOJIUTCA B MOPSJIKE,
YCTaHOBJIEHHOM ITYHKTOM 3.18 HacTosiero AAMUHACTPATUBHOTO PETJIAMEHTA.

3.19.7.Ciocobom dukcamuu pe3ysbrata Ipoleayphl SBISIETCS PETUCTpaIus
WCIIPABJICHHOTO JOKYMEHTA WJIM TPUHATOTO PELICHUs] B KypHAJIe HCXOJSIICH
JIOKyMEHTAI1H.

JIoKyMeHT, colepKaluid onedarkd U (WIM) OIIUOKH, TOCIE 3aMEHbI
MOJIEKUT YHUUYTOKEHHUIO, (PAKT KOTOPOro (PUKCUPYETCs B JIeJI€ MO PACCMOTPEHUIO
oOpalleHust 3assBUTEIS.
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IV. ®opMbI KOHTPOJISA 32 UCMIOJTHEHHEM aIMUHUCTPATUBHOIO PerjaMeHTa

IHopsinok ocyiiecTBICHUS TEKYLIEro KOHTPOJIS 32 CO0/II0AeHHEM U
HCIOJIHEHUEM OTBETCTBEHHBIMH JA0JIKHOCTHBIMM JIMLAMM I10JI0KeHHU I
aIMHMHHMCTPATHBHOIO PErjIaMeHTa MPeA0CTABJICHU MYHHUUMIIAJIBbHOMN YCJIYId U
HHBIX HOPMATHBHBIX PABOBBIX AKTOB, YCTAHABJIUBAKIIHUX TPEOOBAHHUS K
NPeAOCTABJICHHI0O MYHUIIUNIAJIBLHON YCJIYI'H, 2 TAK:Ke IPUHATHEM
UMM peleHun

4.1. Texymuii KOHTPOJb 3a COOJIOJCHHEM U HCIOJIHECHUEM ITOJIOKCHHIM
HACTOSIIETO0 aJMUHHUCTPATUBHOIO PETJaMEHTa U MHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTaHABJIMBAIOIIMX TpeOOBaHHS K IMPEJOCTABICHUIO MYHHUIIMIAIBHOM
YCIyTH, OCYUIECTBISICT 3aMeCTUTENb pykoBoautenss OpraHa, KypUPYIOUIUN
HamnpaBieHus: nesarenbHocTH — JKKX, Tpancmopra u CBSI3M, CTPOMTENBCTBA U
aApPXUTEKTYPHI.

4.2 Kontpoms 3a  gesaTenpHOCThIO OpraHa 1Mo  MIpeIOCTaBICHHUIO
MYHHIMITAIBHON YCIYTH OCYILIECTBIAETCA pykoBoauTesneMm Opraxa.

KoHTponp 3a HMCIOJHEHHEM HACTOALIETO AJIMHHUCTPATUBHOTO PErJIAMEHTA
corpyaankamu M®I] ocymecTisiercst pykoBoauteaem MOI].

HOpHI[OK H NEPUHOAUYHOCTD OCYIIECTBJICHUA IIJIAHOBLIX 1 BHCIVIAHOBBIX
IIPOBECPOK IOJHOTHI U KaYeCTBA MPEI0CTABJICHUA MyHI/IIII/IHaJIbHOﬁ YCIyru, B
TOM YMCJIEC NIOPAIOK U (l)OpM])I KOHTPOJIA 3a MOJIHOTOM ¥ Ka4eCTBOM
npeaocraBJdcCHUSA MYHHHHHaJIBHOﬁ ycayru

4.3.KoHTpOJb TMONMHOTBI W KAa4yeCTBA NPEAOCTABICHUS MYHUIUIIAJIBHOU
YCIIYTH OCYIIECTBIISIETCS ITyTEM MPOBEAECHUS TIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK.

[1naHoBBIE MPOBEPKHU MPOBOJAATCS B COOTBETCTBUHM C TIaHOM padboThl OpraHa,
HO He pexe | pasa B 3 roza.

BHemuiaHoBbIE TNIPOBEPKM NPOBOAATCA B ciydyae noctyrmieHuss B Opran
oOparieHnit GpU3NIecKuX U I0PUANYECKUX JIUII C JKalo0aMH Ha HAPYIIEHUS UX MPaB
Y 3aKOHHBIX UHTEPECOB.

4.4 BHeriaHOBbIE IPOBEPKH MPOBOJATCS B opMe JOKYMEHTAPHOM MPOBEPKU
U (UJM) BBIE3THOM MTPOBEPKHU B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOIaTEIbCTBOM.

BHem1aHoBbIE NPOBEPKUM MOTYT IPOBOJIUTHCS HA OCHOBAaHWU KOHKPETHOIO
oOpamieHust 3asBuUTeNsl O (akTax HapyUIeHUsT €ro mnpaB Ha IOJyYEHHUE
MYHULMUIIAJIBHON YCIIYTH.

4.5.Pe3ynbpTaThl MJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK OPOPMIISIOTCS B BUJIE
aKTa, B KOTOPOM OTMEYAIOTCS BBISBJICHHBIE HEJOCTATKH U TMPEMJIOKEHHS MO0 MX
YCTPaHEHHUIO.

OTBeTCTBEHHOCTD JI0JIZKHOCTHBIX JIMII 32 pellleHus U JAeiicTBusl (0e31eiicTBHE),
NPUHUMAaeMble (OCYLIeCTBJIseMbIe) MMHU B X0/1€ MPeA0CTaABICHUS
MYHHUIUNAJIBHON YCJIYI'H
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4.6.J10JKHOCTHBIE IMLa, OTBETCTBEHHBIC 3a IIPENOCTABIICHUE
MYHUIIUIIAJIBHONW YCIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCThH 3a COOJIIOJICHUE
NOpsJIKa U CPOKOB MTPEIOCTABIECHUS MyYHULIMIIAILHOM YCIIYTH.

M®Il wu ero pabOTHUKH HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKoHoAaTensCcTBOM Poccniickon denepanun:

1) 3a monHOoTy mnepenaBaembix OpraHy 3ampocoB, HHBIX JIOKYMEHTOB,
IIPUHATHIX OT 3asBuTeNs B MOLI;

2) 3a cBOEBpeMeHHYyI0 mnepenady OpraHy 3ampocoB, HHBIX JIOKYMEHTOB,
IPUHATBIX OT 3asABHUTENSA, a TaKKe 3a CBOCBPEMEHHYIO BbIayy 3asBUTEIIO
JOKYMEHTOB, IepeJaHHbIX B 3TuX Leisix MOL] Opranowm;

3) 3a colOumoieHue paB CyOBEKTOB MEPCOHATBHBIX AHHBIX, 32 COOJIO/ICHHE
3akoHojaTenbcTBa Poccuiickoit Penepanuu, yCTaHABIMBAIOIIETO OCOOEHHOCTH
oOpamieHuss ¢ wuH(pOpMalnMen, AOCTYNl K KOTOpOMl orpaHudeH (eaepaabHbIM
3aKOHOM.

XKanoba Ha HapyllleHHE MOPsIKA MPEJOCTABICHHUS MYHULUIIAIBHON YCIyTU
M®II paccmarpuBaercst Opranom. Ilpu 3TOM CpoK paccMOTpeHHs KaaoObl
UCYHCIISIETCS CO JHS pErucTpaluu xkanoosl B Oprase.

IHos10:keHus, XapaKTepu3yolIue TPeOOBaAHNUS K MOPAIAKY H (popMaM KOHTPOJIS
3a npeaocTaBJIeHHeM MYHHMIMNIAJIbHON YCJYITM €O CTOPOHBI I'PaKAaH, X
00beIMHEeHUIT U OpraHu3anui

4.7 KoHTtpoib 3a MPEAOCTaBICHUEM MYHULIMIATbHOMN yCIyru
OCymIecTBIsIeTCST B (OpMe KOHTPOJSI 3a COOJIOJEHHEM TOCIIEeOBATEIHLHOCTH
JNEUCTBUM, ONPEAEICHHBIX AJIMUHUCTPATUBHBIMHU MPOUEAYPAMH IO HCIIOJIHEHUIO
MYHULIMNAIBHON YCIYTM U MPUHSATUEM PEIICHUN JOJDKHOCTHBIMU JIUIAMU, TTyTEM
MPOBEJCHUSI TMPOBEPOK COONIOACHUS W UCIIOJIHEHUS JOJDKHOCTHBIMU JIUIIAMHU
Oprana mnpaBoBbeIX akTOB Poccuiickot @enepanuu, a TakXKe MNOJOKEHUN
HACTOSAIIETO AJMUHUCTPATUBHOTO PErIaMeHTA.

[IpoBepka Takke MOXKET MPOBOJUTHCS MO KOHKPETHOMY OOpaIIeHUIO
rpakJIaHHA WM OpraHU3aIUu.

4.8.1lpu oOpaimienun rpaxaaH, HUX OOBEIUHEHUN U OpraHu3aluvii K
pykoBoautento OpraHa MOKeT ObITh CO37laHa KOMUCCHS C BKITIOUEHHUEM B €€ COCTaB
rpakJiaH, TMpeJACTaBUTENCH OOIMIECTBEHHBIX OOBEAWHEHUM W OpraHu3arui 1S
MPOBEJCHUS BHEIUIAHOBOW MPOBEPKM TMOJHOTHI M KadyecTBa MPEOCTABIICHHS
MYHULIMNIAIBHOU YCIIYTH.

V. MocyneOHblii (BHeCy1eOHbI) MOPSA0K 00:KAT0BAHNS PellieHuil U 1eiicTBUi
(0e3neiicTBHs) OPraHa, NpeAOCTABJISIOIIECT0 MYHUIUNIAJIBHYIO YCIYTY
MHOTO0(yHKIMOHAJIBHOI0 LIEHTPA, OPraHu3anuii, yKa3aHHbIX B yactu 1.1
cratbi 16 @enepaabHoro 3akoHa Ne 210-®3, a Takke UX JOJKHOCTHBIX JIMII,
MYHUIUNAJbHBIX CJIY:KalluX, PA0OTHUKOB
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VYka3aHHas B HacTOSLIEM paszieie MHPOopMaLUs MOJIEKUT Pa3MEILIECHUIO Ha
opunmansHoM Oprana, Ha EnquHOM mopTasie TocyJapCTBEHHBIX M MyHHUITUIATbHBIX

yeiyr (pyHKIui).

Nudopmanus s 3asiBUTEJIS 0 €r0 MPaBe MOAATh KaJ100y HA pelIeHUus U
aercTBus (0e31elCTBUE) OPraHa, IPeI0CTABJISIONIECI0 MYHUIIUIIAIbHY IO
YCJIYTY, ero J0JKHOCTHOI0 JIMLA JIU0O0 MyYHHIUIIAIBHOIO CJIY KAlIero,
MHOTO(pPyHKIMOHAJBHOI0 LIEHTPA, €ro pad0THUKA, a TAKXKe OPraHN3aIluii,
yka3aHHbIX B yacTH 1.1 crarsu 16 ®@eaepaabHoro 3akoHa Ne 210-P3, uiau nx
Pa0OTHHUKOB NMPH NMPEAOCTABJIECHNN MYHUIUINIAJIBHON YCJIYTH

5.1. 3asgBUTENM UMEIOT MPABO HA 00XAJIOBAHHUE PEUICHUHN, MPUHATHIX B XOJE
MPENIOCTaBIICHUsI MYHUIIMIIAIBLHON ycnyru, nedctBuil (OGesneiictBuii) Oprana,
JOJDKHOCTHBIX Jinil Oprana 5m00 MyHUIMIAIBLHOTO ciyxamero MOIL, ero
pabOTHUKA, PU IPEIOCTABIECHUN MYHUIIMIAIBHON YCIIYTH B 10CY1€0HOM MOPSJIKE.

Opranuzanuu, ykasaHHele B yactu 1.1 cratem 16 PenepanbHOro 3akoHa
No 210-®3 B Pecniybnuke KoMu 0TCyTCTBYIOT.

IIpeamer xa100b1

5.2.3asBUTENb MOXKET OOpPaTUTHCS C KajloOOH, B TOM YHUCJE B CIEIYIOIIMX
CIIyqasix:

1) HapymieHue cpoka pEerMcTpalyy 3ampoca 3asgBUTENS O NPEIOCTaBICHUU
MYHULMNAIBHON YCIyTH, 3ampoca, ykKa3aHHOro B ctatbe 15.1 @epepasibHOro
3akoHa Ne 210-P3;

2) HapyuleHuUE CpOKa TMpEJOCTABICHHUS MYyHUUUINAIbHOW yciayru. B
yKa3aHHOM cllydae J0cyae0Hoe (BHeCyeOHO0e) 00XKaToBaHUE 3asBUTEJIEM PEIICHUI
u aeiictBuil (0e3peiictBusi) M®LI, pabornuka M®L] BO3MOXKHO B cilydae, €Ciau Ha
M®O®II, pemenus u aeictBus (0e3A€HCTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA
(GyHKUMS MO MPEJOCTABICHUID COOTBETCTBYIOIIEH MYHHMIIMIAIbHOW YCIYTH B
MOJIHOM 00bEME U B MOPSIZIKE, ONPEAEIeHHOM YacThio 1.3 ctateu 16 denepanbHOro
3akoHa Ne 210-D3;

3) TtpeboBaHue Yy 3asBUTENS JOKYMEHTOB WM HWHboOpMauu b0
OCYULIECTBJIECHUS JCHCTBUM, IPEACTABICHUE WJIH OCYIIECTBICHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHUBHBIMU MpaBOBbIMU akTamu Poccuiickonn denepaunun,
HOPMATUBHBIMH TPAaBOBbIMU akTamu Pecryonmukun Komu, MyHHIIMTATBHBIMU
IIPaBOBBIMH aKTaMU I IPEJOCTABICHHS] MyHULIUITAJIBHON YCITyTH;

4) oTKa3 B mpuUeMe JTOKYMEHTOB, MPEAOCTABIEHNE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUBHBIMU INIpaBOBbIMM axkTaMu Poccuiickonn denepaunu, HOpMaTUBHBIMU
npaBoBbIMM akTaMu PecnyOnnku KomMu, MyHMIIMNAIbHBIMUA MPaBOBBIMH aKTaMU
JUTSL IPEIOCTaBICHUS MyHUIIUTIAIIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MNPEAOCTaBICEHUH MYHHUIMNAIbHOW YCIyTd, €CJId OCHOBAHMS
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OTKa3a He TMpeaycCMOTpeHbl (enepalibHbIMA 3aKOHAMU M MPUHSTHIMA B
COOTBETCTBUM C HUMHU HMHBIMA HOPMAaTHBHBIMU NPABOBBIMH akTamu Poccuiickoi
®denepanny, 3aKOHAMA U MHBIMA HOPMATHBHBIMU ITPABOBBIMM akTamu PecrnyOnuku
Komu. B ykazannom cinyuae gocyaeOHoe (BHeCyAeOHOE) 00KaloBaHUE 3asiBUTEIEM
pemenuid u aeicteuil (0e3nericteusi) M®II, padbotHrka M®I] Bo3MOXKHO B ciiydae,
ecii Ha MOILI, pemenus u neicTBusi (6e3melicTBHE) KOTOPOro OO0XKaIyrOTCA,
BO3JIOKE€HA (PYHKIMS MO TMPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHUILIUMATBHBIX
yCIYr B TMOJHOM OOBEME B TOpSIKE, OMNpeleieHHOM dacThio 1.3 crtateu 16
®enepanbHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPU MPETOCTABICHUN MYHUIIUMIIAILHON yCIyTH
aThl, HEe MPEIYCMOTPEHHOM HOPMATHMBHBIMU IPAaBOBBIMU akTamu Poccuiickoi
denepanMd, HOPMATUBHBIMH  MpaBOBbIMUM  akTamu  PecnyOmuku — Kowmwn,
MYHUIUTIATBHBIMY PABOBBIMU aKTAMH;

7) otkaz Oprana, ero nombkHOocTHoro swmia, MO®IL[, paborHmka MOI],
OpraHu3alyi, MPeayCMOTPEeHHbIX 4YacThio 1.1 crarem 16 denepanbHOro 3akoHa
Ne 210-®3, nnn ux paOOTHHUKOB B WCIPABICHUU AOIMYIICHHBIX UMHU OINEYATOK W
OIMOOK B BBIJAHHBIX B PE3YJIbTAT€ MPEAOCTABICHUS MYHULUINAIBHON YCIyru
JOKyMEHTax JUOO0 HapylIEHHWE YCTAHOBJIEHHOTO CpOKAa TaKUX HUcHpaBieHuil. B
YKa3aHHOM cliydae J0cyae0Hoe (BHECYeOH0E) 00KaT0BaHUE 3asBUTEIEM PEIICHUI
u aevctBuil (0e3neiictBus) MOIL, pabotHrka M®I] Bo3MOKHO B ciiydae, €clid Ha
M®O®II, pemenus u aeictBus (0e3A€HCTBHE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA
(GyHKUOMS 1O TPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIMOANBHBIX YCIYT B
IOJIHOM 00bEME B MOPsAKE, onpeneacHHoM vacTbio 1.3 crarbu 16 denepanbHOro
3akoHa Ne 210-D3;

8) HapyllIeHHe CpOKa WJIM TOpSJIKa BBIJAYM JOKYMEHTOB IO PE3yJbTaTam
MPEAOCTaBICHNUS MYHUIIUTIAJIbHON YCIIyTH;

9) mnpHOCTaHOBIIEHUE TNPEJOCTABICHUS MYHULMNAIBHONW YCIyTH, €cCld
OCHOBaHUSI NPUOCTAHOBJIECHUS HE MPEAYCMOTpEHBl (efepaabHbIMU 3aKOHAMHU U
MPUHATHIMA B COOTBETCTBUM C HUMH MHBIMU HOPMATHBHBIMU MPABOBBIMU aKTaMH
Poccniickont ®@eneparuy, 3aKOHAMA 1 UHBIMM HOPMAaTUBHBIMH NPABOBBIMH aKTaMH
Pecnyonukun Komu. B ykazanHoM chydae jgocynebHoe — (BHecyneOHOE)
o0>kajloBaHME 3asgBUTENEM pelieHud u nerctBuil (6esnerictBusi) M®II, paboTHuka
M®OI] Bo3MOxkHO B ciydae, ecnu Ha MOL, pemenus u aeiictBus (6e3aeiicTBue)
KOTOpOro  OOKalyloTcs,  BO3JIOKeHAa  (YHKIUMA 1O  MPEJOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIMNAIbHBIX YCIYr B TIOJHOM O0bEME B TMOPSAIKE,
onpenesieHHOM yacTbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBUTENS MPHU MPEIOCTABICHUA MYHUIIUIAIBLHOW yCIyTH
JIOKYMEHTOB WJIM MH(GOpPMaLlMU, OTCYTCTBUE U (MJIM) HETOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIUCh MPU NMEPBOHAYAILHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOAUMBIX
JUIS  TIPeOCTABJICHUS MYHMIMIAIBHOW YCIyrd, JUO0 B MPEJOCTaBICHUU
MYHULMIATBHOW YCIYTH, 32 HCKIIOYEHUEM CITy4YaeB, IPEAYCMOTPEHHBIX ITYHKTOM 4
yactu 1 crareun 7 @enepanbHoro 3akoHa Ne 210-D3. B ykazaHHOM ciiyyae
nocyneOHoe (BHecyAeOHOe) oOKalloBaHHWE 3asBUTENIEM pEIICHUW | JIeHCTBHI
(6e3nerictBusi) MO®I], padotHuka MO®I] Bo3MOXxHO B ciydae, eciau Ha MOI],
peuieHust U aecTBus (0e34eicTBrUE) KOTOPOTro 00KaIyroTCs, BO3JI0KEHA (DYHKITUS
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0 MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUITUIIAJILHBIX YCIYT B MOJHOM 00ObeMe
B TMOpsAJKe, omnpeaeneHHoM dacTbio 1.3 cratem 16 @DenepanbHOro 3aKoHa
Ne 210-D3.

Opran, npeaocTaBJIsIONUIA MYHUIUIIAJIBHYIO YCIYTY, OPraHUu3aluu 1
YIIOJITHOMOYEHHbIEC HA PACCMOTPEHHE KAT00bI 10/LKHOCTHBIE JINIA, PA0OTHUKH,
KOTOPBIM MO3KeT ObITh HAIIPABJICHA JKAJI002

5.3.Kanoba momaercs B mMHCbMEHHON (opMe Ha OyMa)KHOM HOCHUTENE, B
anekTpoHHoi ¢opme B Opran, MO®OI] nmub6o B MUHUCTEPCTBO 3KOHOMUYECKOTO
pa3BuTHS U TNpoMmbiluieHHOCTH Pecnyonmukun KoMy — oprad rocyaapcTBEHHOM
BJIACTH, sABJIAtOMMCS yupeaureneM M®I] (nanee — MUHHCTEPCTBO).

[Ipuem xano0 B mnHUCbMEHHON (OpMe OCYIIECTBISETCS OpraHaMu,
IIPENOCTABISIOIIMMYA MyHHUIIMNANbHBIE yciayrd, M®L[ B Mecre NnpenocTaBiICHHUs
MYHUIIUIIAJIBHOW YCIYTH (B MECTe, TJ€ 3asBUTENb MOJaBajl 3alpoc Ha MOIyYeHHE
MYHUIMNAIBHOW YCIyTHU, HapylIeHUE MOpsiKa KOTOpoW obxamyercs, Jubo B
MeECTe, TJI€ 3asIBUTEJIEM MOJYUYEH PE3YJIbTAT YKa3aHHON MYHULIUIIAJIHON YCIyTH).

[Ipuem >xano® B mucbMeHHOM (opMe ocyliecTBisieTcss MUHHCTEPCTBOM B
MecTe ero (PaKTUYECKOTO HaXOXKACHUS.

XKanoObl Ha pemeHus u aeictBusa (OespeiictBue) pykoBoautens OpraHa
IIOAAIOTCST HENmocpeAcTBEHHO B OpraH M paccMaTpUBAIOTCA PYKOBOAMTEIIEM
Oprana, B CBSI3U C OTCYTCTBHEM BBILIECTOSIIETO OPraHa.

XKanoObl Ha pemienus u AeicTBus (6e3aeiictue) padotHruka MO nomaroTcs
pykoBoautento 3toro M®II. JKamnobwl Ha pemenuss u neiictBus (6e3aeiicTBUE)
MO®II nogarorcst B MUHUCTEPCTBO.

Iopsinok moga4u M pacCMOTPEHHS KATO0bI

5.4.7Kanob6a na pemienus u aeiicteus (0e3aeiicteue) Oprana, pyKoOBOJIUTEIS
Oprana, HHOTO JOHKHOCTHOTO Jinia OpraHa, MyHUIUMIIAIBHOTO CIY>KalIEro MOKET
ObITh HaIlpaBji€HAa 4Yepe3 OpraHu3alyi0 MOYTOBOW CBSI3M, MHYIO OPraHHU3alUIo,
OCYUIECTBIISIIOLIYIO JJOCTaBKY KOppecnoHaeHuu, yepes MO®L], ¢ ucnonb3oBaHuEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAUOHHON cetn  «WHTepHeT», o(UIManbHOro
caita Oprana, EnuHOro mopranga TOCyJapCTBEHHBIX M MYHUUMITAJIBHBIX YCIyT
(pynkumit) (mamee — mnoOpTal TOCYJApCTBEHHBIX W MYHUIUNAIBHBIX YCIyT
(pyHKIHMiT), a TaKKEe MOXKET OBITH TPUHSATA MPU JTUIHOM TIPUEME 3aIBUTEIS.

XKanoba Ha pemenust u nevictBus (OezaeiictBue) M®PII, ero paGoTHHKOB
MOKET OBbITh HampaBieHa 4Yepe3 OpraHu3alMi0 TOYTOBOM CBSI3U, HHYIO
OpraHU3alMIo, OCYIIECTBIISIIONIYIO JOCTaBKY KOPPECIOHICHIIUH, C UCIIOJIb30BaHHEM
UH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn  «UHTepHeT», oduIMaIbHOTO
caifta MO®LI, noptaioB rocyaapcTBEHHBIX U MyHUIUNAIBHBIX YCIYyT ((pyHKIMI), a
TaK)Ke MOXKET OBITh MIPUHSATA NP JTNIYHOM TIPUEME 3asIBUTEIIS.

XKanoba paccmarpuBaercs MOL[, npeaOCTaBUBIIMM MYHULHUNAIBHYIO
yCIIyTy, TOPAJIOK IPEIOCTaBIEHUsI KOTOPOil ObUT HApPYILIEH BCIEACTBUE PEUICHUN U
nevictBuit (6esnericteusi) M®II, ero 1omxHOCTHOTO JuIla U (MiM) paOOTHHUKA.
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[Ipu mocTyruieHny xanoObl Ha perieHus u aeiictus (6e3neiicTBue) Oprana,
JnoJbKHOCTHOTO juia OpraHa, MyHUIIMNANIbHOTO ciyxaniero M®I] obGecnieunBaer
ee nepegauy B Opras, B IOPSAJKE U CPOKU, KOTOPBIE YCTAHOBJIEHBI COIVIAIIEHUEM O
B3aumoercTBun Mexay M®@L] u Opranom, HO He MTO3JJHEE CIAEAYIOMIEr0 padoyero
JTHS CO JHSI TIOCTYTUICHHS JKaI00Bbl.

5.5.Peructpanus xanoos! ocymectpisgercss Opranom, M®L[ cooTBETCTBEHHO
B JKypHalle yuyeTa >kajo0 Ha pemieHus u jaeiictBus (Oe3geiictBue) Oprana, ero
JOJDKHOCTHBIX JIML M MYHHUIMOAIBHBIX CIY)KAIKUX, JKypHaJIEe ydera Xajno0 Ha
pemienus u Aeiictsus (6e3aeiicteue) M®DLI, ero padoraukoB (nanee — XKypnain) He
MO3/IHEE CJIEAYIOLIEro 3a JHEM €€ MOCTYIICHUs paboyero Hs C MPUCBOCHHUEM €il
PEruCTPallMOHHOTO HOMEpa.

Benenne JKypnama ocymectBisiercss 1o ¢GopMe U B MOPSIKE,
YCTaHOBJICHHBIMH MPaBOBBIM akToM OpraHa, JIokaJibHbIM akToM MOII.

OpranoM, M®I] Bblmaercs pacnucka 3asBUTENI0 B IOJYYEHUU OT HETO
XKaJIoObl M MHBIX MPEACTABICHHBIX JOKYMEHTOB B IHCbMEHHON Qopme Ha
OyMa)KHOM HOCHUTENIE C YKa3aHHEM pPETrMCTPAlMOHHOIO0 HOMEpa KajaoObl, JAaThl U
BPEMEHU €€ IIpreMa, epeyHs MPEACTABICHHbBIX IOKYMEHTOB HEMOCPEICTBEHHO NIPH
JUYHOM MPUEME 3aIBUTEIIS.

Pacniucka o peructparuu xanoObl Ha pelieHus: u aehcTBus (Oe3aeicTBue)
OpraHa u ero JOHKHOCTHBIX JIMI, MYHHIMNAIBHBIX CIYXAIIUX M MOJYyYEHUU
JIOKYMEHTOB C YKa3aHUEM PETHCTPALlMOHHOTO HOMEpPA Kajo0bl, 1aThl U BPEMEHH €€
IIpUEMa, NEPEYHS MPEICTABICHHBIX JOKYMEHTOB, HampaBieHHbIX yepe3 MOILI, c
UCIOJIb30BaHUEM HH(POPMALMOHHO-TEIIEKOMMYHUKAIMOHHON ceTu «MHTepHeT»,
opunmanpHoro caiita OpraHa, MopTajgbl T'OCYJapCTBEHHBIX M MYHHUIMNAIBbHBIX
ycayr  (GyHKUuMH), OpraHu3alyio IOYTOBOM CBSI3M, HWHYI OpraHU3alMIo,
OCYLIECTBJISIIOIYIO JIOCTaBKy KOPPECHOHJECHLIMH, HAIIPABIISETCS 3asBUTENIO YEpe3
OpraHU3aliI0 MOYTOBOW CBSI3H, MHYIO OPTraHU3ALMIO, OCYIIECTBIISIIOLLYIO JOCTaBKY
KOPPECHOHIEHIINH, B TeUeHHE 3 pabouyuX JHEH CO IHSA UX PETUCTPALHH.

XKanoba B TeueHrne OJTHOTO pabOYero JHS CO JHS €€ PErUCTPaly MOJICKUT
nepeaaye JOJDKHOCTHOMY JIMIY, PaOOTHUKY, HAIECICHHOMY IOJHOMOYMSIMHU TIO
PaCcCMOTPEHUIO Kannoo.

5.6.Kanoba nomxHa CoepKaTh:

1) naumenoBanue Oprana, JoipKHOCTHoro Jjuna Oprana, aubo
MyHULIMIAIBHOTO ciyxaniero, M®I], ero pykoBoautenss u (win) paOOTHUKA,
penieHus u 1erlcTBus (0e31eCTBIE) KOTOPBIX 00KAITYIOTCS;

2) dbamunuio, UMsl, OTYECTBO (TIOCTIEIHEE — TPU HAJIUYUH), CBEJICHUS O MECTE
JKUTENbCTBA 3asBUTENA — (PU3UYECKOro Jinia JIMOO HAaWuMEHOBAHUE, CBEIACHUS O
MECTE HaXOXKIEHUS 3asiBUTENS — FOPUIUMYECKOTO JIMIA, a TaKKe HOMep (HoMepa)
KOHTaKTHOTO TenedoHa, ajapec (ampeca) SIACKTPOHHOW MOYTH (MPU HATUYHH) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBenmeHuss 00 OO0XanyeMbIX pEIHICHUSX U JeUCTBUSAX (0Oe31eicTBUM)
Oprana, gomkHOcTHOTO Jiniia OpraHa, 1100 MyHUITUMIIAIBHOTO ciy»aiiero, M®I]
WM ero pabOTHUKA;

4) 10BOJBI, HA OCHOBAHUHM KOTOPBIX 3asIBUTENb HE COIJIACEH C PEUICHUEM U
nevicteueM (OesneiictBueMm) Oprana, gokHOCTHOro Juna Oprana, Jmbo
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MYHULIMNAIBHOTO ciaykaiero, M®IL] nau ero paboTHUKA.

3asBUTEIEM MOTYT OBITh MPEACTABICHBl JOKYMEHTHl (MpU HAJIUYUK),
MOATBEPKIAAIOIIME JOBOBI 3asBUTENS, JINOO X KOIUU.

5.7.B cnydae ecnam xkanmoba TMOAAETCA 4epe3 MPEJACTABUTENS, UM TaKKe
NPEACTABIIAECTCS JOKYMEHT, MOATBEPKIAIOIINNA MOJHOMOYMUS Ha OCYIIECTBIICHHE
COOTBETCTBYIOIIME JEUCTBUUA. B KadecTBe JOKYMEHTa, IOATBEPKAAIOIIETO
MOJTHOMOYHSI IPECTABUTENS], MOKET OBITh IIPEICTABJICHA:

a) odopMIICHHAasT B COOTBETCTBMM C 3aKOHOAATEIBCTBOM Poccuiickon
denepanuu JOBEPEHHOCTD (11 PU3NIECKUX JIHIT);

0) odopmieHHas B COOTBETCTBMM C 3aKOHOAATENIbCTBOM Poccuiickoi
denepanuy  T0BEPEHHOCTb, IMOANUCAHHAS PYKOBOAUTEIEM  3asABUTEIS WU
YIOJHOMOYEHHBIM 3THUM PYKOBOIAUTENIEM JTUIOM (7151 FOPUAMYECKUX JIUIL);

B) KONHUS PEIICHUS O Ha3HAUYCHWM WKW 00 wu30paHuu JuOO MpHKaza o
Ha3HAUYCHUU (PU3UYECKOTO JIMIIA HA JIOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKOE
¢uznuyeckoe nUIO 00JaJaeT MpaBOM JEHCTBOBaThH OT HMMEHHM 3asBUTENs 0e3
JIOBEPEHHOCTH.

5.8.Ilpu moctymienun xanodsl uepes MOII, obecneunBaercs ee nepeaada
0 3alMIIEHHOM WH(MOPMAIMOHHOW CHUCTEME WIM KYypbepCKOM JIOCTaBKOM
JOJDKHOCTHOMY — JIMIy,  paOOTHUKY,  HAJEJICHHOMY  IOJHOMOYMSMH  TIO
PAaCCMOTPEHHUIO Kano0 B MOPSAJIKE U CPOKU, KOTOPBIE YCTAHOBJIEHBI COTJIAIIEHUEM O
B3aumonaencTeun Mexay MO u OpranomM, HO He MO3/IHEE CIEIYIOUIEr0 paboyvero
JTHSL CO JTHA MOCTYTUIEHUS Kal00BI.

[Ipu moctymienun xanodsl yepe3 M®PII, cneruanuct M®I] perucrpupyet
*ano0y B uHopMmanmoHHOM cucreMe MO®DI[ ¢ mnpucBoeHueMm xanode
PErUCTPAlIMOHHOTO HOMEPA U BBIJACT 3asBUTEIIO PACIHUCKY B MOIYUYECHUU KATOObI,
B KOTOPOM YKa3bIBACTCH:

— MECTO, JIaTa U BpeMsi IIpueMa KaJio0bl 3asIBUTEIS;

—  (¢amMuusi, UMsi, OTYECTBO 3aABUTEIIS;

— MEpeYeHb NPUHATHIX TOKYMEHTOB OT 3asBUTEIIS;

—  (amwmus, ©UMsi, OTYECTBO CIICLIUATIUCTA, MPUHSBIIETO Ka00Y;

— CpOK pPAacCMOTpEHHUs JKajJoObl B COOTBETCTBUM C  HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIaMEHTOM.

5.9.B ciuywae ecnu xanoba mnonaHa 3asButeneM B Opran, MOI], B
MUHHCTEPCTBO B KOMIETEHIUIO KOTOPOTO HE BXOJUT MPHUHATHE PEIICHUS IO
*anobe, B TeyeHue 3 pabouyux JHEH CO JIHS €€ PEerucTpalud yHoJHOMOYEHHOE
JOJDKHOCTHOE ~ JIMII0  yKa3aHHOro opraHa, paboTHuk MOILl, coTpyaHuk
MuHucTepcTBa HAMpaBIsET KAJI00y B OpPTraH, MPEIOCTaBISIONIMNA MYHUIIUITAIBHYIO
YCIIYT'Y U YIIOJIJHOMOYEHHBIN B COOTBETCTBUU C KOMIIETEHIIMEN HA €€ paCCMOTPEHHUE,
U B IUCbMEHHON (hopMe HHPOPMUPYET 3aIBUTEIIS O TIEPEHANPABICHUH KAIOOBI.

[Ipu 3TOM CpPOK pacCMOTPEHHs >Kajl00bl MCUHUCISAETCS CO JHS PETUCTpalUU
Kano0bl B OpraHe, MPEAOCTaBISAIONIEM  MYHUIIMNAIBHYIO  YCIyTY H|
YIOJHOMOYEHHOM B COOTBETCTBUM C KOMIIETEHIIMEN HA €€ PACCMOTPEHHE.

XKanoObl, 3a UCKITIOUEHUEM >KAJIO0 HA pPELIEHUs, MPUHATHIE PYKOBOAMUTEIEM
Oprana, paccMaTpuBarOTCs JTOJDKHOCTHBIM JIMIIOM, PaOOTHHKOM, HaJCJICHHBIM
MOJIHOMOYMSIMH TI0 PACCMOTPEHHUIO 3Kajo0.
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JIOJOKHOCTHOE  JIMIO,  pAaOOTHUK, HAJCJICHHBIM  IOJHOMOYMSIMM  IIO
PacCMOTPEHMIO Kajl00, Ha3HAYAETCs MPAaBOBBIM akTOM Oprasa.

B cmydae ecnum  oOxkamyroTcs pemieHus U aedcTBus  (Oe3mencTBhe)
PYKOBOAMTENS MYHHUIMIAIBHOTO  YUYPESKICHHUS, MYHULHUNATBHOTO Ka3eHHOTO
yupexaeHus, xanoba paccmarpuBaercsi OpraHoM B MOpSAJIKE, YCTAHOBJIEHHOM
HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

5.10.B cnydyae ycTaHOBIEHHSA B XOJ€ WIM IO PE3yJbTaTaM PaCCMOTPEHUS
XKaloObl TPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO TPABOHAPYIICHUS  WJIH
PU3HAKOB COCTaBa MPECTYIUICHUS MMEIOLIUECS MaTepualbl He3aMeIJIMTENbHO (HE
no3aHee | pabGodero AHS €O JHSA YCTAHOBJIEHHS YKa3aHHBIX OOCTOSTEIbCTB)
HaPaBIISAIOTCA TOJKHOCTHBIM JIMIIOM, PAaOOTHUKOM, HAJIEJIEHHBIMU OJHOMOYHUSIMU
10 PAaCCMOTPEHHUIO Ka100, B OPraHsl IPOKYpaTypBhl.

Cpoku paccMoTpeHus Kajnoo

5.11.Kano6a, mnoctrynuBmas B Opran, M®Il, MunucrepctBo, 160
BBIIIECTOSIMNA OpraH (IpU €ro HAIMYUK ), TTOJJICKUT PACCMOTPEHUIO B TeueHue 15
pabounx IHEW co JHS €€ pEerucTpalvu, a B ciydyae oOxanoBaHus oTkaza Oprana,
€ro JOJDKHOCTHOro juila, M®I[ B mnpueme NOKYMEHTOB Yy 3asBUTENS JUOO B
WCIIPABJICHUM JIOMYIIEHHBIX OMEYaTOK W OIIMOOK WM B cliydae O0»ajJoBaHUS
HapyIICHUs! YCTAaHOBJIECHHOIO CPOKa TaKMX HUCIPABICHUN — B T€UEHHE 5 pabouux
JTHEH CO JTHA €€ perucTpaluu, eciiv 601ee KOPOTKUE CPOKU PACCMOTPEHHS KaI00bI
HE YCTAaHOBJIEHbI OPraHOM, MPEAOCTABISIONIMM MYHUUHUINAIBbHYIO yciayry, MOI],
MUHHCTEPCTBOM, YIIOJHOMOYEHHBIMHU HA €€ PACCMOTPEHUE.

B cnyudae ynoBneTBOpeHHs kajloObl B ()OpME HCIPABICHUSA JOMYLIEHHBIX
OMEeYaTOK U OIMOOK B BBIJJAHHBIX B PE3YJIbTaTe MPEIOCTABICHUS MYHUIIUTTAIBHOM
YCIIYTU JOKYMEHTaX, OTBETCTBEHHOE JIMIIO B TEeUEHHE 5 paboyux AHEH co JHS
perucTpanuu >kKajoobl TOTOBUT MPOEKT MOTHBHPOBAHHOTO OTBETA O pPE3ysibTaTax
paccMOTpeHHUsT kKajaoObl, B TOM 4YHCIE MPOEKT JOKYMEHTa C HCHIPABICHHBIMHU
JIOMYIIEHHBIMU OTIeYaTKaMH U OIIUOKaMHU.

Pe3yabTat paccMOTpeHHS KAJI00bI

5.12.1lo pe3ynprataM pacCMOTPEHHUs NPUHUMAETCS OJHO M3 CIEIYHOLIUX
PELICHUM:

1) xanoba ynoBieTBOpsieTCS, B TOM 4uci€ B (opMEe OTMEHbI MPHUHSITOrO
pElIeHMs, HWCIpPaBICHUS JONYIICHHBIX OINEYaTOK W OIIMOOK B BBIAAHHBIX B
pe3ysibTare NpPEeAOCTaBIICHUS MYHULMIIAIBHOW YCIYId JOKyMEHTax, BO3Bpara
3aBUTEII0  JICHEXKHBIX CPEACTB, B3MMAaHUE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTUBHBIMU INIpaBOBbIMM akTaMu Poccuiickon denepaunuv, HOpMaTUBHBIMU
npaBoBbIMH akTaMu PecryOnnku Komu;

2) B yAOBJIETBOPEHUU KaIOOBI OTKA3bIBACTCS.

B cnywae ynoBnerBopeHHs xajio0bl B ¢GopMe HCHpPaBICHUS TOMYIICHHBIX
OIeYaTOK U OIHMOOK B BBIJAHHBIX B Pe3yJbTaTe MPEIOCTABICHUS MyHHUIIUIIAIbHON
yCIyTd JOKYMEHTaX, OTBETCTBEHHOE JIMII0 B TE€YEHHE 5 pabouux aHEH co JHS
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perucTpanuu ’KaJI00BI TOTOBUT IMPOCKT MOTHUBHUPOBAHHOI'O OTBETAa O pPE3YyJibTaTax
PACCMOTPECHUA }KaJ'IO6I>I, B TOM 4YHCJIC IIPOCKT AOKYMCHTAa C MCIIPaBJICHHbBIMUA
AONMYIICHHBIMHA OIICYATKAMHU U OINOKaMH.

IHopsiiok MH(POPMHUPOBAHUSA 3asIBUTEJIS O Pe3yJIbTATAX PACCMOTPEHM S
KAJT00bI

5.13.He no3aHee qHS, CAEAYIOLIETO 32 THEM IPHUHITHUS YKa3aHHOTO B MYHKTE
5.12 HacrosAmero AIMHHUCTPAaTUBHOIO pETJaMEHTAa pEIICHUSA, 3asABUTEII0 B
NUCbMEHHOM (opMe M MO IKEJaHWIO 3asBUTENS B DJIEKTPOHHOH dopme
HaIpaBJIsIeTCS. MOTHUBUPOBAHHBIA OTBET O pe3yjbTaTaX PACCMOTPEHHUS KaJoOBbI.
Opran oOecrieunBaer MHGOPMHUPOBAHUE 3asABUTENICH O TOPAJKE O00KalOBaHUS
pemieHuil u nedcTBui (0e3aeiicTBUsl) opraHa, paOOTHUKOB OpraHa MOCPEICTBOM
pasMemienuss uHbopManumu Ha EguHOM  mopTane  rocylapcTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (QYHKIIH).

B MOTHBHpPOBaHHOM OTBET€ MO pE3yJbTaTaM pPACCMOTPEHUS KAIOOBI
YKa3bIBAKOTCH:

a) HaumeHoBanue Oprana, M®II, paccmoTpeBiero xaiaoly, TOJKHOCTD,
dbamuius, WUMs, OTYECTBO (MOCHEIHEEe — MPU HAIMYKMHM) JOJDKHOCTHOTO JIMIIA,
pabOTHHKA, MPUHSBILETO PEUIEHUE MO Kanooe;

0) HOMep, Jara, MECTO MPHUHATUSA pEUIeHUs, BKJIOYAas CBEJICHUA O
TOJDKHOCTHOM Jiuiie  Oprana, pabotHuke ML, pemenue wunum  AelcTBUS
(Oe3meiicTBUE) KOTOPOTO 00KAITYIOTCS,

B) aMuiMsl, UMsl, OTYECTBO (IIOCTIEAHEE — IPU HAIMYMH ) UJIM HAUMEHOBAaHUE
3asIBUTEIIS;

I') OCHOBAHUS JUI IPUHSTHSL PELICHUS MO kKanooe;

1) TPUHATOE MO >KajoOe pelIeHHe C YKa3aHUeM apryMEeHTUPOBAHHBIX
Pa3bACHEHUI O IPUUYMHAX IPUHATOIO PELICHMUS;

€) B Cllydae eciiu »Kajo0a MOJICKUT YJIOBIETBOPEHUIO - CPOKU YCTpAHEHUS
BBISIBJICHHBIX HapylI€HUWH, B TOM YHCIE CpPOK MPEJOCTABICHUS pe3yibTara
MYHUIMNAIBHOW yCIIyTH, HHpOpMaALUs O NEUCTBUIX, OCYHIECTBISEMBIX OPraHOM,
MPEAOCTABISAIOIMIMM MYHULIUNIAIBHYIO yeiuyry, M®LI, B nensx He3aMemIUTEIbHOTO
YCTPAaHEHHs BBISBJIECHHBIX HApYLICHUW MPU OKa3aHUM MYHUIMNAIbHOW YCIYTH, a
TaK)K€ MPUHOCITCS M3BUHEHHSI 3a JOCTABJICHHBbIE HEYIOOCTBA M YKa3bIBaeTCS
uHpopMmamuss O JalbHEHIIMX JEUCTBUSIX, KOTOpPbIE HEOOXOJMMO COBEPIIHTH
3asIBUTENIO B LEJAX MMOIYYEHUS MyHULMIIATBHON YCIIYTH;

) CBEICHHS O MOPSIIKE 00KATOBAHUS MPUHSTOTO T10 JKaJl00€e perieHusl.

Iopsinok 00:xa10BaHNS PellIeHUS MO0 xKajI00e

5.14.B cnyuyae Hecoriacus C pe3yibTaTaMH JOCYIAEOHOro 00KajoBaHMA, a
TaKk)Ke Ha JIOO0OW CTaauu PACCMOTPEHHS CIOPHBIX BOMPOCOB 3asSBUTEIh HUMEET
IpaBO OOPAaTUTBCA B CYyA B COOTBETCTBHU C YCTAHOBJICHHBIM JIEHCTBYIOIIUM
3aKOHOJATEILCTBOM MOPSIKOM.



51

IIpaBo 3asiBuTeE /Il HA NOJIy4YeHHe HHGpOPMAIIUM M IOKYMEHTOB, He00X0IMMbIX
JJIS1 000CHOBAHUS U PACCMOTPEHMS KAJT00bI

5.15.3asBuTens BOpaBe 3ampalidBaTb M MOJydaTh MHPOpPMAIUIO U
JTIOKYMEHTBI, He0OOXOIUMBIE /I 0OOCHOBAHUS U PACCMOTPEHUS KAJIOObI.

3asButens oOpamaercs B Opras ¢ 3asiBJI€HUEM Ha MOJy4YeHre nHpopMamu u
JIOKyMEHTOB, HEOOXOIMMBIX JIJIi 0OOCHOBAHUS M PACCMOTPEHUS KajJoOkl (anee —
3asiBJICHHUE) B MUChbMEHHOW popMe Ha OYMa)KHOM HOCHTEIIC, B AJIEKTPOHHOH (hopMme.

3asBiieHHE MOXET OBITh HANpaBJICHO Yepe3 OpPraHU3alMI0 MOYTOBOW CBS3H,
WHYI0 OpraHu3alfio, OCYIIECTBISIONIYIO JIOCTaBKY KOPPECHOHACHIIMM, Yepes
M®II, c¢ wucnons3oBaHUEM HHPOPMAIIMOHHO-TEICKOMMYHUKAITMOHHON  CETH
«utepHer», odunmanbHoro caiita Oprana http://anMunucTpanus-ycunck.pd, a
TaK)K€ MOXET ObITh IPUHSTO MPH JIMYHOM MPUEME 3asIBUTEIIS.

3asiBJIEHUE IOJKHO COAEPKATh:

1) naumeHoBanue OpraHa, ero JA0DKHOCTHOTO JIMIIA JIMOO MYHHITUIATBLHOTO
CITY>Kalllero OpraHa MCMOJHUTENbHOU Biactu PecnyOnuku Komu, B KoMIeTeHIIMH
KOTOPOTO HaXOAUTCA HHPOPMAIIHUS U TOKYMEHTHI, HEOOXOIUMBIE 111 0O0CHOBAHHUS
U PacCCMOTPEHUS KaJlOObI;

2) haMuIHro, UMs1, OTYECTBO (ITOCIICTHEE — IIPH HAJIMYKHK), CBEJCHHUSI O MECTE
KUTEIHCTBA 3asBUTENSI — (U3MUECKOro JMIa JUO0 HAUMEHOBAaHUE, CBEJCHUS O
MECTE HaXOXJEHUS 3asgBUTENS — IOPUIUYECKOro JIMIlA, a Takke HoMep (HoMepa)
KOHTaKTHOro TenedoHa, ajapec (ampeca) SICKTPOHHOW MOYTHI (MPU HATUYHH) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JIOJIKEH ObITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBeacHus 00 wHGOpPMAIMM M JIOKYMEHTaX, HEOOXOIUMBIX IS
00OCHOBaHUS U PACCMOTPEHUS KAIOOBI

Cpox mnpenoctaBieHusi WHOOpPMAIUM W JTIOKYMEHTOB, HEOOXOJMMBIX JIIsI
O00OOCHOBaHUSI M PACCMOTPEHHUsI KaJIOObI COCTaBIseT S5 paboumx AHEW cO HHA
pETUCTPALINU 3asBIICHUSI.

OcHoOBaHuM U1 OTKa3a B IPUEME 3asIBJICHUS HE IPEAYCMOTPEHO.

Cnoco0b1 uHGOpMHUPOBAHNS 3aAIBUTEJISA 0 MOPSAKE MOAAYU U
PaccCMOTPEHHUA KAJIO0bI

5.16.Mudopmarius o mopsiake mogadyu U pacCMOTPEHUS KaTOOBI
pasmenaercs:

— Ha uH(OpPMAIMOHHBIX CTEHAX, pacnojoxkeHHbIX B Oprane, B MOI];

— Ha odpunuansHbix caiitax Oprana, MOI];

— Ha EnquHom mopTasie rocy1apCTBEHHBIX U MyHULIMNIATBHBIX YCIYT
(pyrxumit);

5.17.Vladopmanuio 0 TOPSAKE MOAAYM M PACCMOTPEHHUS >KATOOBI MOXKHO
MTOJYYHTh:

— mocpencTBoM TenedoHHOM cBsi3u 1o HoMmepy Oprana, M®II;

— MOCPEICTBOM (PAKCUMUIILHOTO COOOIICHMUS;

— npu JuuHOM oOpatiennu B Opran, M®LI, B TOM 4ymcIie 1o 3J1eKTPOHHOM
II0YTE;
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— npu nUcbMeHHOM oOparienuu B Opran, M®II;
— TyTeM nyOauMYHOro HHPOPMHUPOBAHUS.

[Tpunoxenue 1
K AJIMUHUCTPATUBHOMY PErJIAMEHTY
MPE0CTaBICHUS MYHHUITUTIALHON YCIIyTH
«CornacoBanue MpoBEJCHUS EPEYCTPONCTBA U
(1K) neperIaHuPOBKYU TTOMEIIEHUSI B
MHOTOKBapTUPHOM JIOME»

B
(HauMeHOBaHHE OpraHa MECTHOTO
caMOyIpaBJIEHUS
MYHUIIUIAIBHOTO 00pa30BaHMs)
3ASBJIEHUE

0 MEePEyCTPONUCTBE U (MJIH) MEPETIIAHUPOBKE KUIIOTO TTOMEIIICHUS

OoT

(Yka3pIBaeTCsl HAHUMATEIb, IN00 apeH1aTop, TMO0 COOCTBEHHUK KHUJIOTO TOMEIIEHUS, THO0
COOCTBEHHUKH

JKUJIOTO TIOMEIIEHUS, HAXOISAIIEeTr0ocs B 001Iel COOCTBEHHOCTH ABYX U OoJiee JIUII, B Cllydae, ecliv
HU OJNH

13 COOCTBEHHUKOB JTMOO MHBIX JIUI] HE YITOJTHOMOYEH B YCTAHOBICHHOM TOPS/IKE MTPEICTABISATh
UX UHTEPECHI)
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[Mpumevanue. /g usnueckux M yKa3blBalOTCA: (aMuins, WMs, OTYECTBO, PEKBU3UTHI
JOKYMEHTa, YJIOCTOBEPSIOICrO JHMYHOCTh (Cepus, HOMEp, KeM W KOTJa BbIJIaH),
MECTO JKHMTEIbCTBA, HOMEp TenedoHa; Uil MPEeACTaBUTENS (U3UYECKOro JUIa
YKa3bIBAIOTCS: (DaMUIIHsS, UMSI, OTYECTBO MPEACTABUTENS, PEKBH3HUTHI JIOBEPEHHOCTH,
KOTOpas MPUJIaraeTcs K 3asBICHUIO.
Jis FOpUAMYECKUX JIUI] YKa3bIBAIOTCS: HAUMEHOBAHKE, OpraHU3allMOHHO-TIPABOBas
dopmMa, aipec MecTa HaXOXIeHUs, HoMmep TenedoHa, paMuius, IMsi, OTISCTBO JIHIIA,
YIIOJIHOMOYEHHOTO TPEICTaBIISATh WHTEPECHl FOPUAMYECKOTO JIMIA, C YKa3aHHUEM
PCKBU3HUTOB OOKYMCHTA, YAOCTOBCPAIOWICIO 3THU IMPABOMOYHA U IIPUIAraCMoro K
3asIBJICHUIO.

Mecto HAXO0XICHUS KHUJIOTO ITIOMCIICHU.

(Yka3bIBaeTcs OJIHBIN afpec: cyObekT Poccuiickoi
®enepanuu,

MYHUIMIIAJIIBHOC 06p330BaHI/Ie, IocCeJICHUuEC, yiinua, 10M, KOpPITyC, CTPOCHUC,

KBapTupa (KOMHaTa), MObE3, ITaX)
CoOCTBEHHHK(H) KUAIIOTO TTOMEIIICHHUS:

IIpoury pa3pemnTsb

(mepeycTpoHCTBO, epEeIIaHUPOBKY, MIEPEYCTPONCTBO U
NeperIaHuPOBKY —HYKHOE yKa3aTh)
YKUJIOTO IOMELIEHMS, 3aHUMAEMOT'0 Ha OCHOBaHHUH

(mpaBa cOOCTBEHHOCTH, JIOTOBOpa Haiima,

JIOTOBOPA apeH Ibl — HY’)KHOE yKa3aTh)
COIJIACHO TMpujaraéMoMy NpoeKTy (IIPOEKTHOM JOKyMEHTAalluM) NepeycTpoiicTBa u  (WIN)
NEPENIaHUPOBKH KUIJIOTO TIOMELICHMS.
Cpoxk Mpou3BOJICTBA PEMOHTHO-CTPOHUTEIBHBIX padoT ¢ * ” 20 r
o “ ” 20 T

Pexum npon3BoacTBa pEMOHTHO-CTPOUTENBHBIX PadoT ¢ o
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YacoB B JTHH.
O0s13y10CH:!
OCYIIECTBUTh PEMOHTHO-CTPOMUTEIIbHBIC PaOOThI B COOTBETCTBHH C IMPOCKTOM (ITPOCKTHOM
JIOKyMEHTaIen );

o0ecreynTh CBOOOJHBIN JOCTYH K MECTy MPOBEICHHS PEMOHTHO-CTPOMTEIBHBIX pPadOT
JOJKHOCTHBIX JIMI] OpTaHa MECTHOTO CAaMOYIPAaBICHHUS MYHHIIUIIAIHLHOTO O0pa30BaHUS JMOO
YIIOJIHOMOYEHHOTO UM OpraHa Jyisi IPOBEPKH X0/a padoT;

OCYIIECTBHUTH pabOThI B yCTAaHOBJICHHBIE CPOKH U C COOJIIOIEHUEM COTIACOBAaHHOTO PEKUMaA
MpoBeICHUS PabdoT.

Cornacue Ha NEpPEyCTPOMCTBO M (WJIM) MEPEIUIAHUPOBKY TMOJIYYEHO OT COBMECTHO
NPOKUBAIONINX COBEPIICHHOJICTHUX YJICHOB CEMbH HAHHMATENS KHJIOTO TOMEHICHUS TI0

JIOTOBOPY
COLIMaJIbHOI0 HaiiMa oT ” r. Ne
Ne damunus, UMs, OTYECTBO JloKkyMeHT, Iloamuce * OTMeTKa 0
/o YI0CTOBEPSIOIINIA HOTapHUAILHOM
JUYHOCTH (Cepusi, HoMmep, 3aBEPCHUU
KEM M KOTJIa BbIJIaH) ITOJIITMCEH JIHI]
1 2 3 4 5

* Ilopnucu craBsTCs B OPpUCYTCTBUU NOJLKHOCTHOI'O JiMla, IPUHUMAKOIICTO JOKYMCHTHI. B
HHOM CJiydac HpCACTaBIIACTCA O(bOpMJIeHHOG B IIMCBMCHHOM BHJEC COIJIaCHC YJI€HA CCMbH,
3aBCPCHHOC HOTAPHAJIbHO, C ITPOCTABJICHUEM OTMCTKHU 00 3TOM B rpa(i)e 5.

K 3agBienuro IMpUIararoTcCAa CICAYOIMNUEe JOKYMCHTBI:
1)

(Yka3bIBaeTcCs BUJ M PEKBH3UTHI ITPABOYCTAHABIIMBAIOIIETO JOKYMEHTA Ha MEPEyCTpanBaeMoe
U (Wm)
Ha JUCTAX;

NeperUIaHupyeMoe KUJI0e MOMEeIeHHe (C OTMETKOM: MOTMHHUK WIIN
HOTAapUaJIbHO 3aBEPEHHAsI KOIIHS))
2) npoekT (TMpOeKTHas OKyMEHTAllMsl) MepeycTpoicTBa W (MJIM) MHEPEIUIAaHUPOBKH JKHIIOTO
NOMEIICHNS Ha _ JIUCTaXx;

3) TEeXHUYECKUI MACIOpPT MEePeyCTPauBacMoro u (WIM) MeperiaHupyeMOoro JKUIIOTO TTOMEIICHUS
Ha JIUCTax;

4) 3aKJII0YCHUE OpraHa 10 OXpaHe TMaMSITHUKOB apXHUTEKTYphl, HCTOPHH U KYJIbTYPBI O
JIOTTYCTUMOCTH TIPOBEIECHUS NEPEYCTPOMCTBA M (MIM) MEPEIIAaHUPOBKHU KHJIOTO IOMELICHUS
(mpencTaBiseTCs B CIy4asx, €CIM TaKOE KHUIJIOE TOMELEHUE WIX JOM, B KOTOPOM OHO HAXOJIUTCA,
ABJISETCS NAMATHUKOM apXUTEKTYPBhI, HCTOPUHU MM KyJIbTYphI) Ha JIUCTAX;

5) TIOKyMEHTBI, TOATBEP)KAAIOIINE COIJIACHE BPEMEHHO OTCYTCTBYIOUIMX YICHOB CEMbH
HaHUMATeNs Ha [epeycTpoiicTBO U (WIM) TEPEeIUIaHUPOBKY  JKUJIOrO  MOMEIIECHHUS,

Ha naucTax (mpu HEOOXOAMMOCTH);

6) UHbIE JOKYMEHTHI:

(1OBEpPEHHOCTH, BHITUCKU U3 YCTABOB U JIp.)



[ToamucwH K1, TOJABIINX 3asBJICHUE *:

13

13

13

(13

2

(mara)

2

(mara)

(mara)

(mara)

20

20

20

20

TI.
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(monmuch (pacumupoBKa MOAIUCH
3asIBUTETIS) 3asIBUTETIS)
(monmuch (pacuudpoBKa MOAIUCH
3asIBUTETIS) 3asIBUTETIS)
(moanuce (pacmmdpoBKa NOAMHCH
3asBUTEIIS) 3asIBUTEIIS)
(moanuce (pacmmdpoBka NOAMHCH
3asIBUTEJIS) 3asBUTEJIS)

* HpI/I IIOJIb30BAHUMN KWJIBIM IIOMCHICHHUCM Ha OCHOBAHHM AJOI'OBOpa COLUMAIIBHOI'O Halima

3as4BJICHUC IMOAIMUCBIBACTCA HAHHUMATCIIEM, YKAa3aHHBIM B AJOTOBOPC B KAa4YCCTBE CTOPOHBI, IMPU
IMOJIb30BAHUU IIOMCIICHUA B MHOI'OKBAPTHPHOM JOMC Ha OCHOBaHHHW A0roBOpa apCHIAbI —

apeHIaTOPOM,

COOCTBEHHOCTH — COOCTBEHHUKOM (COOCTBEHHUKAMH).

Ipyu 1OJB30BAHMHU TNOMCHICHUCM B MHOI'OKBAPTHPHOM JOMC Ha IIpaBC

I[OKYMGHTI)I MMpEaACTaBJICHBI HA IIPUEME

Bxonammii HoMep perucTpanuy 3asBiIeHUs

Briana pacnucka B oiay4eHun

JAOKYMCHTOB

Pacnucky nomyunin

(TOJKHOCTB,

2

(CJ'IGI[YI-OH_II/IG MMO3UIHUHU 3aITIOJIHAKOTCA JOJDKHOCTHBIM JIMIIOM, ITPUHABIINM SaHBJ'IeHI/IC)

2

2

20 1
20
20 T.

(moamuch 3asBUTETIS)

@®.1.0. 101KHOCTHOTO JIHIA, IPUHSBIIETO 3asBICHHE)
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[Tpunoxenue 2
K AZIMUHUCTPATUBHOMY PErIaMEHTY
PEAOCTABICHUS MYHHUIIMNIAIBHON yCIIyTH
«CornacoBanue NpoBeJCHUS IEPEYCTPONCTBA U
(1K) neperIaHuPOBKHU TTOMEILICHUS B
MHOTOKBapTUPHOM JIOME»

®dopma yBenomJieHHs1 00 0TKAa3e B IpHeMe JOKYMEHTOB
JJIs1 IPeI0CTABIEHHSI MYHUIIMNIAJIBHON YCIYyTH
(oopmisiercs Ha opuimanbHOM O61anke OpraHa)

Komy:

(pamunus, UMs1, OTYECTBO PUZNYECKOTO JIUIIA)

YBEJIOMJIEHUE
00 OoTKa3e B IpUEME U PErUCTPalluy TIOKYMEHTOB, HEOOXOAUMBIX JJISl IPEIOCTABICHUS
MYyHUIUNANBHON ycinyru «CorjlacoBaHue MPOBEJCHUS NepeycTpoiCcTBa U (MIH)
MeperyIaHUPOBKH [TOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME»

<Vkazamv HaumeHnoganue opzauna, npedocmasnaOwe20 yciy2y>, pacCMOTPEB 3asiBICHHE

oT Ne B COOTBETCTBUH C AJMUHUCTPATUBHBIM PETJIAMEHTOM IIPEJOCTABICHUS
MYHULUIIAJIBHON yCIyrH <yKa3aTb HaWMEHOBAHHWE YCIYTH>, YTBEPKICHHBIM oT
Ne , OTKa3plBa€T B IMPUEME JOKYMEHTOB U1 IPEJOCTABIICHUS

MYHHHHHBHBHOﬁ YCIyru 1o CIacayromuM NpuirnHam:

Ne OcHoBanue I OTKaza B COOTBETCTBHH C Pazbsacuenue IIpUYHUH OTKa3a
ITYHKTa AIMHUHUCTPATUBHBIM PCTIIaMCHTOM
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2.18

HexoppekTHoe 3amonHeHne 00s3aTebHBIX MOJICH B
dbopMe UWHTEpaKTHBHOrO 3ampoca Ha EjgmHOM
opraje TOCYJAapCTBEHHBIX U MYHHIIMIAIbHBIX
yenyr  (dyHKIUA)  (OTCYTCTBHME — 3allOTHCHUS,
HEJOCTOBEpHOE, HEMOJHOe JIMOO HempaBUILHOE,
HECOOTBETCTBYIOLICE TpeOOBaHUSM,
YCTaHOBJICHHBIM HACTOSIIUM aIMHUHHCTPATUBHBIM
peryiaMeHTOM)

Vkazamo obs3amenvHbie
nos 3a56/1eHusl, He
3aNOJIHEeHHble  3as6umesem
aubo  3anoiHeHHvie He 6
noIHOM o0bveme, Jaubo ¢
HapyweHuem  mpebosaHull,
VCMAHOBNICHHBLX
AOMUHUCMPAMUBHBIM
pecnameHmom ¢ YKazaHuem
cymu HapyuieHust

2.12

[TpencraBnenHbIe AIIEKTPOHHBIC
JOKYMEHTOB TOCpeAcTBOM EnmHoro moprana
TOCYIapCTBCHHBIX M  MYHHIUNAIBHBIX  YCIIyT
(pynkiuii) HEe TO3BOIAIOT B MOJHOM OOBEMe
IPOYUTATh TEKCT JOKYMEHTAa W/WIN Paclo3HATh
PEKBH3HTHI JOKyMEHTA

o0pa3bl

Vkazamv  ucuepnwisarowuil
nepeuensb 9NEeKMPOHHBIX
00pazo8  OOKYMEeHmMO8, He
cOOmMeemcmeayouux

Kpumepuio

2.12

[logaua 3asiBIeHHsT W UWHBIX JIOKYMEHTOB B
ANEKTPOHHOU bopwme, MOIMTUCAHHBIX c
WCIIOIb30BAHUEM  DJICKTPOHHOM  TMOJIMUCH, HE
MIpUHAJICKALICH 3asBUTENI0 WM MPEICTABUTEIIO

3as1BUTCIIA

dopMupoBaTh 3asABKy Ha
EIIT'Y wHeoOXxomumo 10N
YYETHOM  3allCBhIO  JIMLA,
YKa3aHHOTO B 3JIEKTPOHHOM
dbopme 3asIBIICHUS B
KayecTBe 3asBUTENs WU

MMpCACTAaBUTCIIA 3asABUTCIIA

<ykazamw uHble OCHOBAHUA OJisL OMKA3A 8 npueme u
peaucmpayuu OOKYMeHmos, HeodX00UMbIX

0J151 npedoCmasieHusi MyHUYUNAaiIbHOU YCiy2u>

JTOKYMEHTOB

B cjrydac €Cii Bamu He TOHSATHBI Pa3bACHCHUA TPUYUH OTKA3a B IIPUCME U pCTrUCTpalluU

Brl  MoxeTre cBg3aThCA  CO

CIICI[UAJICTOM,

IOArOTOBUBIIIEM ITPOCKT

COOTBETCTBYIOLIETO peleHus 1o tenedony <ykasame Homep meneghona cheyuarucma™
JlononuurenbHO UHGOPMUpPYEM:

(yka3biBaeTcss MHGpopManusi, HeoOXoauMmas sl YCTpaHEHHUs NPUYMH OTKa3za B IpUEME U
perucTpanyy JOKyMEHTOB, HEOOXOAMMBIX Ul TpPeNOCTaBICHUsS MYHMIMIIAIBHOM YCIyru, a
TaK)Ke UHas T0NOJHUTENIbHAs HHGOpMaIUs IPU HATTUYUN)

(ynomHoMO4YeHHOE AOKHOCTHOE tuiio OpraHa)

«

»

20 T.

(ITognucs, ®UO)




